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POLICY

It is the policy of the Baltimore Police Department (BPD) to be fiscally responsible in the allocation and
utilization of all resources, including Take-Home Vehicles and Personal Patrol Vehicles. The BPD may
authorize the use of vehicles to designated personnel when it is in the best interest of the BPD and
the City of Baltimore.
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CORE PRINCIPLES

Authorized Use of Vehicles. BPD vehicles (which include both Fleet and Non-Fleet Vehicles) are to
be treated as the property and responsibility of the BPD, and members are thereby governed by all
policies and procedures related to BPD property maintenance and use.

24-hour Response. By the nature of their assignments, designated members may be assigned
vehicles on a 24-hour basis to facilitate the member’s ability to respond to emergency calls and other
law enforcement-related functions. These vehicles are solely for the benefit of the BPD, and they are
to be utilized only for the purpose intended. Authorization for the assignment of Take-Home Vehicles
or Personal Patrol Vehicles rests solely with the Police Commissioner or their designee.

No Expectation of Privacy. Members assigned Take-Home Vehicles or Personal Patrol Vehicles have
no expectation of privacy, for federal and state constitutional purposes, including but not limited to, the
location of the vehicle or the interior of the vehicle. The BPD retains the right, at its sole discretion, to

place equipment on or in the vehicle to monitor its location and/or use, and demand that it be presented
for inspection, service/repair, or surrender.

DEFINITIONS

Emergency Call-Out Personnel — Any BPD member who, by the nature of their position, could be called
upon at any hour to respond to a BPD-related critical incident.

Fleet Vehicle — Any vehicle owned by the City of Baltimore and under the direct control of the BPD.
Non-Fleet Vehicle — Any vehicle that is under the direct control of the BPD but is not owned by the City
of Baltimore (e.g., leased vehicles, rented vehicles, and vehicles on loan to the BPD from other agencies
for official use).

On-Call Member — Any member, while off duty, who is temporarily placed in an on-call status for a
defined period of time outside regular shift duty during which the member may be activated to respond
and work on qualifying incidents (see Policy 1710, On-Call Duty and Pay).

Regular Work Location — Where the BPD usually requires the employee to report for work at the
beginning of each tour of duty.

Approved Off-Site Parking Facility — Off-duty parking location approved by BPD other than a BPD or
City parking facility.

Suspension — Any member whose police powers are suspended (administrative, disciplinary, or medical).

GENERAL

NOTE: For the purposes of this policy, the use of “member” refers to both sworn and professional staff.
Any directive that is specifically for sworn or professional staff will be explicitly stated.

1. This policy covers two separate programs, the Take-Home Vehicle (THV) Program and Personal
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Police Vehicle (PPV) Program, both of which involve the assignment and use of BPD vehicles by
certain BPD members based on availability of assets and Departmental operational requirements.
The criteria for who is eligible for each program is detailed in the following sections.

2. Sworn and professional staff members eligible for either a THV or a PPV may request assignment
of a THV or PPV (see “Take-Home Vehicle (THV) Program” and “Personal Patrol Vehicle (PPV)
Program” sections below for eligibility requirements) by submitting a completed “Request for
Take-Home Vehicle or Personal Patrol Vehicle” form (Form 609) (see Appendix A).

DIRECTIVES

Take-Home Vehicle (THV) Program

3.

4.

NOTE:

5.

Assignment of THVs will be based on an operational need and must be approved by the Police
Commissioner or their designee.

Members assigned a THV under the eligibility requirements outlined in provision #5 below are
permitted to take their assigned vehicles home if they reside within 60 miles of BPD Headquarters.
The 60-mile restriction for THVS:

4.1. Refers to actual driving miles and may be calculated using driving directions provided by
one of the leading mapping services such as Google Maps, Waze, or MapQuest; and

4.2. Is for members assigned THVs on or after the effective date of this policy. All other
provisions are in effect as of the date of this policy.

For members residing more than 60 miles from BPD Headquarters, refer to the “Off-Site Parking
for Members Living Beyond 60 Miles from BPD Headquarters” section of this policy below.

Members are eligible for vehicle assignment through the BPD THV Program when one of the
following circumstances applies to them:

5.1.  Sworn and professional staff members with 24-hour, 7-days-a-week emergency response
obligations essential to the efficient and effective performance of BPD’s business
throughout the City of Baltimore. This includes those members designated as an On-Call
Member or as Emergency Call-Out Personnel.

