ARLINGTON COUNTY POLICE DEPARTMENT
DIRECTIVES MANUAL

INDEX

The Legislative Affairs and Inspectional Services Unit maintains the below index.

This

information is routinely updated when policy changes occur. If any employee becomes aware
of an error in this index, or believes that the index omits an entry that would be helpful, notify
the Legislative Affairs and Inspectional Services Unit so that an appropriate correction or
addition can be made. Voice mail messages may be left at extension 4343.

Word or Phrase Section(s)
Abandoned Vehicles (subject to towing) 514.01
Abusive Language (use of) 414.00, 414.09
Academy Instructors (training of) 513.03
Access to Restricted Areas 417.00, 417.01
Accidental Discharges 538.01
Accidents (blood samples in fatal traffic accidents) 540.04
Accidents (DUI enforcement in accident cases) 541.05
Accidents (involving aircraft) 573.01
Accidents (involving employees) 512.04
Accidents (non-traffic; investigation of) 533.03
Accidents (traffic accident investigation generally) 542.01
Accidents (traffic accidents; directing traffic at) 540.01
ACCIS (Arlington County Crime Information System) 560.01
Accuracy of Information 407.01
Acting Chief of Police 302.30
Acting District/Section Commanders 305.10
Address (officer's address on file with Department) 401.03
Administrative Regulations (applicability of County A.R.) 401.01
Administrative Reporting Program 522.09
Administrative Suspension (DUI cases) 541.05
Advice of Rights (Miranda for juveniles) 522.05
After-action Reports (in quarantine or epidemics) 573.03
After-Action Reports (when required) 570.01, 573.02
Agents (evidence collection in sex investigations) 531.03
Agents (general responsibilities at crime scenes) 407.11
Agents (training of) 513.01
Agents (use of Omniprint) 533.05
AIDS (officer exposure to) 533.04, 533.07
Aircraft Accidents 573.01
Airport (ACPD authority at Reagan National) 571.01
Alco-sensor (DUI enforcement) 541.04
Alcohol (consuming while on-duty or in uniform) 414.10
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Word or Phrase

Section(s)

Alcohol Safety Action Project

Alcoholism (treatment at RPC)

Aliens (foreign nationals)

Animal Cases (complaints, mistreatment, etc.)
Announcements (employee posting or altering)
Appeals (regarding personnel actions)

Appearance (employee grooming standards)
Approval of Reports by Supervisors

AR-15 Firearms

Arlington County Crime Information System (ACCIS)
Armory (restricted access to)

Army National Guard Readiness Center

Arrest Warrant (arrested occurs in another jurisdiction)
Arrest Warrants (entry into NCIC/VCIN)

Arrest Warrants (general procedures)

Arrest Warrants (misdemeanors and summons cases)
Arrests (duty to conform to legal procedures during)
Arson

ASAP (Alcohol Safety Action Project)

ASP (use of)

Asset Forfeiture (regarding vehicles)

Assignment and Transfer

Assistance to Another Employee

Authority (delegation of)

Authority (of sworn officer outside Arlington County)
Authority (officer's authority to take action while off-duty)
Auto Theft Unit

Auxiliary Officer (uniform)

Auxiliary Police (duties, program description)
Auxiliary Police Program (organization and authority)
Availability on Duty

Awards (criteria for)

Awards (display of)

Back-up Firearm

Backup (requesting, 10-13, etc.)

Bait Vehicle

Ballistic Vest

Bank Alarms and Robberies

Barricade Incident (incident command, radio procedures)

Barricade Incident (overall general procedures)
Barricade Incident (use of tear gas during)
Baton (use of)

Bean Bags/Socks

Beards (employee grooming standards)

Bench Warrants

541.04

536.08

523.04

533.01

414.13

511.03

402.00 through 402.04
530.01

538.01

560.01

417.02

571.01

571.01
536.09, 560.01
530.01, 536.09
536.03

406.01

531.02

541.04

538.04

514.01

403.00
407.02, 411.00
305.30

414.12

407.19

341.15

518.01

512.10

321.30

407.03

511.02

518.01

538.01

561.03
517.04, 537.09
518.01

537.03

570.01

537.05

538.04

538.04

538.04

402.04

536.06
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Word or Phrase

Section(s)

Biased-Free Policing

Bicycles (bicycle-related traffic laws enforced)
Bicycles (Departmental, use of)

Bicycles (impoundment and/or release of)

Bill of Rights (for police officers; internal discipline, etc.)
Biohazards

Blackjacks (prohibition against)

Blood Sample (in fatal accident case)

Blood Sample or Test (standard DUI cases)
Body Art

Bomb Threats and/or Incidents

Booking (restricted access to the booking area)
Booking Process

Booting Vehicles (parking enforcement)
Breathalyzer

Breathalyzer (procedures for juveniles)
Breathalyzer (training)

Burglary Unit (organization)

Call Diversion (alternative reporting procedures)
Call Diversion (organization of TRU)

Call Priority (officer to exercise good judgment)

Calls for Service (duty to answer and/or perform)

Canine Officer (requirement to receive training)
Canine Unit (general provisions and operations)
Canine Vehicles (use of, restrictions upon)
Captain (duties defined)

Career Development Program

Case Assignment Criteria

Case Closure (NIBRS clearance codes)

Case Folders

Case Folders (retention of investigative records)
CAT (critical accident team)

CCH or CCHI

Cell Phones

Central Intelligence Agency (jurisdiction at CIA facilities)
Chain of Command

Chain of Custody

Change of Address or Phone Number
Chaplains (organization)

Chaplains (qualifications, duties, etc.)
Checkpoints (DUI-related)

Chemical Tests (DUI)

