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Documentation Procedures in CMMS

Documentation Procedures in CMMS

This document serves as a supplement to the department’s Documentation of Contract Quantities Guide.
This supplement is intended for use when the Construction and Materials Management System (CMMS)
IS being utilized to administer a construction contract.

The Department’s goal is to have efficient processes with respect to associating progress and final
“source documentation” (and other “supporting documentation”) digitally to pay item quantity placements.
To promote this goal, the following documentation policy guidance may be followed when utilizing the
Construction Materials Management System (CMMS):

1. Documentation created and/or obtained electronically may be saved electronically (in lieu of
printing the documentation and saving it in a “job box”). However, it is not necessary to scan
documentation created or obtained in paper form (for the purpose of saving it electronically) when
it is not efficient to do so.

2. The “notes” [ field on a pay item placement can be utilized to satisfy certain documentation
requirements associated with pay item placements. E.g. it is acceptable for a user to enter a pay
item quantity calculation in an applicable pay item “note” and save the “note”. After the original
quantity calculation “note” has been saved, a second user must check the calculation and confirm
they checked the calculation “appending” the original note. (CMMS automatically captures the
names and dates for who created the original “note” and who appended the “note”.)

Alternatively, electronic files can be used to satisfy documentation requirements associated with
pay item placements per the following:

a. If an electronic file specifically applies to an individual pay item placement (e.g. a pay
item placement specific calculation) save the file as an attachment &l on the applicable
pay item daily quantity (DQ) placement row via the pay item’s Quantity Book Pay Item
Entry Tab.

b. If an electronic file applies to the entire pay item (e.g. a calculation file for all
placements specific to a pay item) save the file as an attachment to the applicable pay
item via the pay item’s Quantity Book Item Summary area. Alternatively, save the file
as an attachment on the pay item’s final DQ placement row via the pay item’s Quantity
Book Pay Item Entry Tab.

c. If the attachment applies to the contract in general, save the file as a document
attachment under the “Project Documents” tab for the contract.

3. ltis expected quantity source documentation attachments (e.g. quantity calculations) are not
“estimates” (e.g. estimated quantity) unless noted otherwise. If a quantity source documentation
attachment pertains to an “estimated quantity” it must be noted via the attachment’s file name or
description.

4. “Measured By”, “Calculated By”, and “Checked By” personnel initials (or names) and dates
associated with pay item placements can be captured electronically. This electronic capture
includes capturing initials and dates in an applicable attachment (e.g. in a .docx, .xIsx, .pdf file
etc.) and/or capturing names and dates in the “Notes” field for a pay item placement.

(The person who “checks” a pay item placement quantity must differ from the person who
“calculated” the quantity. It is the Resident’s responsibility to ensure pay item quantity source
documentation has followed this protocol.)
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Commonly, quantity calculations are not necessary to support quantity book placements for pay
items with “Each”, “Calendar Month”, “Calendar Day” and “Lump Sum” units of measure. In the
event no quantity calculation is involved for pay items with these units of measure, it is acceptable
for the CMMS quantity book pay item entry to serve as the quantity source documentation. (l.e.
these types of pay item placements do not require “calculated by” and “checked by” initials/names
and dates.) However, if a quantity calculation is involved, source documentation (including

“calculated by” and “checked by” initials/names and dates) must be captured as shown above.

Pay item quantity source documentation attachments need only be uploaded into CMMS after
they are in final form. It is not necessary to upload “in progress” attachments. However, sufficient
reference to the “in progress” source documentation must be provided at all times to facilitate
progress audits. (E.g. it is acceptable to utilize an electronic field book, calculation file, etc. to
capture source documentation for pay item placements over several days. In this case, the
location of the “in progress” source document should be referenced in the “notes” field of the initial
applicable pay item placement. After all applicable pay item placements are complete and the
source document is in final form, the source document should be saved as an attachment on the
applicable pay item’s final DQ placement row via the pay item’s Quantity Book Pay ltem Entry Tab
or via the pay item’s Quantity Book Iltem Summary area if applicable.)

