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This order consists of the following numbered sections:       

1. Purpose 

2. Scope  

3. Policy 

4. Definitions 

5. Procedures 

6. Appendices 

7. References 

 

1.   PURPOSE 

The purpose of this policy is to define the duties and responsibilities of Department personnel when conducting 

traffic crash investigations.   

2.    SCOPE 

       This policy applies to all employees of the Cocoa Beach Police Department.   

3.   POLICY 

It is the policy of the Cocoa Beach Police Department to investigate traffic crashes that occur within the city 

limits on both public and private property.   

4.    DEFINITIONS 

A. BCFR – Brevard County Fire Rescue 

B. BCSO – Brevard County Sheriff’s Office 

C. BOLO- A broadcast over all primary talk groups or FCIC/NCIC advising field personnel to be on the 

lookout for described persons, objects, or events. 

D. CBFD- Cocoa Beach Fire Department  

E. DAVID - Driver and Vehicle Information Database 

F. FHP – Florida Highway Patrol 

G. HAZMAT – Hazardous Materials       

H. TraCS – Traffic and Criminal software 

5.   PROCEDURES 

A.  Response and Arrival  

1.  Officers who respond to the scene of a traffic crash, or come upon a traffic crash, will notify the 

Communications Center of the exact location of, and apparent severity of the crash to include:  

a. Number of vehicles involved  

b. If it’s a hit-and-run (suspect vehicle info)  (CFA 18.03MB) 

c. Extent of injuries and / or death  (CFA 18.03MA) 

d. Damage to equipment that may affect other traffic  

e. Presence of hazardous materials (HAZMAT)  (CFA 18.03ME) 

f. Traffic conditions such as major traffic congestion as a result of a crash or damage to vehicles to 

the extent towing is required.  Officers shall determine whether or not additional traffic control is 

necessary or if a traffic detour is required and initiate a response if necessary.   

2.   Officers will park their vehicles in such a manner as to provide maximum protection to the crash scene 

without endangering the public or themselves.  Officers will provide notice by activating emergency 

lighting to warn surrounding traffic to proceed with caution.  
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3.   Officers will don Department issued reflective traffic vests prior to beginning crash investigation.  (CFA 

18.08M) 

4.   Officers will evaluate the crash to determine the number and extent of injuries at the scene and summon 

additional assistance (ambulance, additional officers, tow truck) as needed.  Department personnel will 

render medical care as their experience and training permits. (18.04 MAB) 

5. Officers should be alert for disturbances between vehicle occupants involved in the crash and handle 

accordingly.   

6.    Identify and report to Communications Center personnel any special hazards to include fire, flammable 

substances, hazardous material, downed power lines, and debris on the roadway.   In the event of fire, 

officers will use their discretion based on abilities, training, and available equipment to control the fire 

until the arrival of fire personnel.  (CFA 18.04MH) 

7.   Secure the scene, protect any evidence, locate witnesses immediately available and ask them to remain 

at the scene in order to help record crash information.  Officers will take precautions to protect and 

safeguard property from theft if the owner is unable to care for it by following the procedures outlined 

in SOP 206.00- Property and Evidence Management and SOP 200.48 – Vehicle Towing and 

Impounding.  (CFA 18.04MCDF) (CFA 18.05M) 

8.   Preserve or photograph short-lived evidence in crashes involving injury or possible criminal charges. In-

car video equipment may be used in addition to other equipment when available.  (CFA 18.04MD) 

9.   Establish and maintain a safe traffic pattern through the use of flares and traffic cones if necessary. If 

road closure is necessary and may extend for a period of time, request that the Communications Center 

notify the State Warning Point to advise of the road closure. (CFA 18.04ME) 

B.   Crash Scene Management and Investigation 

1. Officers should be mindful of the need to maintain sufficient traffic flow to the extent that it does not 

interfere with the crash investigation.   

2. Once the officer has collected sufficient information to determine what occurred they should seek to 

clear the roadway.   

3. Unless the vehicle occupants are injured or the vehicles are unable to be moved, the officer should 

direct the drivers to move their vehicle from the roadway while the investigation is being completed.  If 

the vehicles are immovable and substantial debris exists, the officer should make prompt arrangements 

for a tow truck to respond.   (CFA 18.04MG) 

4. If completing a crash report, interview separately and obtain the recorded or written statements of all 

witnesses whenever practical. This includes all passengers, drivers, and/or other witnesses.  Document 

any spontaneous utterances offered by the participants in the officer’s presence.  (CFA 18.04MF) 

C.   Crash Reports – the Agency’s primary method for completing crash reports is via TraCS 

1. Based on the criteria outlined in the Instructions for Completing the Florida Uniform Traffic Crash 

Report Forms HSMV 90010S, determine if a Long Form (Appendix A) or Short Form (Appendix A),  

is to be completed.    .   