Chief of Police (authority and duties)

Choke Holds

531.06

541.04

517.04

514.01

552.01

533.04, 533.07
538.04

540.04

541.05

402.01

537.01

417.03

536.05

544.02

541.05

522.05

513.03

341.40

564.01

333.33

561.01

407.00, 407.05, 407.07,
407.21

513.03

537.06

517.04

304.30, 305.00
513.05

530.01

522.02

530.01

562.01

350.20, 542.01
see "criminal history"
519.01

571.01

404.00, 404.01
514.07

401.03

333.40

512.08

541.06

541.05

302.10, 302.20
538.04
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Word or Phrase

Section(s)

CIA Facilities (ACPD concurrent jurisdiction at)
CID (organization)

CIS (organization)

Peer Support Program (general procedures)
Peer Support Team (organization of the team)
Citizen Complaints (against ACPD employees)
Civil Court (attendance at, subpoenas for, etc.)
Civil Service Commission

Civilian Employees (ban on operational involvement)
Civilian Employees (supervisors)

Clearance Codes (NIBRS disposition codes)
Clothing Standards (non-uniform civilian attire)
CNU (Crisis Negotiation Unit)

Code of Ethics

Command Protocols (at aircraft accident scenes)
Command Protocols (emergency vs. normal)
Command Protocols (incident command system)
Command Staff (composition and duties)
Command Van

Commendations

Community Events (police coverage at)
Community Relations (policy statement)
Compliance to Laws

Complaint Forms (complaints against ACPD employees)
Compromising a Criminal Case and Plea Bargaining
Computer Data Systems

Computer Forensics

Computer Software (on ACPD computers)
Computer Room

Computer Systems (ACPD, County Government, etc.)
Computer Use and Security (general procedures)
Computer Virus (protection against)
Computerized Data

Concealed Firearms Permits

Concurrent Jurisdiction

Conduct Unbecoming an Employee

Conducting Personal Business on Duty
Confidentiality (duty to protect)

Confidentiality Orders

Conflict of Interest

Conflicting Orders

Congress (immunity granted to members)
Consent Search (procedures for)

Constitutional Rights (duty to respect)

Consular Immunity

571.01

340.00 through 343.10
341.00 through 341.60
570.04

350.60

552.01

516.02

511.03

411.00

305.70

522.02

518.02

537.04, 537.05
205.00, 205.10

573.01

305.50, 305.60

570.01

304.00, 304.10

see “mobile command post”

511.02
574.01
206.13
414.01
552.01
406.02
405.01
563.01
560.03, 560.04
417.04
560.03
560.04
560.03, 560.04
560.01
538.02, 538.03
571.01
414.02
407.04
405.00
405.02
409.00
412.03
541.04
531.06
406.00
406.01, 536.10
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Word or Phrase Section(s)

Contributions (employee soliciting contributions) 415.03
Correspondence (forwarding through chain of command) 404.01

County Administrative Regulations and Policies 401.01

Court (uniform or business attire required) 518.01, 518.02
Court Liaison (duties and procedures) 516.02

Court Liaison Unit (unit organization) 333.20

Court Procedures 516.02
Courtesy 206.12, 414.00
Crime Prevention 204.11

Crime Scene (duty to preserve; officer’s conduct at) 407.11

Crime Scene Investigation Vehicle (use of) 517.04

Crime Scene Processing (at the Pentagon) 571.01

Crime Scene Processing (departmental shooting) 538.01

Crime Scene Processing (following use of a TASER) 538.05

Crime Scene Processing (serious traffic accidents) 542.01

Crime Scene Processing (sex cases) 531.03

Crime Scene Processing (use of Omniprint) 533.05

Crime Solvers (reward money) 530.02
Criminal Case Files (retention, disposal, etc.) 562.01
Criminal Charges (against employee; duty to report) 414.03
Criminal History (general procedures) 560.01, 560.04
Criminal History (release to magistrate) 536.05
Criminal Investigations Division see “CID”
Criminal Investigation Involvement 414.03
Criminal Investigations Section see “CIS”

Crisis Negotiation Unit (CNU)

Critical Accident Team

Critical Incident Stress Management Team
Crossing Guard Unit

Crossing Guards (authority and duties of)
Crossing Guards (training of)

Crowd Control (use of canine)

Crowd Control (use of tear gas)

CS Launcher

Customer Service Counter (organization)
Deadly Force

Death (line-of-duty)

Death Investigations

Death Notifications (to next-of-kin)

Defective Vehicle Equipment (basis for towing)
Defense Department (jurisdiction, DPS agreements, etc.)
Defense Information Systems Agency
Delegation of Authority

Departmental Accidents

Departmental Injuries (required reports, etc.)

537.04, 537.05
350.20, 542.01
see “CISM”
322.30

540.01

513.02

537.06

538.04

538.01

333.32

538.04

407.12

531.01

522.04

514.01

571.01

571.01

305.30

512.04

407.12
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Word or Phrase Section(s)
Departmental Shooting (CISM procedures) 570.04
Departmental Shooting (investigation) 538.01
Deputy Chief of Police (duties defined) 304.20
Deputy Chief of Police (on executive staff) 303.00
Dereliction of Duty 407.05
Destruction of Records (records retention & disposal) 562.01
Detainers (placing) 536.04
Detective (duties of) 530.03
Detention Order (juveniles) 522.05
DHS (involvement in mental illness incidents) 570.03
DHS (involvement at HAZMAT scenes; duty to transport) 573.02
Dignitary Escorts 545.02
DIP (RPC alternative to arrest) 536.08
Diplomatic Immunity 406.01, 536.10
Diplomats (immunity regarding traffic citations) 541.04