Materials documentation (e.g. Evidence of Materials Inspection) may be uploaded to the Quantity
Book under the Daily Entry if it is specific to that day’s quantity or in the Quantity Book under the
Pay Item Summary if specific to the Pay Item as a whole, or under Project Documents if in
general or the materials inspection covers multiple pay items. If material inspection is received in
paper form, it can be scanned and uploaded, or kept as a hard copy in the job file. (Procedures to
capture materials documentation will change as additional CMMS functionality is released.)

When a pay item placement results in the Quantity Placed to Date exceeding the Adjusted Pay
Item Quantity, an “overage” results (i.e. the placed quantity exceeds the adjusted quantity). In
CMMS, if a user attempts to “post” the single placement which resulted in the overage, the pay
item placement will “split” into two placements. (One placement equaling to the remaining
available (i.e. authorized) quantity; the second placement equaling the overage quantity). When
this occurs, it is expected source documentation attached to the original placement is applicable
to both rows. (l.e. it is not necessary to save the same attachment on the overage placement
row).

In the event a quantity source documentation attachment is applicable to more than one pay item,
the attachment must be uploaded as many times as necessary to properly link the attachment to
each applicable pay item. (E.g. if quantity calculations for two separate pay items are included in
a single source document electronic file, the electronic file must be attached to each pay item as
applicable. l.e. uploaded twice.)

The “Location" field in the CMMS Quantity Book pay item entry area is required unless the
“location” is cited in the applicable source documentation.

Any pay item quantity entry that has been marked “post”, must have source documentation
attached or referenced as applicable.

To facilitate progress and final reviews/audits, it is imperative to have source and supporting
documentation, if required, available for online viewing at the time the quantity is marked “post”.
Should the Central Office, FHWA, or others choose to perform an audit/review, every expectation
of transparency must be met with clear and accurate quantity documentation.
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12. A list of all personnel (and their initials) assigned to the contract or who perform any
documentation-related duties on the contract shall be saved as a document attachment under the
“Project Documents” tab for the contract. Typed or handwritten initials (or full names) are
acceptable means on source or supporting documentation.

13. For pay item quantities which the basis of payment is based on weight tickets, valid scale decal
information (Department of Agriculture decal photo or description including decal number,

inspection date, and scale location) is required in the CMMS Quantity Book “ltem Summary”, “Pay
Iltem Documents” attachment area.

14. Material Allowance Proof of Payment: Often, the prime contractor will submit proof of payment
along with the BC 49 Material Allowance Affidavit. When this occurs, the Resident can simply
note that date on the BC 49 and upload that document into CMMS. However, per Article
109.07(b) of the Standard Specifications, proof of payment must be received within 60 days of
payment of the allowance. When proof of payment occurs after the BC 49 is submitted but within
the 60 day time limit, the Resident shall download the previously attached BC 49, make the
appropriate proof of payment notation on the BC 49, then upload the revised BC 49. (The
originally uploaded BC 49 should not be deleted.)

15. Statement of Materials Allowance: When utilizing CMMS to administer construction contracts it is
not necessary to complete Statement of Materials Allowance(s) (BC 131) nor is it necessary to
submit BC 131’s to the Central Bureau of Construction with applicable pay estimates.

16. All pay items based on weight tickets must have weight tickets retained manually in the job box
when tickets are received in paper form. However, an Excel spreadsheet or a daily adding
machine tape can be used to total and summarize the tickets for that day. The spreadsheet or
adding machine tape must be attached to the tickets. All the requirements for an adding machine
tape shall be in effect for the spreadsheet, except that the initials and dates may be typed for the
spreadsheet.

17. Finaling out a Pay Item: When all work on a pay item is complete, the pay item must be checked
“Final” in the Item Summary area of the CMMS Quantity Book.