5.1.1. Members assigned to specialty units such as K-9 or SWAT who reside more than
60 miles from BPD Headquarters may take their assigned vehicle home by
submitting an Administrative Report, Form 95, through official channels to the Police
Commissioner’s Office for approval.

5.2.  Sworn members holding the rank of Captain and above will be assigned a THV.
5.3.  Professional staff holding the position of Director and above may be assigned a THV
without emergency equipment if the nature of their assignment requires 24-hour

availability for response to emergency situations and other essential law enforcement or
community-related functions (e.g., Communications and Public Affairs Division).
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NOTE: Professional staff who are granted the use of a THV should be aware that this benefit
may be considered taxable.

5.4. The member’'s assignment requires a vehicle with special contents/equipment and the
equipment must be readily available for the member to respond to operational needs.

5.4.1. Factors to be considered include the security of the vehicle and its
contents/equipment, the need to perform work outside the employee's normally
scheduled workday, the need to respond to after-hours incidents, and the general
efficiency and effectiveness of the services provided (e.g., K-9 Unit).

5.4.2.  Members assigned a special equipment THV but live beyond 60 miles from BPD
Headquarters, shall submit an Administrative Report, Form 95, via official
channels to the Police Commissioner’s Office for approval to take the member’s
THV home.

Certain Task Force members (HIDTA, DEA, FBI, ATF, etc.) and certain members on
temporary/emergency assignment may be assigned a Federally-issued rental/leased/seized
vehicle that may be used as a THV in accordance with applicable federal agreements.

NOTE: Vehicles will be allocated to a specific duty assignment or position, not to an individual member.

Personal Patrol Vehicle (PPV) Program

7.

A member of a patrol district is eligible to be considered for the PPV Program. Priority
consideration goes to those members certified in any of the following uniformed patrol specialties:
Field Training Officer (FTO), Crisis Intervention Team (CIT), Patrol Rifle Program, as well as
members that reside within City limits.

7.1. PPVs must remain in Baltimore City. Therefore, PPVs that are assigned to members who
live outside of Baltimore City shall remain at their District but only for the assigned
member’s use.

Operating Requirements for Members Assigned Vehicles via THV and PPV Programs

8.

10.

11.

All members who are assigned a THV or PPV shall adhere to the requirements outlined in this
policy.

In order to operate a THV or PPV, the member shall possess a current and valid driver’s license.
Members may be required to successfully complete orientation and ongoing training as required
by Baltimore City or BPD.

Any member whose driving privilege has been suspended shall not operate a THV, PPV, or any
other departmental vehicle (Fleet or Non-Fleet) until their driver’s license has been reinstated. If
the member operates a THV or PPV while their license is suspended, they may be subject to
disciplinary action up to and including termination.

Any member whose driver’s license has been suspended shall immediately notify their immediate
supervisor or the next available person in the chain of command.
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12. Members shall not operate any THV or PPV in a manner or under any conditions that are in

13.

14.

15.

16.

17.

18.

violation of any applicable State or local laws or Departmental regulations. Members shall adhere to
all motor vehicle laws and regulations regarding the safe usage and operation of a vehicle.

Members shall not utilize a BPD vehicle as a THV or PPV without the prior authorization of the
Police Commissioner or their designee.

Members shall utilize THVs or PPVs only for those purposes necessary to fulfill the requirements
of their official duties and responsibilities.

14.1. For guidance regarding THV or PPV use for secondary employment, see Policy 1702,
Secondary Employment.

14.2. While traveling to or from their work assignment, members may utilize the vehicle for routine,
incident travel matters — such as groceries, dry cleaning, child transport to/from school or
daycare — in keeping with the parameters of this policy.

Any time a member’s home address changes, the member shall fill out a new Form 609 and submit
it within 30 days of the address change to seek approval for their continued use of a THV or PPV.

Members shall relinquish assigned THVs or PPVs, along with all accompanying equipment meant
for the vehicle such as gas cards, to their command when:

16.1. The member’s police powers are suspended for any reason,

16.1.1. If a member’s police powers are suspended for any reason, the member is also
prohibited from operating any departmental vehicle (Fleet or Non-Fleet).