Directives (authority for)

Directives (chapters and sections explained)
Directives (numbering system)

Directives (terminology and style)

Directives (legality disclaimer)

Directives (revision and distribution)

Disabled Motorist (requesting tow truck for)

Disabled Motorists

Discharge of Firearm by Officer

Disciplinary Actions (reasons for imposing)
Disciplinary Investigations (procedures for conducting)
Disciplinary Records (for employees; retention schedule)
Disclosure of a Citizen’s Medical Information
Disclosure of an Employee’s Medical Information
Disclosure of Information (to media, citizens’ groups, etc.)
Disclosure of Information (to suspects or defendants)
Discretion (regarding traffic enforcement)
Discrimination (against ACPD employees)

Disposition Codes (NIBRS codes used on reports)
Distribution (of directives)

Districts (organization of)

DMV (computerized records, inquiries, etc.)

DMV (request for re-examination of drivers by DMV)
Documentation of Searches

Domestic Violence

DPS (Defense Protective Service)

Dress Code (non-uniform civilian attire)

Driving Under the Influence of Alcohol or Drugs

Drug Addiction Treatment (at RPC)

Drug Analysis Certificates

110.00, 120.00
120.30 through 120.35
120.40, 120.41

120.10

120.20

120.50 through 120.54
561.01

545.02

538.01, 538.04

511.02

552.01

562.01

405.02

405.03

405.00

406.02

541.04

206.15

522.02

120.50 through 120.53
321.00

560.01

541.04

406.03

531.04

571.01

518.02

see “DUI”

536.08

562.02

Index Page 6 of 21

8/82018



Word or Phrase

Section(s)

Drug Tests (of employees)

Drugs (packaging and submission procedure)

Drug Purchases

Drugs Enforcement/Vice Unit (organization of)

Drunk Driving

Drunk in Public (RPC alternative to arrest)
Drunkenness (by officer; on duty or reporting for duty)
DUI (blood sample in fatal accident cases)

DUI (general procedures)

DUI (involving a diplomat)

DUI (sobriety checkpoints)

Duty Responsibilities

Duty (obligation to remain on duty until relieved)

DWI

E-mail (procedures, confidentiality, etc.)

EAP (as a resource in fitness for duty actions)

EAP (program requirements and referral procedures)
Early Intervention Program (EIP)

EBT (evidentiary breath test)

ECC (restricted access to the facility)

ECC (training)

Educational Benefits (leave & tuition, etc.)

EEO Classes for Supervisors

EEO Policy

Efficiency and Cooperation

EIP (Early Intervention Program)

Emergency Communications Center

Emergency Preparedness (terrorism-related)
Emergency Protective Order (domestic violence)
Emergency Response Team

Emergency Response Teams

Emergency Service Program (mental illness)
Emergency Traffic Plan

EMGR Button (emergency button on the police radio)
Employee Assistance Program

Employee Misconduct (duty to report)

Employee Records

Employees to Remain on Duty Until Relieved
Employees' Involvement in non-ACPD Investigations
Endorsements (made by employee)

Equipment (general regulations, duty to use properly)
Equipment (inspections and replacement)
Equipment (issuance of departmental equipment)
Equipment (return of equipment when employment ends)
Equipment (unit-level duty to maintain inventory)

414.04
514.07, 514.08
407.06

342.10

see “‘DUI”
536.08

414.10

540.04
541.04, 541.05
536.10

541.06

407.00

407.08

see "DUI"
560.04

511.05

511.06

511.05

541.05

417.00

513.02

512.01

513.01

511.04

407.07

511.05

see "ECC"
522.10

531.04

see "ERT"

see "ERT"
570.03

545.01

561.03

see "EAP"
401.04

512.05

407.08

414.03
415.00, 415.07
408.00, 408.01
408.01, 518.01
514.07, 518.01
408.02, 518.01
408.02
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Word or Phrase Section(s)
Equipment 408.00
ERT - Emergency Response Team (organization) 350.30
ERT — Emergency Response Team (procedures) 537.04, 537.05
Escape (from a mental institution) 570.03
Escape (from criminal custody) 536.05
Escorts (all types; general procedures) 545.02

Escorts (funeral only)

Ethics

Ethnicity Codes for NIBRS Reports

Evidence (recovery and storage of HAZMAT items)
Evidence (recovery in sex crime cases)

Evidence (submission, storage, chain of custody, etc.)
Evidentiary Breath Test (EBT)

Executive Staff (composition and duties)

Exercise (physical exercise by employees)
Expenditures (emergency purchases only)
Expenditures (general procedures)

Explosions or Explosives Incidents (general procedures)
Explosives (property submission, disposal, etc.)
Extension of Tour of Duty (authority for)

Extra Checks

Extradition

Facial Hair

Failure to Answer a Call

False Alarm Unit

False Report (officer placing false information in report)
False Statement (by officer in disciplinary investigation)
Farecards (Metro; officer's use of)

Fatal Accidents (obtaining blood samples)

FBI National Academy

FDIC (ACPD jurisdiction at FDIC building)

Federal Facilities (ACPD authority at federal sites)
Fees (accepting payments of)

Field Interviews

Field Observation Reports

Field Observation Reports (procedures)

Field Sobriety Tests (types, procedures, etc.)