2.  Pursuant to Florida Statute 316.066(1) (a), a Long Form must be completed and submitted to the 

Department within 10 days after an investigation is completed by the law enforcement officer who in 

the regular course of duty investigates a motor vehicle crash that: 

a. Resulted in death of, personal injury to, or any indication of complaints of pain or discomfort by 

any of the parties or passengers involved in the crash; (CFA 18.03MA) 

b. Involved a violation of 316.061(1) (leaving the scene involving damage to attended vehicles or 

property) or 316.193 (driving while under the influence); 

c. Rendered a vehicle inoperable to a degree that required a wrecker to remove it from the scene of 

the crash; or  

d. Involved a commercial motor vehicle 

It is important to note that the statute makes no differentiation between crashes that occur on public or 

private property in its requirement to use the Long Form.   

3.   In any crash for which a Long Form is not required by this section and which occurs on the public 

roadways of this state, the law enforcement officer shall complete a Short Form crash report or advise 

the complainant that a Driver Report of Traffic Crash may be obtained from the Florida Highway 

Patrol website to be completed by all drivers and passengers involved in the crash, which requires the 

identification of each vehicle that the drivers and passengers were in.  For the purposes of this section, 

a crash that meets these criteria but is reported after the fact to the extent that no scene exists for the 

officer to investigate may be addressed with a Driver Report of Traffic Crash.   

4.    In any crash for which a law enforcement officer investigates, a Driver Exchange of Information 

(Appendix B) shall be completed and provided to the operator of each vehicle involved.  
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5.   The Department is not required to respond to a crash which occurred in a private parking lot or on a 

private road and does not meet the criteria for a Long Form.  When a citizen contacts the 

Communications Center to report a crash that has occurred in a private parking lot or private road, the 

following will occur: 

a.   The Communications Center employee will confirm that none of the criteria for a Long Form has      

occurred.  The Communications Center employee will notify the complainant that the Department 

is not required to respond to private parking lot crashes.  The complainant will be advised that a 

Driver Report of Traffic Crash form  may be obtained  from the Florida Highway Patrol website.  

1) In the event the complainant continues to request an officer respond, the Communications 

Center will dispatch an officer to the scene to mediate the next course of action. 

b.  The Communications Center employee shall obtain the complainant’s name, address, and phone 

 number, location and description of vehicles involved for documentation in the call narrative. 

c. If a case number is requested, the complainant will be provided with the CAD call number.  This 

allows the complainant to comply with FSS 316.065(1), which requires every driver to 

immediately report the crash to the local agency. 

6.   Upon completion of a crash investigation, the officer will take an appropriate enforcement action when          

a violation has been clearly established, the identity of the violator is known, and available evidence 

will allow each of the elements of the violation to be sustained.  The preferred enforcement action is an 

appropriate uniform traffic citation.  A written warning will be issued as a minimum.  Enforcement 

action may be deferred or not taken when there is conflicting testimony between involved parties 

without independent witness and/or evidentiary corroboration.   

7.   In fatal crashes, the officer will refrain from completing Uniform Traffic Citations until after the Traffic 

Homicide Investigator has completed their work and determined whether or not criminal charges are to 

be pursued.  Officers may also consult with the State Attorney’s Office prior to filing minor infraction 

charges in any fatal crash.  If in doubt, the shift supervisor will be consulted. 

a. Traffic Homicide Investigators are law enforcement officers who have received specialized 

training in At-Scene Traffic Crash/Traffic Homicide Investigation.  These investigators have the 

necessary skills to conduct a thorough traffic crash investigation, with the use of Department 

equipment and have the ability to properly document their findings for courtroom presentation.  

These investigators receive periodic refresher training in the equipment, computer programs and 

techniques used by this Department.  If assigned to the Traffic Homicide Unit, they are placed on 

an on-call list and are available on a 24-hour basis to assume and investigate traffic crash scenes 

involving serious injury or death.  The Major, or designee is charged with the oversight of all 

traffic homicide investigations. 

D.   Types of Crash Investigations  

1.   Crashes involving serious injury or death- when a responding officer arrives on scene and determines 

vehicle occupants have suffered serious injury or death, they shall take the following course of action: 
(CFA 18.03MA) 

a. Notify the shift supervisor and request a Traffic Homicide Investigator respond 

b. Coordinate with the Traffic Homicide Investigator in the crash investigation and take custody of 

vehicle owner’s personal property if they are incapacitated or deceased.  This property may go 

with injured personnel to the hospital or may be entered into property control at the Cocoa Beach 

Police Department pursuant to SOP 206.00 Property and Evidence Management.   (CFA 18.05M) 

c. Traffic Homicide Investigators will conduct their investigations in accordance with the procedures 

outlined in the respective training curriculum from which they received certification.   

d. For fatalities, submit the Florida Highway Patrol Traffic Fatality Report (Appendix C) or 

complete electronically to the Florida Highway Patrol.   

e. Arrange for the notification of next-of-kin of person(s) killed or seriously injured in traffic crashes 

pursuant to SOP 201.00 Death and Serious Injury Notification.   