See Attachment A for general locations where documentation uploaded into CMMS should be attached.

See Attachment B for examples demonstrating the guidance described above.
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Document Locations

Attachment A — Document Locations in CMMS

General Locations for Documents:

Summary Tab

Diary Project Log

Contract:

o Award Letter

o Award Notice

o Executed Contract

Progress Schedule

Pre-Con Meeting Minutes

Time Extension (WD’s or CAL Days Added)
All Contract Correspondence

Traffic Control Inspection (BSPE 726)
Erosion Control Inspection (BC 2259)
Incidence of Non-Compliance (WPC 624)

Extra Work Daily Report (BC 635)
(This should be the original, jointly-signed copy.)

Quantity Book — Daily Entry

Project Documents

Bidder’'s Employee Utilization Form (BC 1256)
Traffic Control Authorization Request (BSPE 725)
Railroad Liability Approval Letter

Delay of Start (If not in Pre-Con)
Consultant/Local Agency Inspection Forms (BC
775/776)

Subcontractor Approval (BC 260a)

Substance Abuse Form (BC 261)

Contractor Certification Statement

(BDE 2342A)

Notice of Intent Approval Letter
Borrow/Waste/Use Site Approval Letter

Weekly Report of Resident

Payroll/EEO Check Sheet-

(This is a working document and should be
uploaded at the end of Contract.)

EEO Reports (SBE 956)

Payroll Reports (SBE 48/SBE 348)

Wage Rate Interviews (BC 163)

Weekly DBE Trucking Report(SBE 723)
HMA/Steel/Fuel Adjustment Calculation

(if NO adjust needed)

Agreement on Plan Quantity (BC 981)
Contractor’s Performance Evaluation (BC 1777)
As-Built Plans

Material Inspection (General/Multiple Pay Items)

IDR/Calc Sheet

Tickets (w/Adding Machine Tape or Spreadsheet)
(This is optional, Paper Copies kept in Job Box.)
Daily Paving Record (BC 2529 or BC 2531)
Truck Tare Weights (BC 1465)

Weekly Trainee Reports (SBE 1014)

Traffic Control Surveillance Report (BC 2240)
HMA/Steel/Fuel Adjustment Calculation

(if adjust needed)*

Traffic Control Adjustment Calculation

(If adjust needed)*

Material Allowance Affidavit (BC 49) and Proof of
Payment

Quantity Book — Pay Item Summary

Scale Decal Information

Independent Weight Checks

Piling Forms (BBS 757 & BBS 2184)
Furnished Pile Ordered Length Letter
Coring Logs or Coring Waiver

Trainee Program Approval (SBE 1146)
Traffic Control Adjustment Calculation

(If NO adjust needed)

Material Inspection (specific to a pay item)

Authorizations - Attachments

Agreed Unit Price Approval

Force Account Bills

Prior Approval (BC 2256)

Written Directive to Proceed

PPB Waiver Email (Granted/Denied)
Traffic Control Adjustment Calculation
(If ADJUST needed)*

HMA/Steel/Fuel Adjustment Calculation
(If ADJUST needed)*

* More than one option for location
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Attachment B — Documentation Examples

Please Note:

e The term “Document” is meant to encompass any item used to document the quantity of payment including
but not limited to IDR, Calc File, Excel Spreadsheet, Picture, and/or Plan pages.

e All Daily Entries are considered “Final” unless noted as “Estimate” on the attached document or in the Notes.