Field Training Officer

Finances (employees' personal finances)

Financial Crimes Unit

Fines (accepting payments of)

Fingerprinting (of juveniles)

Fire (vehicle fires)

Fire Incidents (directing traffic at)

Fire Investigations

540.02, 545.02
205.00, 205.10, 206.11
522.01

573.02

531.03

514.07

541.05

303.00

416.00

514.07

514.06

537.01

514.07

407.08

532.02
530.01, 536.04
402.04

407.05

332.20

407.01

407.13

521.02

540.04

513.04

571.01

571.01

414.05
530.03, 531.06
530.03

531.06

541.05

see "FTO"
414.06

341.25

414.05

522.05

545.02

540.01

531.02
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Word or Phrase

Section(s)

Firearms (concealed firearms permits)
Firearms (general procedures and requirements)
Firearms (method of wearing)

Firearms Instructors (training of, requirements)
Fireworks (recovery, submission, etc.)

Fiscal Management Office (organization)
Fitness for Duty

Flag (duty to salute and/or render respect)
Flashlights (as weapons)

Flashlights (specifications, issuance)

Fleeing Felons (when authorized to shoot)
FOIA Requests (Freedom of Information Act)
Follow-up Investigations

Foot Pursuits

FOR

Force (use of)

Forensic Examination of Computers

Fort Myer (ACPD jurisdiction on grounds of)
Fraternal Organizations (freedom to join)
Freedom of Information Requests

FTO (training of)

Fugitive Warrants

Funeral Processions

Gambling (Drug/Vice Unit organization and duties)
Gang Unit (organization of)

George Washington Memorial Parkway (jurisdiction on)
Gift or Gratuity (prohibition against accepting)
Goals and Objectives

Graffiti

Grand Jury (folder preparation)

Grand Jury (general procedures)

Grants (applying for, implementing, etc.)
Gratuities (prohibition against accepting)
Grievances

Grooming Standards (hair, mustaches, etc.)
Habitual Offenders

Hack/Licensing Office (organization)

Hairstyle

Handcuffs (use during prisoners transport, etc.)
Harassment (of employees)

Harassment (of others by an ACPD employee)
Harassment (Sexual)

Hate Crimes

Hazardous Cargo (escorting vehicles with)
Hazardous Condition (duty to report)

538.02, 538.03
538.01

518.01, 518.02
513.03, 538.01
514.07

334.00
416.01, 511.05
413.01, 413.02, 413.04
538.04

408.03

538.04

523.01

530.01

539.01

see "field observation”
538.04

563.01

571.01

414.07

523.01

513.03

536.04

540.02

342.10

342.30

571.01

409.00
204.00-204.15, 510.01
532.03

530.01

516.02

514.09

409.00

511.03

402.00

530.04

333.31

402.02

536.05
206.15, 511.04
414.08, 511.04
206.15, 414.08, 511.04
531.05

545.02

407.09

Index Page 9 of 21

8/82018



Word or Phrase

Section(s)

Hazardous Materials Incidents

HAZMAT Incidents

Health Department (authority in quarantine incidents)
Henderson Hall (ACPD jurisdiction at)

Hepatitis (officer exposure to)

HIPAA (release of treatment information)
Hit-and-Run (general procedures)

HIV (officer exposure to)

Hold-up Alarm (bank)

Homeland Security

Homicide/Robbery Unit (organization of)

Hostage Incidents

Hostage Negotiation

Hot Sheet

HRMS (organization of)

Human Resources Management Section (organization of)
Hunting (ban against using Departmental firearms)
IBR

Identification (showing ID to other officers)
Identification as Police Employee

Identification Card

Identification Unit (organization)

Ignorance (of regulations doesn’t constitute a defense)
lllegal Aliens

Immigrants (immigration enforcement)

Immunity (Diplomatic and Consular)

Immunity (diplomats regarding traffic citations)
Immunity (for members of Congress)

Implied Consent (DUI)

Impound (general procedures)

Impound (restrictions for diplomats’ vehicles)
Impound Lot Operations

Impound Lot (restricted access to)

Impound Sticker & Forms

In Car Camera Audio & Imaging Recorder (ICAIR)
Incident Command (command protocols for ERT)
Incident Command (general procedures)

Incident Scene

Inclement Weather (duty to report, notifications, etc.)
Inclement Weather (traffic control and patrol during)
Infectious Diseases (officer exposure to)

Informants (use of, payment to, etc.)

Information & Technology Management Section
Information (disclosure to suspects or defendants)
Information (duty to protect confidential information)

see "HAZMAT"
573.02

573.03

571.01

533.04, 533.07
405.03, 405.04 523.01
542.01

533.04, 533.07
537.03

522.10

341.05

537.05
537.04, 537.05
522.09

331.00 through 331.30
331.00 through 331.30
538.01

see “NIBRS”
407.25

407.10

518.01

341.35

401.00

523.04

523.04

536.10

541.04

541.04

541.05

514.01

536.10

333.34

417.07

514.01

517.06
537.04, 537.05
407.11, 570.01
407.11

410.00

545.01
533.04, 533.07
530.03

see “ITMS”
406.02

405.00
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Word or Phrase Section(s)

Information (releasing to the public and/or media) 206.10, 415.06, 523.01
Information Sheet 522.09

Injury or Death (to employees in line of duty) 407.12

Injury (non-traffic accidents; investigation of) 533.03

INS (Immigration & Naturalization Service) 523.04

Inspectional Services (duties, procedures, etc.) 551.01

Inspectional Services, Legislative Affairs and (organization) 311.20

Inspections (all types; general procedures) 551.01

Inspections (of Departmental vehicles) 517.01, 517.02
Inspections (of uniforms and issued equipment) 518.01

Inspections of Departmental Firearms 538.01

Inspector (radiological detection device) 573.02
Insubordination 414.09

Integrity

Intern Program

Internal Affairs (fithess for duty and EAP referrals)
Internal Affairs (investigation of Departmental shooting)
Internal Affairs (investigation of excessive force)
Internal Affairs (investigations generally; all types)
Internal Affairs Unit (organization of)