16.2. The member has an absence that is/will be more than 30 calendar days, or

16.3. The member is re-assigned.

Any member who is re-assigned, who transfers, and/or is promoted shall complete a new Form 609
if they believe that they meet the criteria for the THV or PPV programs in their new role. If the

request is denied they shall return their assigned THV or PPV to Fleet Management.

Members are responsible for care of the vehicle and ensuring preventive maintenance occurs as
scheduled. Members shall:

18.1. Inspect their THVs or PPVs for cleanliness, needed repairs, and equipment:

18.1.1. Monthly for commanders and above. Completion of a Vehicle Inspection and
Maintenance Report, Form 610 (see Appendix B) is only required if a deficiency is
found.

18.1.2. Weekly for all other ranks. Completion of a Vehicle Inspection and Maintenance

Report, Form 610 (see Appendix B) is required for each inspection whether or not a
deficiency is found.
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19.

20.

21.

22.

23.

24,

25.

NOTE: When the Vehicle Inspection and Maintenance Report, Form 610, is replaced
with an electronic form, members shall use the electronic form.

18.1.3. Deficiencies shall be addressed and reported to Fleet Management within 24
hours by emailing the Vehicle Inspection and Maintenance Report and a Form 95,
Administrative Report to Fleet@baltimorepolice.org (see also Policy 1507, Non-
Fleet Vehicles, and Policy 1511, Vehicle Inspections and Maintenance).

18.2. Have their assigned THVs or PPVs inspected by Fleet Management once per year.

18.3. Document and report any motor vehicle accident or damage to THVs or PPVs with a Form
95 forwarded to Fleet Management within 24 hours in accordance with Policy 908,
Departmental Vehicle Crashes and Policy 1511, Vehicle Inspections and Maintenance.

Non-Fleet Vehicles shall only be serviced by approved vendors authorized by Fleet Management.
Members assigned rented vehicles shall not take the vehicle to unapproved vendors for service
or maintenance.

Members shall resolve all impound fees, citations, and tickets as the sole responsibility of the
member who received the citations or tickets.

20.1. Members shall reimburse the BPD (via Fiscal Section) for any citation or ticket that the
Department paid on the member’s behalf.

20.2. Failure to resolve the citations or tickets may result in disciplinary actions and the loss of
THV or PPV privileges.

While operating a THV or PPV, if a member is in uniform and has an issued BPD BWC, they shall
wear their BWC and shall activate it when required to do so by Policy 824, Body-Worn Camera.
If the member is driving the THV or PPV in plain clothes, they are not required to wear a BWC.

While operating a THV or PPV, members shall not dress in a manner or exhibit conduct that will
bring discredit to the BPD.

22.1. Members, both sworn and professional staff, are responsible for the appearance and
conduct of all passengers in their THV or PPV.

While operating a THV or PPV, members are responsible for using due care for the safety of
others.

Members shall not install personal equipment or make modifications to their assigned THV or
PPV without written approval from Fleet Management. Members shall submit their requests on a
Form 95, Administrative Report, through official channels.

Members shall remove firearms and other weapons, Departmental handheld radios, and uniforms
from their THV or PPV when the vehicle is unattended, such as when the vehicle is parked out of
view for extended periods of time or overnight at the member’s residence. This does not apply
when the member is temporarily away from the vehicle when on duty and can effectively exercise
control over the vehicle.

Click here to return to Table of Contents
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26. Storing firearms anywhere in a motor vehicle is presumptively insecure and prohibited unless locked

27.

28.

29.

30.

31.

in a BPD-issued or installed secured gun vault, lockbox, or rack. The member shall prevent
unauthorized persons from accessing or handling Department-issued weapons and equipment or
approved weapons.

Members shall always lock THVs and PPVs when not occupied.

Members shall not operate any THV or PPV within eight hours after consuming alcoholic
beverages. Vehicles shall not be utilized by members under the influence of alcohol or drugs or
who have taken prescription medication that would impair the ability of the driver to operate the
vehicle.

Members are prohibited from disabling, altering and tampering with any Departmental equipment
or software in the THV or PPV which may prevent the equipment or software from performing as
intended by the Department or manufacturer (e.g., unhooking cables, unplugging antenna,
modifying emergency equipment, disabling MDT or data components).