Documentation by Pay Unit:

Pay Unit Documentation of Quantities in CMMS
Acre - Attach Document showing area and calculations to Daily Entry.
Seeding page
4
- - IF BC 981 Item:
- Estimates can be shown on a working Document outside of CMMS that is
referenced in the Notes with the Final Document showing balancing quantity
attached to the Final Daily Entry. (see example page 3)
OR
- Estimates can be shown in the notes section with the Final quantity balanced on
the Final Daily entry. (see example page 11)
- Any quantities added or deducted must have a Document attached to the daily
entry showing calculations.
Cal Da - Attach Document showing calculations to Daily Entry.
OR
- Show calculations in the Notes section of the Daily Entry.
- For Traffic Control Surveillance, attach Report BC 2240 to the Daily Entry.
Cal Mo , . .
- Attach Document showing calculations to Daily Entry.
OR
- Show calculations in the Notes section of the Daily Entry.
Cu Yd _ ) _
Earth - Attach Document showing calculations to the Daily Entry.
Excavation - Estimates can be shown on a working Document outside of CMMS that is
page 3 referenced in the Notes.
Concrete - A Document showing calculations for final quantity shall be attached to the final
Structures Daily Entry or under Pay Item Summary and referenced in the Notes.
page 11 - If BC 981 Item, refer to Acre above.
Each or L . . . .
sum - No additional Document is required to be attached to the Daily Entry.
- If an estimate or partial payment is made, an explanation shall be stated in the
Traffic Control | Notes section of the Daily Entry.
page 14 *For Traffic Control items please follow procedures for estimate payments located
Section A of Documentation of Contract Quantities.
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Pay Unit Documentation of Quantities in CMMS
Foot
-If Location Sta to Sta matches Daily Entry quantity: no additional Document or
Striping page calculation is required.
12

Curb & Gutter

-If length measured can be simply described in the Notes: no additional Document
or calculation is required.  (ex: perpendicular to roadway @ Sta 51+95 RT or Sta
53+68 Main St. to Sta 1+62 1% St-NW corner)

page 13
-If multiple areas or complex locations: attach Document showing locations and
calculations.
Gallon _ _ .
-Attach Document showing calculations to the Daily Entry.
-Attach supporting documentation to the Daily Entry. (examples for prime coat:
Before and After Daily Weight Tickets, Bill of Lading, Certificate of Analysis)
Hour i . )
- Attach Document showing calculations to Daily Entry.
OR
- Show calculations in the Notes section of the Daily Entry.
-Attach supporting Documentation to the Daily Entry or Pay Item Summary.
(example for Trainee pay items: attach Weekly Trainee reports (SBE 1014) to Daily
Entry and attach Trainee Program Approval (SBE 1146) and certifications to the
Pay item Summary.)
Pound

Fertilizer page
5

- Attach Document showing calculations to the Daily Entry.
-Attach supporting documentation to the Daily Entry. (examples for tack coat:
Before and After Daily Weight Tickets, Bill of Lading, Certificate of Analysis)

Tack Coat - Estimates can be shown on a working Document outside of CMMS that is

page 8-9 referenced in the Notes.
- A Document showing calculations for final quantity shall be attached to the final
Daily Entry or under Pay Item Summary and referenced in the Notes.
- If BC 981 Item, refer to Acre above.

?8 FTorsQ - Attach Document showing calculations (and depth checks, when applicable) to the
Daily Entry.

Patching page | - Estimates can be shown on a working Document outside of CMMS that is

10 referenced in the Notes.

- A Document showing calculations for final quantity should be attached to the final
Daily Entry or under Pay Item Summary and referenced in the Notes.
- If BC 981 Item, refer to Acre above.
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Pay Unit Documentation of Quantities in CMMS
-IE|(I)\/rI]A Surface -Tickets with Adding machine Tape or Excel Spreadsheet must be kept in the job
Course pade page box and referenced in the Notes of the Daily Entry.

6-7 -As an option: Tickets may be scanned and attached to the Daily Entry. If you

o choose to scan tickets, make sure they are legible. (Even if tickets are scanned, the
paper copy must be kept in the job file.)

-Attach supporting documentation to the Daily Entry (ex: Daily Paving record,
Density Tests, Truck Tare Weights) or the Pay Item Summary (ex: Scale Decal
Information or Independent Weight Checks).