Internal Affairs (storage, retention, disposal of files)
Internal Investigation

Internet (employees’ use of)

Internet Reports

Interrogations

Interview Rooms (security)

Interviews (field interviews)

Interviews (of suspects)

Intoxicants (consuming while on-duty or in uniform)
Inventory of Towed Vehicles

Investigation (of misconduct by ACPD employees)
Investigations (criminal; general procedures)
Investigative Records (criminal files; retention schedule)
Investigative Stops (procedures for)

Investigative Supplement Reports

Investigator (duties of)

Issuing Firearms

ITMS (Information & Technology Management Section)
Iwo Jima Memorial (concurrent jurisdiction at)
Jewelry

JIQ (Job Information Questionnaire)

Job Actions (prohibitions against)

Job Information Questionnaire

Job Task Analysis

Jurisdiction (boundaries, inter-agency agreements)

205.00, 205.10, 206.11
512.06
511.05, 511.06
538.01, 538.04
538.04

552.01

311.10

562.01

407.13

560.04

564.01

530.03

407.14
530.03, 531.05
530.03

414.10

514.01
407.13, 552.01
530.01

562.01

531.06

522.02

530.03

538.01

332.00 through 332.20
571.01

402.03

512.09

414.11

see “JIQ”
512.09

571.01
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Word or Phrase Section(s)
Juvenile Delinquency (prevention) 321.10
Juvenile Offenders (arrest & petition procedures) 522.05
K-9 537.06
Kevlar Vest 518.01
Kinetic Energy Devices 538.01, 538.04
Laboratory Analysis (including lab reports) 530.01
Laboratory Analysis (rapes) 531.03
Laboratory Results (drug analysis) 562.02
Language Line 523.06
Lawful Orders (duty to obey) 407.00, 412.00, 414.09
Lawsuits (against employee) 516.02
Leave (education) 512.01
Leave (general provisions) 410.00
Legislative Affairs and Inspectional Services Unit (LAISU) 311.20
Letterhead Stationery (restrictions on use of) 401.02
Liberal Leave Policy 410.00
Lieutenant (duties defined) 305.00
Lifesaving Award (display on uniform) 518.01
Lifesaving Award (nomination process, etc.) 511.02
Line Inspections 551.01
Line-of-Duty Deaths or Injuries (required reports, etc.) 407.12
Loans (taken by employee; prohibitions and restrictions) 409.00
Lockouts 523.03
Lost equipment or uniforms 514.07,518.01
Mail-in Reports 564.01
Maintenance of Departmental Vehicles 517.02, 517.04
Maintenance of Firearms 538.01
Manual (Departmental Directives Manual) see “directives”
Manual Warrants (financial) 514.06
Master Patrol Officer see “MPO”
MDO (mental detention order) 570.03
MDT (procedures, equipment requirements, etc.) 560.02, 561.01
Meal on Duty 407.15
Media (news media) see “news”
Media (releasing information to) 522.09
Media Relations and Public Affairs Office (organization) 313.00
Medical Examiner 531.01

Medical Exams (mandatory; ordered by Chief of Police)
Medical Information (releasing)

Medical Quarantines

Medical Records (for employee; retention schedule)
Medical Treatment (for prisoners)

Memoranda (duty to forward through chain of command)
Mental Detention Order

Mental lliness Cases

416.01, 511.05
405.02, 405.03, 523.01
573.03

562.01

536.05, 538.04, 538.05
404.01

570.03

570.03
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Word or Phrase Section(s)
Merit Awards, etc. 511.02
Merit Step Increases 511.02
Meritorious Service Award (display on uniform) 518.01
Metro (farecards, riding the system, etc.) 521.02
Metro (radio use in the Metro system) 561.01
Metro (taking police action on Metro property) 521.01, 521.02
Metropolitan Washington Airports Authority 571.01
Military Combat Awards (display on uniform) 518.01
Military Personnel (traffic enforcement against) 541.04
Military Police (Provost Marshall at Ft. Myer) 571.01

Military Protocol (saluting flag, national anthem, etc.)
Minimum Staffing (authority to establish)
Miranda Warnings (for juveniles)

Miranda Warnings (in DUI cases)

Misconduct (duty to report)

Missing Persons

Mission Statement

MK2 (radiological detection device)

Mobile Command Post (use of, restrictions upon)
Mobile Telephone (in the command van)

Money (accepting gifts or gratuities)

Money (accepting official payments on behalf of agency)

Money (recovered; submission procedure, etc.)
Monthly Crime Report

Mopeds (impoundment and/or release of)
Motor Carrier Safety Inspector (training of)
Motorcycles (Departmental, use of)

Motor Unit, Traffic and (organization of)

MP-5 (weapon)

MPO (training)

MPO Van (use of, restrictions upon)

Mustache and Sideburns

Mutual Aid

MWAA (Washington Metropolitan Airports Authority)

Narcotics (Drug Enforcement/Vice Unit — organization/duties)

National Airport (ACPD authority at)

National Anthem (military protocol during playing of)
National Foreign Affairs Training Center

National Incident Based Reporting System

Navy Annex (ACPD jurisdiction at)

NCIC (entering arrest warrants into)

NCIC (entering data, maintaining documentation)
NCIC (general procedures and requirements)

NCIC (property codes)

Neglect of Duty

413.00 through 413.04
407.00

522.05

541.05

401.04

522.08

202.00

573.02

517.04, 537.04, 561.02
561.02

409.00

414.05

514.07, 514.08
522.09

514.01

513.03

517.04

322.10

538.01

513.03

517.04

402.04

571.01

571.01

342.10

571.01

413.03

571.01

see “NIBRS”
571.01

536.09, 560.01
530.01

560.01

522.02

407.05
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Word or Phrase Section(s)