Members assigned a THV or PPV are prohibited from allowing a non-BPD person to operate the
Vehicle.

Members will use City-owned fueling stations for THVs and PPVs unless they are used in an
approved undercover/covert capacity by Fleet Management.

On-Call Member

32.

33.

34.

Designation of on-call status for the purpose of being assigned a THV shall be approved by the
Police Commissioner through Form 609.

On-Call Members using unit vehicles shall only have THV privileges during their designated on-
call cycle.

33.1. While assigned on-call duty, members may use the THV for personal trips to ensure their
arrival to a scene within 90 minutes per Policy 1710, On-Call Duty and Pay.

If a unit vehicle is used as a THV for on-call members, a log of on-call vehicle usage shall be
maintained by parent command and available for inspection by Fleet Management.

Off-Site Parking for Members Living Beyond 60 Miles from BPD Headqguarters

35.

Members who reside more than 60 miles from BPD Headquarters and are assigned a THV-shall
park their assigned vehicle at an Approved Off-Site Parking Facility (see Appendix C) that has been
designated by BPD. Other locations beyond 60 miles may be considered and approved on an
individual basis. Members shall submit a Form 95, containing the information below, to BPD Fleet
Management:

35.1. Involved employee

35.2. Vehicle
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35.3. Location
35.4. Time period

35.5. Business purpose

Personal Patrol Vehicle (PPV) Program, Additional Operating Requirements

36.

37.

38.

39.

40.

The Personal Patrol Vehicle Program provides the highest level of police visibility to the
community by providing greater marked police presence on the street and in the neighborhoods
of Baltimore City.

The Police Commissioner may authorize members of each patrol district to participate in the PPV
Program in accordance with the other restrictions set forth in this policy, provided that:

37.1. The member is eligible for consideration, per the “Personal Patrol Vehicle (PPV) Program”
section above,

37.2. The vehicle assigned is a marked patrol vehicle,

37.3. The vehicle does not leave City limits when the member is off duty, except to travel to and
from work and routine incidental travel as described in provision #14.2 above.

37.4. The member serves in a patrol district performing uniformed patrol functions.

When operating a PPV, members shall be armed with a Department-issued or approved sidearm
and have an available police radio at all times.

If a member with an assigned PPV will not utilize the PPV for more than ten working days and it
is normally parked in public view, the member shall leave the vehicle at a BPD facility until the
member returns to take possession of the vehicle.

Members assigned a PPV who no longer work in uniformed patrol, shall return the PPV to the
Fleet Management on or before the date that the member moves or is transferred.

REQUIRED ACTIONS

Supervisor

41.

42.

43.

The Supervisor shall collect the completed Form 609s and attach:
41.1. The driving record of the member submitting the request.

The Supervisor shall approve/disapprove requests for THVs and PPVs, forward approved
requests to the Commanding Officer, and inform the member of the decision.

The Supervisor shall conduct monthly inspections of subordinates’ THVs and PPVs to ensure
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the vehicle is well maintained, utilizing Form 610, and store the form at the parent command and
send copy to Fleet Management.

44, When a member is suspended, the Supervisor shall notify and return the vehicle to Fleet
Management.

Commanding Officer

45. The Commanding Officer shall approve/disapprove requests for THVs and PPVs.

46. The Commanding Officer shall ensure approved requests are routed through the chain of
command and are forwarded to Fleet Management for tracking purposes.

47. The Commanding Officer shall maintain a list of positions/personnel under their immediate
command for which the Police Commissioner has authorized THVs and PPVs.

48. The Commanding Officer shall maintain copies of all Forms 609 and 610.

Asset Management

49, Asset Management shall designhate THVs and PPVs in its electronic database based on approval
of the THV or PPV request.

Fleet Management

50. Fleet Management shall receive Take-Home Vehicle or Personal Patrol Vehicle Request Forms,
record and maintain vehicle assignments.

51. Fleet Management shall maintain a spare key for all Fleet and Non-Fleet Vehicles utilized as THVs
and PPVs, with the exception of rental vehicles if spare keys are not provided by the vendor.

52. Fleet Management shall inspect all THVs and PPVs a minimum of once per year and maintain
inspection records.

53. Fleet Management shall maintain an electronic database that contains all THVs and PPVs,
personnel assignments, and locations where vehicles are parked.

