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Retention Schedule: This list shall be utilized per the Standard Operating Procedure until revised or 

obsolete. 

 

STANDARD OPERATING PROCEDURE 

 

 

 
MAXIMUM PER BED ITEMS 

 
Bed     1 each 

 

Mattress    1 each 

 

Pillow     1 each 

 

Locker/Drawer Unit   1 each 

 

Sheets     2 each 

 

Pillowcases    1 each 

 

Blankets    2 each - Depending on Season 
 

 