News Media (releasing information to, publicity, etc.) 405.00, 406.02, 415.06
News Releases (procedures for) 523.01
Next-of-kin Notifications 522.04
NIBRS (property and disposition codes) 522.02
NIBRS (race and ethnicity codes) 522.01
NLETS (National Telecommunications System) 560.01
Noise Control 533.02
Non-Departmental Awards (display on uniform) 518.01
Non-jurisdictional Authority of Sworn Officer 414.12
Non-resident Violator Compact 541.04
Non-Uniformed Clothing Standards 518.02
Northwestern Traffic Institute 513.04
Notice of Administrative Suspension (DUI cases) 541.05
Notices (employee posting or altering) 414.13
Notification (at scene of barricade/hostage incident) 537.05
Notification (re: serious incidents generally) 511.01
Notification (to citizens, next-of-kin, etc.) 522.04
Notification (to homicide detectives at death scene) 531.01
Notification (to medical examiner) 531.01
Notifications (following an aircraft accident) 573.01
Notifications (in critical traffic accidents) 542.01
Numbering System (for the Directives Manual) 120.40 and 120.41
Oath of Office 407.16
OC (pepper spray) 538.04
Off-duty Employment 512.03
Off-duty Employment (court compensation) 516.02
Off-duty Enforcement (authority to take action) 407.19
Off-duty Enforcement (while in a Departmental vehicle) 517.01
Off-duty Firearms 538.01
Office of Emergency Management (OEM), Police Liaison 314.00

Office of Professional Responsibility

Officer in Trouble

Omniprint 1000

Online Reports (reports submitted via the Internet)
Orders (conflicting orders; how to resolve)

Orders (to be given clearly and concisely)

Orders (unlawful orders to be disobeyed or appealed)
Organizational Chart (all divisions)

Organized Crime Section — OCS (organization)
Orientation (training for newly hired civilians)

OS (tear gas, mace, etc.)

Over-sized Loads (escorting)

Paperwork (timely submission of)

Parades (directing traffic at, escorting, etc.)
Parking Enforcement (against diplomats)

311.00 through 311.20
561.03

533.05

564.01

412.03

412.00

412.01, 412.02

301.20

342.00 through 342.30
513.02

538.04

545.02

407.17

540.01, 545.02

536.10
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Word or Phrase | Section(s)
Parking Enforcement (booting of vehicles) 544.02
Parking Enforcement (towing/impoundment) 514.01
Parking Enforcement by Sworn Officers 541.04
Parking Enforcement - Public Service Aide Unit (responsibilities) 322.20
Passing a School Bus (enforcement procedures) 541.04
Password Audit (performed annually) 560.04
Passwords (to computer systems) 560.04
Patriotism 413.00, 413.01
Payment Vouchers 514.06
PBT (preliminary breath test) 541.05
Pedestrians (pedestrian-related traffic laws enforced) 541.04
Peer Support 570.04
Pentagon (ACPD jurisdiction at) 571.01
Pepper Spray 538.04
Performance Appraisals (general guidelines) 512.07
Performance Appraisals (related to EAP) 511.05
PERK (Physical Evidence Recovery Kits) 531.03
Permits (concealed firearms) 538.02, 538.03
Personal Business (performed while on-duty) 407.04
Personal Contacts 414.00
Personal Privacy 407.18
Personally Assigned Vehicles 517.01
Personally-owned Equipment (use of) 408.00
Personnel & Recruitment Unit (organization of) 331.10
Personnel Actions 511.02
Personnel Records 512.05
Personnel Records (retention schedule, disposal, etc.) 562.01
Petition (juvenile) 522.05
Petty Cash Fund 514.05
Photographic Recording Devices 574.02
Photographs (accompanying FOR) 530.03
Photographs (employee posing for, appearing in, etc.) 415.00, 415.01
Photographs (in certain traffic accident investigations) 542.01
Physical Fitness (of employees) 416.00
Physician (employees subject to examination by) 416.01, 511.05
P10 (at scene of barricade/hostage incident) 537.05
Plainclothes Officers (how to recognize) 533.06
Plainclothes Officers (protecting confidentiality of) 407.25
Plea Bargaining 406.02
Police Involvement While Off-Duty 407.19
Police Officer's Bill of Rights 552.01
Police Facilities 417.00
Police Radio (procedures, repair, maintenance, etc.) 561.01
Policies (duty to know or be familiar with) 401.00

Policy (general, defined)