Unit -If Location Sta to Sta matches Daily Entry quantity, calculation to Units can be

shown in the Notes. (For Tree Removal, state if a tree tape was used in the Notes.)
-If multiple areas or complex locations: attach Document showing locations and
calculations.
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Earth Excavation

Fund Key Quantity Location Contractor

4533088 [smz0ts [Fasi000 @ [foceo @ o0 $130040 Sta 103762 10 86450 xvz ) =] | (]
4533083 ,W [143m1000 Q [PLacED Q [ 38560 [ s45,728.30 [Sta 103+62 10 864+50 XYZ Q [0] O |
4533082 [sarots [143A1000 (%] [Faceo @ [ 5780 ["s68.562.46 [ta 103+62 10 864+50 xvz @ [ O | m
4533081 ,W [143a1000 [+ [Faceo . @ [ aa3a0 [Ts5258281 Sta 103+62 10 864+50 XVZ @ bl O | m
4533080 ,W [143m1000 Q [PLacED Q [ 38560 [ s45.728.30 |Sta 103+62 10 864+50 XYZ Q [0] O |

Daily Entry Document:

Subject Description Document Name Created By Create Date
|F|na| Quantity () | Earth Excavation #" | Earth Excavationadsx starkta 5/5/2019
Daily Entry Notes: Earth Excavation:
E—— Date: _see below
385.6 CY checked llinois Department ContractNo: 01234

3 XYZ
- Steve Rogers 05/01/2019 - of Transportation Contractor:

Estimated Quantity. See Worksheet “Earth Excavation”.

--- Anthony Stark 05/01/2019 - [« [ x ] [ema]
Pay Item Number Pay ltem Name Units
20200100 EartivExcavalion CUu YD
Load Struck Capacity for Volvo A4OF Articulated Hauler = 241 cuyd  Est. 24.1x.80=19.28 cuyd

Refer to BC 981 in Project Documents

Append Comment:
Date Truck Counts Total Total to Date| Calcby | Date
5/1/2019 20 3856 385.6 AES 5/1/2019
5/2/2019 23 4434 829.0 AES 5/2/2018
5/3/2019 30 578.4 1407 % AES 5/3/2019
5/4/2019 20 3856 1793.0 AES 5/4/2019

o D

W et g T

BC 981 quantity 1804 cu yd CalcBy __ AES
T SGR Comminy  Hagd

Chck By

1804 - 1793 = 11 cy

11



Seeding

ftem Summary - 25000210 - SEEDING, CLASS 2A

Attachment B —
Documentation Examples

Fund Key

Quantity

4533086 512019 143A1000 Q

Daily Entry Documents:

Description

Document Name

[FLace @ [ is0 [ 5700 ‘ [Sta 20025 10 208+75 @@ | O (]

Created By Create Date

[Materials - Ticket @ | SeedBag Tag
[Final Quantity @ | Seeding

# | Seed Bag Tag.pdf starkae 5/1/2019

4| Seeding.dsx

starkae 5/1/2019

Seeding:
Date: 5/1/2019
llinois Department ContractNo:| 01234 | |
d I on Contractor: XYZ
I&z I Iﬁnul X
Pay Item Number Pay Item Name Units
25000210 Sm Class 24 ACRE
100 A1 100 X 250 = 25,000 ft2
A2 %(350x250)= 43,750 f2
43,750 + 25,000 = 68,750 ft*
250 Al
A2 68,750 x lacre = 1.6acre
43560 ft*
Initials [Date
Measured & Calc by AES 5/1/19
350 Checkedby SGR | 5/1/19
< ~ e ——
B ”
Seed Bag Tag:
~——""" IDOT CLASS 2A SEED MIX-BLUEBOOK = |
H ariety: Lot & Germinalion®s: es o rigil o
:.::Id cenoun E—.fn:); #i20-16-DF402 98,00 Jan<18 oR
Perennial Ryegrass VNS U7 AT-HRRA 50,00 Jan-:: o
Red Fescue Epic MFiG-E4 S8.00 Jan< " WA
Har: Fescue . Reliant IV U21-16-354A1-2 98.00 Jann.i .
Alkaligrass. Fults Il LNND-16:RAF 85,00 Jan418 "
. apd¥: r q ool Mi '
Pure g:;d ez Other Cr:t:a!;: et M:f:eim. Weeduj; " d%: Hard Ee :l:;d% f:::f J
et St ' aa0 0.00 is.00% |
; 012 0.00 000 1500%
99.88 0.00 1satth
99.55 . 0.00 045 .00 0.00 3 :
Noxious Weed Saetd None Found [
Nt Weight 50 Ihs 1l acre t

