
                                                                                                                                                                                                    SOP 409.04.04  

Attachment 2 

4/27/21 

Page 1 of 2 

Retention Schedule: This form shall be maintained in a local filing area for six (6) years, one year active and five years inactive, then destroyed. 

Master Menu 

Item 

Person 

Assigned 

Time to 

prepare 

Quantity 

to be 

prepared 

Recipe 

Number 

Portion 

Size 

 LEFTOVERS 

   Use        Discard 

Special Instructions/ 

Remarks 

BREAKFAST:         
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