201.00, 201.10

Index Page 15 of 21

8/82018



Word or Phrase Section(s)
Political Activities (employee engaging in) 415.02
Polygraph (exams in criminal cases) 530.01
Polygraph (training) 513.03
Polygraph (use in disciplinary investigations) 552.01
PPE (personal protective equipment) 533.07
Preliminary Breath Test (PBT) 541.05
Preliminary Investigations 530.01
Premise Checks 532.02
Premise Checks 206.14
Principles of Government Service Awards 511.02
Priority of Calls (officer to exercise good judgment) 561.01
Prisoners 536.05
Prisoners (security over) 438.00
Privacy Rights of Employees 407.18
Profanity (use of) 414.00, 414.09
Project Directors (for grants; duties defined) 514.09
Promotions (promotional process) 415.04,512.11
Property (disposal of) 514.03
Property (recovery and storage of HAZMAT items) 573.02
Property Codes for NCIC and NIBRS Reports 522.02
Property Management Unit (organization) 333.10
Property Management Unit (restricted access to) 417.01
Property Submission and Storage 514.07
Protective Order (domestic violence) 531.04
Psychologist (employees subject to examination by) 416.01, 511.05
Public Information Officer 523.01
Public Safety Information Technology (PSIT) 312.00
Public Service Aide (traffic direction authority & duties) 540.01
Publicity (employees to refrain from seeking) 415.05, 415.06
Purchase Orders 514.06
Purchases 418.00, 514.07
Purple Star (display on uniform) 518.01
Purple Star (homination process, etc.) 511.02
Pursuit (close or hot pursuit; jurisdictional authority) 571.01
Pursuits (involving the Bait Vehicle) 537.09
Pursuits (vehicle pursuits generally) 517.03
Qualification (with Departmental Firearms) 538.01
Quarantines 573.03
Race Codes for NIBRS Reports 522.01
Racial Profiling and/or Harassment 414.08, 531.06
Racially-motivated Crimes 531.05
Radar (general provisions, use of) 541.02
Radar (training) 513.03
Radio (duty to possess and use police radio in the field) 408.04
Radio (general provisions, repair, maintenance, etc.) 561.01
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Word or Phrase Section(s)
Radio (procedures when performing investigations) 530.01
Radiological Testing 573.02
Range Officer 538.01
Rank Insignia 518.01
Rank Structure 301.10
Rape Investigations 531.03
Re-examination by DMV 541.04
Reagan National Airport (ACPD jurisdiction at) 571.01
Receipts (for directives) 120.52
Reciprocity (non-resident violator compact) 541.04
Recognizing Plainclothes Personnel 533.06
Records Management System (RMS) 560.01
Records Management Unit 332.10
Records Management Unit (duties) 530.01
Records Management Unit (restricted access to) 417.06
Records Retention Schedules 562.01
Recommending a Person or Service 415.07
Recovered Property (general goal statement) 204.14
Recovered Property (submission, release, etc.) 514.07
Recruiting (HRMS unit organization) 331.10
Refusal (to take chemical test for DUI) 541.05
Regulations (duty to know or be familiar with) 401.00
Reporting for Duty 407.20
Reporting Violations 401.04
Reports (after-action) 570.01, 573.02
Reports (death investigation report) 531.01
Reports (DUl-related) 541.05
Reports (duty to submit by end of tour of duty) 407.17
Reports (general procedures and requirements) 530.01
Reports (injury to prisoner to be documented on) 538.04
Reports (investigative supplements) 522.02
Reports (NIBRS race and ethnicity codes) 522.01
Reports (quarantine or epidemic incidents) 573.03
Reports (required for certain types of fires) 531.02
Reports (telephone, internet, mail, etc.) 564.01
Reports (terrorism-related) 522.10
Reports (traffic accident investigations) 542.01
Re-qualification (firearms) 538.01
Requisitions 514.06
Residential Program Center (RPC) 536.08
Response Codes 517.02
Response to a Call 407.21
Restraints (used on prisoners during transport) 536.05

Restricted Access (general requirements)
Restricted Access (to various specific sites)

417.00, 417.05
417.00 through 417.07
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Word or Phrase

Section(s)

Retention of Criminal Case Files

Reverse 9-1-1

Reward Money

Ride-along (firearms carried by ride-along participant)
Ride-along (general program requirements)

RMS (Records Management System)

Road Blocks (DUl-related; sobriety checkpoints, etc.)
Road Blocks (during pursuits)

Robbery (of a bank)

Roll Call

RPC (Residential Program Center)

RRES (Racial, Religious, Ethnic, Sexual) Crimes
Rule 16 Referrals (EAP)

Rules & Regulations

Saluting (of flag during playing of national anthem)
School Bus Violations (traffic enforcement)

School Resource Officers

Schools (school crossings, student pedestrian safety)

Schools (sharing case information with school officials)

Search (of prisoner transport vehicle in a DUI case)
Search (of prisoners and transport vehicle)
Search (procedures for consent search)
Search (strip)

Search and Seizure (duty to perform in legal manner)
Secondary Employment (court compensation)
Secondary Employment (off-duty jobs)
Security (over prisoners)

Seizure (of vehicles)

Selective Traffic Enforcement

Sex Crimes (investigation of)

Sexual Harassment

Shelter Care Placement

Shoplifting (procedures for handling)
Shotguns (Departmental)

Sick Leave (notifying supervisor when using)
Significant Activity Report

Slapjacks (prohibition against)

Sleeping on Duty

SMD (organization of)

Snowstorms (traffic control and patrol during)
Sobriety Checkpoints

Software (loaded onto ACPD computers)
Solicitation (by employees)

Soliciting Contributions

Solvability Factors

562.01
523.05
530.02
538.01
523.02
560.01
541.06
517.03
537.03
407.22
536.08
531.05
511.06
400.00 through 418.00
413.04
541.04
321.10
540.01
522.05
541.05
536.05
531.06
536.07
406.03
516.02
512.03
407.14
514.01
541.04
531.03
206.15, 414.08, 511.04
522.05
532.01
538.01
410.00
522.09
538.04
407.05
330.00
545.01
541.06
560.03, 560.04
512.02
415.03
530.01
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Word or Phrase

Section(s)

SOS (organization of)

Southern Police Institute

Span of Control (supervision)

Special Events (directing traffic at, escorting, etc.)
Special Events (general procedures)

Special Investigations Unit (organization of)
Special Operations Section

Special Services Unit (organization of)

Special Victims Unit (organization of)

Specialized Teams

Specialty Vehicles (individually listed and discussed)
Speed Measuring Devices (radar, LIDAR, etc.)
Speeding

