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This order consists of the following numbered sections: 

1.  Purpose 

2.  Scope  

3.  Definitions 

4.  Procedures  

5.  Appendices  

6.  References  

 

1. PURPOSE 
The purpose of this Standard Operating Procedure is to establish guidelines to provide an orderly and uniform 

response to juvenile oriented contacts and arrest.  

2.  SCOPE 

This policy applies to all employees of the Cocoa Beach Police Department. 

3.  DEFINITIONS 
A. Arrest affidavit- also known as a 923.01, a form used to document the charging of an individual for whom 

an officer has developed probable cause for arrest   

B.  “Child,” Juvenile” or “Youth” means any person under the age of 18 or any person who is alleged to have 

committed a violation of law occurring prior to the time that person reached the age of 18 years. 

4.  PROCEDURES  
A. Custody and Referral   

1. Criteria governing the referral of juvenile offenders to intake (in-custody arrest) – a law enforcement 

officer has the authority to take a child into custody under the same violations of law as they would in 

taking an adult into custody. A child younger than 7 years of age may not be arrested, charged, or 

adjudicated delinquent for a delinquent act or violation of law based on an act occurring before he or 

she reaches 7 years of age, unless the violation of law is a forcible felony as defined in F.S.S. 776.08.  

The arresting officer shall contact the Juvenile Detention Center (JDC) on any juvenile arrest and 

speak to a representative of the Department of Juvenile Justice (DJJ) who will conduct an assessment 

to determine if release is authorized or if the child will be detained in JDC. Juveniles may be taken into 

custody via the following: (CFA 16.01MA) 

a. Juvenile Referral (923.01) – misdemeanor and/or felony documenting a violation(s) of criminal 

law.  The officer must provide written documentation as to why an arrest was warranted.  

b. The following will apply to arrested youth who are charged with a misdemeanor(s) and are not 

issued a civil citation: When an officer presents a youth to the Juvenile Detention Center for 

processing who is eligible for a civil citation but not referred, they will provide one of the 

following nine (9) reasons on the arrest affidavit or notice to appear, pursuant to Florida Statute 

985.126 (3)(d): 

1) LEO suspects gang association 

2) Offense involved cruelty to animals 

3) Offense involved weapons or firearms  

4) Parent declined/refused to participate 

5) Youth declined/ refused to participate 

6) Civil citation or alternative diversion program not available 

7) Youth not eligible based on local policy: 

a) Ineligible offense type 

b) Offense involved drugs/narcotics 
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c) Youth charged with multiple misdemeanor offenses 

d) Offense involved resisting arrest 

e) Victim requested formal arrest processing  

f) Youth refused to admit guilt 

8) Reason not available or provided by LEO 

9) Officer has knowledge that youth was previously served by Prearrest Diversion 

c. Pick-up Orders – an officer will pick-up a juvenile when there is a court order directing the child 

to be taken into custody. 

2. Criteria and procedures for issuing written citations and summonses to juvenile offenders to appear in 

court in lieu of taking them into custody include: (CFA 16.01MB) 

a. Written Citations – juveniles stopped for traffic infractions may be issued a Florida Uniform 

Traffic Citation, assigned a court date when appropriate and released from the scene. 

b. Juvenile Referrals (923.01) – juvenile referrals can be completed and submitted to the State 

Attorney’s Office for review in the same manner as adult probable cause affidavits.  When 

completing a Juvenile Referral, the officer shall complete and issue a Notice to Report, Juvenile 

Assessment Center Appointment (Appendix A).   

c. Cocoa Beach Civil Citation- juveniles may be issued a City of Cocoa Beach Code Enforcement 

Civil Citation (Appendix B) for violation of city ordinance.   

d. Juvenile Civil Citation- pursuant to Florida Statute 985.12, juveniles charged with certain offenses 

may be issued a Juvenile Civil Citation in lieu of arrest if agreed upon with the victim of the 

offense and at the officer’s discretion.  The officer completes the 923.01 as usual (this serves as 

the civil citation) and provides the parent or guardian with the Juvenile Civil Citation Program 

pamphlet (Appendix C).  It is the parent and juvenile’s responsibility to contact the local Juvenile 

Assessment Center within seven (7) days to enroll in the program.   

e. Animal Violation Citation- juveniles in violation of Brevard County ordinance pertaining to 

animals may be issued a Brevard County Animal Violation Citation (Appendix D).   