STEWART SEED COMPANY
PRINCEVILLE IL

STEWART SEED COMPANY
PRINCEVILLE, IL

w

gl
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Fertilizer

Item Summary - 25000400 - NITROGEN FERTILIZER NUTRIENT

Pay ltem: Awarded Pay i y Quantity Placed = Overage
l = Item Quantity. i to Date Quanti

o ity
Unit of Measure [FounD ialins v | e ‘ B ‘ " | % | W] O
Contract Unit Price 137

Material Allowance [m}

Pay Item Documents [

Totals: 189664.00 189664.00 0.00 0.00 0.00

Adjustments by Authorization
Date Published Approved . Ded. Adjusted Qty. $ Value
No records to display.

Contractor

(13341000 Q [ [Piace0 . @ I [ w3 |[ 0w

Daily Entry Document:

Subject Description Document Name Created By Create Date

| Final Quantity @ | Nitrogen Fertilizer # | Fertilizerxlsx starkae 5/1/2019

Pay Item Summary Document:

Description Document Name Created By Create Date
[Materials - Certification () | Fertilizer Cert # | Fertilizer Certificate.pdf starkae 5/1/2019
Nitrogen Fertilizer: Fertilizer Cert:
Date:  5/1/2019 .
llinois Department Contract No: 01234 linols Department
i 01234 | of Transportation Fertilizer Certification
of W Contractor: x¥zZ
Note: This form s to be completed by the Supplier and delivered to the jobsite with the ferfiizer accompanied with a
|E= | |nm|| X wisight ticket and/or batch weight ticket.
Pay Item Number Pay ltem Name Units Project (Job) Description Date: o -
25000400 Nilrogen Fertiliger Nulrient POUND Roue:  _EAA 50 (262D
25000500 Phosphorus Fertiliger Nutirient POUND secion:  (L-/AD-LAR) ]
25000600 Potussiuny Fertilizer Nutvient POUND County: Tazearll
Contract No.; é' E‘iQ E? E{
Spec says seeding requirement is 50 lbs / acre 1.6 scre of Seed (see seedling pay ftem) This is to certify that . w,/nons af bulk ferilizer was furnished for the use on the above project cantaining the following
percentages of fertilizer nutrients to cover +{  acre(s) at the application rate of
Therefore, 90 x 1.6 = 144 |bs of fertilizer required x 1.03 = 148.3 Pounds Max Pay 0 s of Nitrogen per acra
E’E?_ Lbs, of Phosphorus per acre
16 bags of fertilizer were used. Lo of Potassium per acre
This blend was obtained by mixing the following ingredients per batch:
Nitrogen = 16 % 10.5 = 168 Pounds, Pay Max = 148.3 Pounds pWBigM Analysis ) Nutrients (Lbs)
Phosphorus = 16 x 9.2 = 147.2 Pounds Initials [Date p 2:' e Frodueer [g""‘? o e T
Potassium = 16 x 5.0 = 144.0 Pounds Calcby _ AES |5/1/19 weon Ehet *oueet — —
Checked by __SGR_| 5/1/18 ot x [fodie w __pap el . fx 0
5 s x oo p-gf % Padere i & o S
Lbs Total Weight of Nutrients (Lbs) _fo.s _ 9.2 9 "4
Scale Decal Information:
Dept. of Ag. Insp. Other Insp. Agency
DNo: /% 2%5%6 1D No.:
Date: #~p - /& Date:
Name:
Company Name: /Z/ ST | At 090
Signed: 2
Title: Mjﬁa——