2.  Hit and run crash investigations- responding officers are responsible for handling hit and run crash 

investigations and shall: (CFA 18.03MB) 

a. Notify Communications Center of the suspect vehicle description and last known direction  

b. Consider requesting a BOLO if enough relevant information exists to identify the suspect vehicle.    

c. Be alert for evidence left behind by the suspect vehicle at the crash scene 

d. Collect and submit evidence of suspect vehicle pursuant to SOP 206.00 Property and Evidence 

Management 

e. Follow-up investigations for hit and run crashes not involving a fatality shall be the responsibility 

of the original investigating officer.   
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f. Follow-up reports for hit and run crash investigations shall be completed and submitted no later 

than 10 days after the date of the initial report.  Information that becomes available after the first 

10 days shall be documented on a crash report supplement.     

3.   Crashes involving impairment of the operator due to alcohol or drugs- responding officers shall: (CFA 

18.03MD) 

a. Carefully observe all parties involved in a traffic crash, paying particular attention to the behavior, 

attitude, speech, physical condition, balance and other characteristics which may indicate 

impairment on the part of the driver.  

b. If signs of impairment due to alcohol or drugs are observed, the officer will, at the conclusion of 

the traffic crash investigation, conduct a criminal investigation pursuant to SOP 104.10 Driving 

Under the Influence Investigations.  

c. If the officer believes the driver suffers from a physical or mental handicap that affects their ability 

to drive, the officer may complete and submit the State of Florida Department of Highway Safety 

and Motor Vehicles Medical Reporting Form for Law Enforcement and Medical Professionals 

(Appendix D) 

4.   Crashes involving damage to vehicle or property owned, rented or leased by the City will be recorded 

on a Long Form report: (CFA18.03MC) 

a. If a City vehicle is being operated within the city by a Cocoa Beach Police Officer, then the 

following will occur: 

1) The Florida Highway Patrol (FHP) or BCSO will be requested to investigate the crash if there 

are injuries. 

2) The Florida Highway Patrol (FHP) or BCSO will be requested to investigate the crash if the 

estimated property damage exceeds $3500.  On-Duty Shift Supervisors will investigate 

crashes that do not exceed the $3500 threshold.   

3) The Florida Highway Patrol (FHP) or BCSO may be requested to investigate the crash if the 

On-Duty Shift Supervisor requests their assistance after carefully considering the totality of 

the circumstances 

4) The Florida Highway Patrol (FHP) or BCSO will be requested to investigate crashes involving 

the rank of Sergeant or above.  

5) Officers involved in crashes outside the city limits will notify the agency responsible for 

conducting crash investigations in that jurisdiction. 

b.   Crashes involving other government vehicles or property occurring within the City limits will be 

investigated by a police officer unless otherwise directed by the On-Duty Shift Supervisor.    

c. Refer to City Employee Guide for Mishap reporting and testing requirements 

5. Crashes involving hazardous materials- if the officer suspects a vehicle involved in a crash may have 

contained hazardous materials, they shall: (CFA 23.01E)  

a. Notify Cocoa Beach Fire Department (CBFD) immediately of the suspected material (spill, leak, 

fire), the vehicle description and vehicle container placards 

b. Keep all personnel and bystanders clear of the crash scene area  

6.    APPENDICES  

A.  TraCS/Florida Traffic Crash Report (Long / Short Form) HSMV 90010S 

B.   TraCS/Driver Report of Traffic Crash / Driver Exchange of Information HSMV 90011S 

C. DAVID/Florida Highway Patrol Traffic Fatality Report  

D.  DAVID/State of Florida Department of Highway Safety and Motor Vehicles Medical Reporting Form for 

Law Enforcement and Medical Professionals 

7. REFERENCES 

State of Florida (2015).  INSTRUCTIONS FOR COMPLETING THE FLORIDA UNIFORM TRAFFIC 

CRASH REPORT FORMS, HSMV 90010S.  Retrieved January 12, 2017 from: 

https://powerdms.com/link/IDS/document/?id=373437  

Florida Senate (2016).  Florida Statute 316.061 Crashes involving damage to vehicle or property.  Retrieved 

January 12, 2017 from:  https://www.flsenate.gov/Laws/Statutes/2016/316.061 

Florida Senate (2016).  Florida Statute 316.066 Written reports of crashes.  Retrieved January 12, 2017 from: 

https://www.flsenate.gov/Laws/Statutes/2016/316.066 

Florida Senate (2016).  Florida Statute 316.193 Driving under the influence; penalties.  Retrieved January 12, 

2017 from: https://www.flsenate.gov/Laws/Statutes/2016/316.193 

 

 

https://powerdms.com/link/IDS/document/?id=373437
https://www.flsenate.gov/Laws/Statutes/2016/316.061
https://www.flsenate.gov/Laws/Statutes/2016/316.066
https://www.flsenate.gov/Laws/Statutes/2016/316.193


Cocoa Beach Police Department 
SOP 103.00: Traffic Crashes 

Page 5 of 14 

     Date: 6/14/20 

Scott Rosenfeld  

Chief of Police 

City of Cocoa Beach 
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