54. Fleet Management shall produce a monthly THV and PPV report, that contains all members
assigned a THV or PPV and their current assignment and forward the report to all Deputy
Commissioners.

55. Fleet Management shall review/compare electronic Human Resource Orders to the weekly THV

and PPV report to ensure compliance with this policy, as members are promoted, reassigned,
and separated.

REFERENCED POLICIES

Policy 824, Body-Worn Camera
Policy 908, Departmental Vehicle Crashes
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Policy 1507, Non-Fleet Vehicles

Policy 1511, Vehicle Inspection and Maintenance
Policy 1702, Secondary Employment

Policy 1710, On-Call Duty and Pay

RESCISSION

Rescind Policy 1509, Take-Home Vehicles dated 22 May 2017 and Police Commissioner's Memorandum
20-02, Directive on Take Home Vehicles, dated 25 June 2020.

COMMUNICATION OF POLICY

This policy is effective on the date listed herein. Each employee is responsible for complying with the
contents of this policy.

APPENDICES
A. Request for Take-Home Vehicle or Personal Patrol Vehicle, Form 609
B. Vehicle Inspection and Maintenance Report, Form 610

C. Approved Off-Site Parking Facilities
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APPENDIX A - Request for Take-Home Vehicle or Personal Patrol Vehicle, Form 609 (page 1)

BALTIMORE POLICE DEPARTMENT

REQUEST FOR TAKE-HOME VEHICLE OR
PERSONAL PATROL VEHICLE

Form 609 (page 1 of 2)

I respectfully request the use of a Take-Home Vehicle or Personal Patrol Vehicle. | certify that
the information below is accurate concerning the location of my residence and the distance to
be traveled. | have read, understand, and shall follow BPD Policy 1509, Take-Home Vehicles &
Personal Patrol Vehicles.

Dare: Seq. #: Assignment:
Requestor's Printed Name: Requestor's Signature:
Complete Home Address: City: Srtate: Zip:
Distance Distance based on Will Off-Sire If yes for Off-Site Parking, enter the | Parking Facility Parking Contact # (if
Home is from | (write map service Parking be name and location address: Manager {if not an not an approved off-
BPD HQ: used) Used? (write approved off-site site facility)

“yes" or facility)

“no”)

Justification for THV or PPV (based on eligibility requirements in Policy 1509):

Updated August 2025
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Request for Take-Home Vehicle or Personal Patrol Vehicle, Form 609 (page 2)

BALTIMORE POLICE DEPARTMENT

REQUEST FOR TAKE-HOME VEHICLE OR
PERSONAL PATROL VEHICLE

Form 609 {page 2 of 2)

Requestor's Name: Seq # Date:

To be completed by members with assigned THVs or PPVs but who are changing home addresses or being
reassigned, transferred, or promoted.

Vehicle Make: Tag #: Year: Shop #: Mileage:

Check All Applicable Boxes:
O Rental 0  Unmarked
O Marked O Emergency equipment

The information contained on this request has been verified. | approve/disapprove this

request:

Supervisor's Signature: Seq #: Darte: Decision:

O  Approve

O  Disapprove
Commander's Signature Seq # Date: Decision:

d  Approve

1 Disapprove
Chief's Signature: Seq #: Dare: Decision:

O  Approve

O  Disapprove
Deputy Commissioner’s Signature: Seq #: Darte: Decision:

O  Approve

O  Disapprove
Police Commissioner's Signature: Seq #: Dare: Decision:

O Approve

O  Disapprove

ASSET MANAGEMENT ONLY

Asset Management Director’s Signature; Seq #: Date: Decision:

O  Approve
O  Disapprove

Updated August 2025
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APPENDIX B - Vehicle Inspection and Maintenance Report, Form 610 (page 1)

POLICE DEPARTMENT
Baltimore, Maryland

VEHICLE INSPECTION AND MAINTENANCE REPORT

FORM 510-21 Date:
Operator's Name: [ Assignment: | Seq. No.:
Year: [ Vehicle Make: Model: | Mileage:

| TagNo.: | Shop No.: Radio Call No.:
Commanding Officer:
Notes:

In addition to this Report, | am submitting: Body-Wom Camera Footage |_Photographs

N/A - NOT APPLICABLE Function not inspected or not 3 — Satisfactory  No deficiencies or

applicable to the operation of conditions that significantly

the unit inspected. reduce the quality of
performance.