13
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HMA Surface Course

Item Summary - 40603335 - HOT-MIX ASPHALT SURFACE COURSE, MIX D", N30

Awarded Pay | Adjusted Pay | Quantity Placed  Overage Material

Pay Iterm:
[40503335 - HOT-MIX ASFHALT SURFACE COURSE, MIX " Jter Chantt ) e Chianeay ) Lo Dats Sy Alancs
Unit of Measure TON Q@ | [FaeTson | iw [ 2??.00. | || = | o
Contract Unit Price 95,55
Material Allowance O
Pay ltern Documents [
Totak: 14573.00 14673.00 277.60 0.00 000

Adjustments by Authorization

Adjusted Cty. 3 Value

Date Published Approved

Numk-er
Mo records to display.

Contractor Post

= Jem o

Quantity

4515270 | [amz0e @ | [1a320000 <] | [E & WHebraska and Richmend

Pay Item Summary Document:

Subject Description Document Name Created By Create Date

Other Q ‘ Scale Decal River City Supply-Leland ’ L;an‘;_ le Decal River Ci ' starkae 8/7/2018
Scale Decal River City Supply-Leland: Daily Entry Notes:

Decal Number 142095 See Tickets in Job Box

Inspection Year 2019 --- Anthony Stark 05/01/2019 -

Expiration Date December 31, 2021
Name River City Supply
Location Leland Plant
County Peoria

Append Comment:

coion 142095

00 NOT DEFACE OR

- @@

14



Daily Entry Documents

Attachment B —
Documentation Examples

Document Name Created By Create Date

Description

|Materials - Ticket 0 40603335 Ticket 8-7-18
|F|na| Quantity Q | 406033335 Ticket Tape 8-7-18

[Paving Record Q

HMA Daily Paving Record 8-7-18

40603335 Ticket 8-7-18:

RIVER CI 1Y SUPPLY l

LELAND PLANT (6361-02)

DEPT OF AGS 132416 2018

DATE: 6/7/2018 TIME: 451:05 PM Ticket: I67644
D TO: xyz JOB118902 40603335
RT 40 KNOXVILLE

No. | Truck | Tons  Product Product Description
KS89 ({31 CODEH4E6 _ NSOD SURFACE POLY 76:28
Job Totals: 14 Loads
\% 27764 Tons 25187 Mg
/ GROSS 3499 Tons 3174 Mg
\54?\ v (1) TARE 1654 Tons 1500 Mg
W2 Psb NET 1845 Tons 1674 Mg _ =
ﬁ;t (K) = MANUAL WEIGHT - (S) = STORED WEIGHT

406033335 Ticket Tape 8-7-18 (Excel Spreadsheet):

Location: E & W Nebraska and Richmond. NB Aux lane 5ta 61+28

Load Quantity
1 20.36
2 19.29
3 20.35
4 19.36
5 20.31
6 19.26
7 20.37
8 17.53
9 21.07

10 20.41
11 20.44
12 19.98
13 20.46
14 18.45

277.64 Tons

Date: 8/7/2018
@ of Transportation rtation Contract No: 01234
Contractor: XYZ
40603335 Calchy AES
Polymer HMA Surface Course DN50 Chck by SGR

01324 40603335 Ticket 8-7-18.pdf | starkae 8/7/2018
01234 40603335 Ticket Tape 8-7-18 .xlsx | starkae 8/7/2018
HM# Daily Pavin ‘ starkae 8/7/2018

(with adding machine tape):
%/1/13
40602225

NSO ;
S"‘o.’e, T (ovaﬁ)Q, ‘Mb} \
|

Fr\'Q,

Briec weed
E 4w Nebeaska,

Richmaal
NB  Aux, L Ste.blF2841

Contract: 01234

County: Pobria

Section: (£3-1-C5)RS-4
Route: FAP 646 (IL 40)
Projecty NIZP.56YGI953,
Job Nof c-94-012-34
Dluniql a

l

PH = 271.6

15

HMA Daily Paving Record 8-7-18:
*See example Bituminous Daily
Paving in Section F of Documentation
of Contract Quantities.