B. Non-criminal juvenile behavior  (CFA16.02MA) 

1. Truancy – pursuant to Florida Statute 984.13(1) (b), when an officer believes that a child is absent 

from school without authorization, he/she may take the child into custody for the purpose of delivering 

the child without unreasonable delay to the appropriate school system.  If the student is suspended or 

expelled from school without assignment to an alternative school placement, the officer shall deliver 

the child to the parent or legal guardian, to a location determined by the parent or guardian or to a 

designated truancy interdiction site until the parent or guardian can be located. 

2. Runaways – law enforcement officers have the authority to take a juvenile into custody when there are 

reasonable grounds to believe that the child has run away from his/her parents, guardian, or other legal 

guardian.  The child is to be released to a parent, guardian, legal custodian, responsible adult relative or 

a case worker for placement in a shelter when located. 

3. Officers are encouraged to warn and disperse juveniles they find engaged in, or alleged to have 

engaged in, inappropriate activities, disturbances, or other non-criminal misbehavior.  Whenever 

practical, officers should advise the juvenile’s parent/guardian of the misbehavior.   

4. Minor violations of law may also be more appropriately handled through parent/guardian notification 

in lieu of enforcement.   

C. Alleged to have been harmed or in danger of harm  (CFA 16.02MB) 

1.  Juveniles alleged to have been harmed: When encountering ill or injured juveniles the following 

procedures apply: 

a. Non-Criminal 

1) Medical Attention – regardless of the purpose of contact, the summoning of medical attention 

or the application of first-aid for an ill or injured juvenile will be accomplished without 

unnecessary delay.  Regardless of whether or not first-aid or medical attention was provided, 

an officer coming in contact with an injured child shall attempt to contact the injured child’s 

parent or guardian through Communications so that record of the attempt(s) is documented. 

2) Shelter Admission – if a juvenile is sick or intoxicated to the degree that the juvenile is unable 

to care for him/herself and a parent/guardian cannot be contacted, once medically cleared by 

the hospital, the Department of Children and Family Services will be contacted for shelter 

admission. 

b. Criminal/Suspicious 

1) Medical Attention – regardless of the purpose of contact, the summoning of medical attention 

or the application of first-aid for an ill or injured juvenile will be conducted without 

unnecessary delay. 
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2) Conducting Preliminary Investigations – when making contact with a juvenile alleged to have 

been harmed, the officer will investigate the incident pursuant to SOP 100.60 Preliminary and 

Follow-up Investigations.   

2.  Juveniles in danger of harm: a juvenile may be taken into protective custody whenever an officer has 

reasonable grounds to believe that the juvenile has been abandoned, abused, neglected, is suffering 

from illness, injury, or is in immediate danger from their surroundings and that removal is necessary to 

protect the juvenile.  The officer will: 

a. Provide medical attention, if necessary 

b. Notify the Shift Supervisor  

c. Notify the Department of Children and Family Services   

1) If necessary the child will be transported to the Cocoa Beach Police Department to await the 

Department of Children and Family Services. 

2) When transporting children a seatbelt or child safety seat is required 

D. Custodial Processing  

1. Florida Statute 985.101 governs those instances when a juvenile can be taken into custody.  The laws 

of arrest that apply to an adult also apply to a juvenile.  Officers who take juveniles into custody will 

take every precaution to ensure that the constitutional rights of the juvenile are protected.  (CFA 

16.03MA) 
2. An active effort to notify the parent or guardian of a juvenile who is in police custody will be made, 

and will continue until notification occurs or custody is transferred.  (CFA16.03MB) 

a. Notification results will be included in the related incident report 

b. Unsuccessful notification attempts must be detailed in the incident report, including any contact 

information that was used in the effort to make notification.  

3. Prior to transporting a juvenile detainee, the officer will notify the Communications Center of their 

starting mileage and report the ending mileage upon arrival.   