1 — Unsatisfactory Significant deficiencies that Codes

result in failure of the M — Missing

vehicle 1o performance as MD - Minor Damage

intended or a condition SD - Severe Damage

contrary to the best interest E - Equipped

of the department.

2 — Improvement Needed Some deficiencies that
detract from quality of
performance but
cumulatively does not cause
the vehicle to function as
intended.

Indicate with the appropriate number or code listed above next fo the corresponding box.

A. Mechanical B. Lights C. Interior
1.  OilLevel 1. Head Lights 1. Cleanliness
2 Transmission Fluid Level 2. Parking Brakes 2. Glove Box
3 Battery 3. Tum Signals 3. Seats
4. Power Steering Fluid Level 4. Side Markers 4. Rear View Mirror
5. Windshield Washer Fluid 5. Emergency Flashers 5. Dash
6.  Windshield Wipers 6. Spotlight 6. Floor
7. Siren 7. Brake Lights 7. Trunk
8. Hom 8. LightBar 8. Door Panel
9. Air Conditioner 9. Backup Lights 9. Pedals
10. Heater/Defroster 10. Tail Lights 10. Seatbelt
11. Radiator Reservoir 11. Dome Lights 11. Grip Straps (wagon)
D. Tires/Wheels E. Body F. Exterior
Wear/Pressure Shop Numbers Cleanliness
Hub Caps Stripes/Insignias
Useable Spare Tire & Jack Qutside Mirrors
G. Equipment
Blood-Borne Pathogens Kit Fire Extinguisher &pille#oata Computer
rial
Computer Chip # (ecMcia caRD) Flares - Five (5) Lojack Ser#
Fingerprint/Dusting Kit Bull Hom wiprop # Emissions Certificate
Registration Card Post Books Gas Card
Cones Crime Scene Tape Evidence Markers
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Vehicle Inspection and Maintenance Report, Form 610 (page 2)

POLICE DEPARTMENT

Baltimore, Maryland

VEHICLE INSPECTION AND MAINTENANCE REPORT
Page 2

H. Specialized Equipment

Shot Gun Serial # Shotgun Ammunition Transport Vehicle
Qty. Camera (TVC

Buckshot | | Rifled Slug |

IFAK/First Aid Kit License Plate Reader (LPR) Ram .

. Less Lethal Box
One (1) Green Handle Remington 870 w/Serial # Ten (10) Flexible Baton Rounds (bean bag)

*Damage - If damage appears to be new, notify supervisor and indicate on the below diagrams any damage.

Site Key
X = Cracked Glass — =Scrapes /=Torn Metal 0 = Dents D = Defect

Using the key above, indicate on the image below any body damage or defect to the assigned vehicle.

Member’s Signature Vehicle Coordinator Signature

Supervisor Signature
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APPENDIX C - Approved Off-Site Parking Facilities

Please note that the locations listed below have been vetted as alternatives to parking BPD vehicles in
the closest districts. They have been deemed secure for short-term parking. All parkers utilizing these
facilities will park at their own risk, and there will be no liability to BPD or the facility. BPD districts are

included in the listing:

Inner Agency

Central
501 N. Calvert St.
Baltimore, MD 21202

Southeastern
5710 Eastern Ave.
Baltimore, MD 21224

Eastern
1620 Edison Hwy
Baltimore, MD 21213

Northeastern
1900 Argonne Dir.
Baltimore, MD 21218

Northern

2201 W. Cold Spring Ln.

Baltimore, MD 21215

Northwestern
5271 Reisterstown Rd.
Baltimore, MD 21215

Western
1034 N. Mount St.
Baltimore, MD 21217

Southwestern
424 Font Hill Ave.
Baltimore, MD 21223

Southern
10 Cherry Hill Rd.
Baltimore, MD 21225

Satellite Locations

Maryland State Police (5 spaces available)
15 Turnpike Dr.

Perryville, MD 21903

410-537-1150

Maryland House Travel Plaza
1-95 — Mile Marker 82
Between Exit 80 (MD-543) and Exit 85

Chesapeake House Travel Plaza
[-95 — Mile Marker 97
Between Exit 93 and Exit 100
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