Staff Inspections

Stationery (letterhead; restrictions on use of)
Statistics (releasing to the public and/or media)
Stranded Motorist (requesting tow truck for)
Stranded Motorists

Strikes (general prohibition against job actions)
Strip Search

Summons (procedures for issuing)

Supervisor (civilian, duties defined)

Supervisor (sworn, duties defined)

Supervisory Contacts

Supplement Reports (investigative)

Support Management Section

Suspicious Packages (possible bomb, etc.)
SWAT

SWAT Truck (use of, restrictions upon)

Systems Management Division (organization of)
Tabletop Exercises

Tactical Training Unit (TTU — organization of)
Tactical Unit (TAC - organization of)

Take-Home Vehicles

TASER (use of)

Telephone Reporting Office (general procedures)
Telephone Reporting Unit (organization of)
Telephone Reports (reporting mentally ill persons)
Telephones (employee use of; method of answering)
Temporary Assignments

Terrorism (intelligence and prevention)

Terrorism (involving hazardous or toxic materials)
Terrorism (reporting terrorist acts to State Police)
Thirty Day Immobilization

Tickets (moving citations)

322.00 through 322.40
513.04

305.40
540.01, 545.02
574.01

342.20

see "SOS"
333.30

341.10

350.00 through 350.60
517.04

541.02

541.02, 541.04
551.01

401.02

206.10, 523.01
561.01

545.02

414.11

536.07

536.01, 536.03
305.70

305.00

414.14
522.02, 530.01
333.00 through 333.40
537.01
537.04, 537.05
517.04, 537.04
330.00

570.01

331.30

341.45

517.01

538.05

564.01

333.33

570.03

407.23

403.00

522.10

573.02

531.05

514.01

536.01
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Word or Phrase Section(s)
Tobacco (employee use of) 414.15
Tour of Duty (length subject to extension) 407.08
Towing 514.01
Towing (of disabled vehicles) 545.02
Towing (restrictions for diplomats' vehicles) 536.10
Tracking Sheets 536.09
Trades Center (restricted access to) 417.07
Traffic Accidents (blood samples in fatal accidents) 540.04
Traffic Accidents (departmental) 512.04
Traffic Accidents (directing traffic at) 540.01
Traffic Accidents (DUl enforcement in accident cases) 541.05
Traffic Accidents (general investigative procedures) 542.01
Traffic Complaints 545.02
Traffic Direction 540.01
Traffic Direction (at accident scenes) 542.01
Traffic Enforcement (against diplomats) 536.10
Traffic Enforcement (selective) 541.04
Traffic Stop (how to perform) 541.04
Traffic Stop (radio procedures during) 561.01
Traffic Stops (relevant to racial profiling) 531.06
Traffic Summons 536.01
Traffic and Motor Unit (organization of) 322.10
Training & Career Development Unit 331.20
Training (civilian employees) 513.02
Training and Education 407.24
Training (sworn officers - advanced management) 513.04
Training (sworn officers - general) 513.01
Training (sworn officers - special skills/positions) 513.03
Training Records (storage, retention, disposal, etc.) 562.01
Transfers (general criteria, authority to order) 403.00
Translation Services (Language Line) 523.06
Transporting Prisoners 536.05
Travel Vouchers and Requests 418.00, 514.06
Trial Board 511.03
Trouble (employee in trouble, 10-13) 561.03
TRU (Telephone Reporting Office or Unit) 564.01
Tuition Reimbursement 512.01
Undercover Firearm 538.01
Undercover Assignment Identification 407.25
Uniform & Equipment Committee 518.01

Uniforms (issuance, replacement, etc.)

Unlawful Order (appealing, disobeying)
Unsatisfactory Performance

US Military Awards (display on uniform)
Use of Force

514.07, 518.01
412.01, 412.02, 412.03
512.07

518.01

538.04
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Word or Phrase Section(s)
Valor Award (display on uniform) 518.01
Valor Awards (nomination process, etc.) 511.02
Values 203.00
VCIN (entering arrest warrants into) 536.09, 560.01
VCIN (general procedures and requirements) 560.01
Vehicle Escorts (funerals, wide-load, etc.) 545.02
Vehicle Fires 545.02
Vehicle Pursuits (generally) 517.03
Vehicle Pursuits (involving specialized police vehicles) 517.04
Vehicle Pursuits (involving the Bait Vehicle) 537.09
Vehicle Releases 514.01
Vehicles (operation of departmental vehicles) 517.02,517.04
Vehicles (take-home departmental vehicles) 517.01
Vehicles (towing, seizing, searching, etc.) 514.01
Vest (bullet-resistant, Kevlar) 518.01
Vice Unit, Drug Enforcement (organization of) 342.10
Victim-Witness Assistance 530.05
VIP-Dignitary Escorts 545.02
Virginia Uniform Summons 536.01, 536.03
Virginia Uniform Summons (traffic accident cases) 542.01
Virus Protection (computer virus) 560.03, 560.04
Wagons (prisoner transport vehicles) 517.04
Walk-in Reports (general crime reports) 564.01
Walk-in Reports (involving mental illness issues) 570.03
Wanted Persons (computer entry, confirmation, etc.) 560.01
Warning Shots (prohibition against) 538.04
Warrant File (general procedures) 536.09

Warrants (arrest warrants, search warrants, etc.)
Watch Commander (duties defined)

Weather (duty to report, notifications, etc.)

Weather (traffic control and patrol during)

Website (incident reports submitted via ACPD website)
Wide-load Vehicles (escorting of)

Witness Subpoena (traffic accident cases)

WMATA

Worker's Compensation

refer to type of warrant
305.20

410.00

545.01

564.01

545.02

542.01

see "Metro"

512.04
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