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I. POLICY

A. Amending and canceling policies and procedures is a responsibility of the Chief of
Police.

B. A policy or procedure will be amended by:

1. Changing the policy by utilizing the workflow feature of PowerDMS. Once the policy
change or new policy is authorized by the Chief of Police, the policy will be
published and distributed to each employee for their electronic signature.

C. A workflow for a revised or new policy will be initiated and sent to the command staff
via a workflow. Each member of the command staff will ensure that proposed changes do
not contradict other existing directives or law.
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