4. Juveniles who are arrested for a violation of law or juveniles who are issued a Notice to Appear and 

released will be fingerprinted and may be photographed as part of the booking process in accordance 

with Florida Law.  When a juvenile commits a criminal traffic offense, fingerprinting and 

photographing of the juvenile is not necessary unless the juvenile is taken into custody. The fingerprint 

record will be maintained and submitted pursuant to SOP 250.00 Records Management.  (CFA 16.03MC) 

5. When juveniles are taken into custody for a violation of law, the officer will process the juvenile 

without any undue delay, unless the juvenile is in need of medical attention, which will be provided 

expeditiously (CFA 16.03MD) 

6. Officers shall take precautions to ensure no regular contact occurs between adult and juvenile 

detainees.  (CFA 16.03ME) 

7. Juveniles arrested by the Cocoa Beach Police Department may be held on station for a period of time 

not to exceed six (6) hours to complete processing or attempt to contact the juvenile’s parent/guardian.   

E. Custodial Interview 

1. Any time an officer wishes to conduct a custodial interview with a juvenile or when an interview 

focuses upon a juvenile as a suspect in a criminal matter, the officer shall provide the juvenile with a 

Miranda warning and document such in the case report. (CFA 16.04M) 

2. While parents are not required to be present with a juvenile when conducting a custodial interview, a 

parent or guardian will be contacted if a juvenile requests their presence. A juvenile will also, upon 

request, be afforded the opportunity to confer with a parent or guardian prior to or during a custodial 

interview. Refer to current case law or contact the State Attorney’s Office if clarification is needed. 
(CFA16.04MA) 

3. Juvenile interviews will be a reasonable length of time and conducted by no more than two officers at a 

time.  (CFA 16.04MBC)  Consideration should be given to, and notation made of: 

a. Periodic breaks and rest periods, allowing time for drinks, food, and restroom visits 

b. The juvenile’s age, apparent level of intellect, health, physical condition, and mental and 

emotional state will be considered. 

F. Release from custody   

1. If it is determined that the juvenile taken into custody will not be placed into detention care, the 

juvenile may be released to: 

a. A parent, guardian, or legal custodian 

b. Any responsible adult as authorized by a parent, guardian, or legal custodian.  An officer may 

conduct a criminal history check on such an individual.  If the person has a prior felony, drug 

trafficking, child abuse, or prostitution conviction that person is not considered a “responsible 

adult.” 
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c. The person accepting custody from the officer must agree to bring the juvenile to court upon 

direction of the court.  

G.   Notification to school board authorities  

1.  When a juvenile student is taken into custody the following will occur: 

a. When a juvenile student is taken into custody during normal school hours, the officer will notify 

the appropriate Dean of Students at the school in which the juvenile is enrolled. 

b. The officer will document the notification in his/her incident report 

c. If outside of normal school hours, the Cocoa Beach Police Records Division will notify the 

appropriate School Board representative and provide them with a copy of the arrest affidavit.   

H. Investigations at school  

1.  When conducting interviews in a school the following will be adhered to: 

a. When conducting an investigation within a school if it becomes necessary to interview or arrest a 

student at school, the investigating officer will always notify the school Principal, Dean, or other 

appropriate person in charge. 

b. The investigating officer will make every effort to contact the S.R.O. and coordinate the 

investigation with the S.R.O. 

c. Notification will be documented in the officer’s incident report. 

5.    APPENDICES  

 A.  Notice to Report, Juvenile Assessment Center Appointment 

B.   City of Cocoa Beach Code Enforcement Civil Citation 

C.    Juvenile Civil Citation Program 

D.   Brevard County Animal Violation Citation 

6.    REFERENCES  

Florida Senate. Florida Statute 776.08, Forcible Felony. 

Florida Senate. Florida Statute 985.101, Taking a child into custody.  

Florida Senate. Florida Statute 985.12, Civil Citation.  

Florida Senate. Florida Statue 985.126, Diversion programs.  

 

 

 

 

 

 

     Date: 05/25/2022 

Scott Rosenfeld 

Chief of Police 

City of Cocoa Beach 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&URL=0700-0799/0776/Sections/0776.08.html
http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&URL=0700-0799/0776/Sections/0776.08.html
https://www.flsenate.gov/Laws/Statutes/2021/985.101
https://www.flsenate.gov/Laws/Statutes/2021/985.12
https://www.flsenate.gov/Laws/Statutes/2021/985.126
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