Attachment B —
Documentation Examples

Prime/Tack Coat

Itern Summary - 40600295 - POLYMERIZED BITUMINOUS MATERIALS (TACK COAT)

Awarded Pay Adjusted Pay Quantity Placed | Overage Material
Item Quantity Item Quantity to Date Quantity Allowance

Q | [ie966200 | [ 18966400

Bay ltem:

|-IE|L';'33. 5 - POLYMERIZED BITUMINCUS MATERIALS
Unit of Measure W

Contract Unit Price  [137

Material Allowance [m}

Pay ltem Desuments (D]

0.00

Totals: T1E9654.00 18966400 .00 000

Adjustments by Autharization
Humber Date Published Approved

Adjustad Qby. £ Value

Centractor

‘Quantity

| 14381000 (<] [PLaceD @ 476561 | [ 652889 | [Sta50+00 10 8562 XVZ Q|3

Pay Item Summary Documents:

Description Document Name Created By Create Date
|Ma19n'als-Ganeral Q Bill of Lading 6-13-18 s 1 ill of Lading 6-13-18.pdf starkae 6/27/2018
|Maleria|s—|’_‘,erliﬁcaﬁm Q | Certificate of Analysis 6-13-18 # | Certificate of Analysis 6-15-18.pdf starkae 6/27/2018

Certificate of Analysis 6-13-18:

Bill of Lading 6-13-18:

Trl Btata Asphalt BOL No.
1502 Et::g:ul::em 20370 E}IQE Depmﬂ Cartificate of Analys
Fmpn“é o 6MER018 nsportation Emulsifiad Asphalt
P pinpizaaat ]
BILL OF LADING B8 AN Test ID Numberfio be entered by IDOT):
Inspactor 8No.: 500000000 Date Sampled: 641348 Sequence Number: _W18108 _|
Type of Inspection: PRQ Totel Samples: 01 )
30L0TO Advanced Asphelt Go ProducarNo: — se000i - Neme: _TrlBtats Asphall, LG Locaton: Morrla
T o " N ._‘;.""’“'"""""—'—m.lz__. T e e T T
PROJECT 9 Bi1985  Goothaid POl Mepocted Quently 40000 Unltt  GAL_ Sampled From:  Terk#is
AGREEMENT # STATE SHIPPED: L Resp. Org.Loo: 40 Lab: PP MNeme: _rl Stefe Asphali LLG
[~ rrugkwo. | TRAILER ID | CARRIER | DRIVER | __hDaDERBY |
VOIvD I8 |TRFSHATE l I [Ery | Emulsifiad Asphalt Test Results
[MATERIALCODE | T8 ] Denslly @ 18.0°C, Kgll: 020
|mMATERALCESS | S8-ihp 0218 | Gortifiostion i Wiai0s Viecosily, Sayboll @ 254, 875: ]
Dilytion 1 Sleve Teal, fetalned an 850 ym sleve, %:
aRoss 76,160 Fosidue of Diluta 508 - e o
TARE 2476 (Fowiaua) Srargnt #7 . 381, 0,02 N Caci2, %
NET 6360 Gallons Diltion Watsr 080~ Storags Stabilty (24 br.), %: 0.3
Gallons Stralgnt Emulalon agiE Goafing Test, 3 minuas:
Tamp 138 Cemant Mixing Test, %
Lbs/Gallon B.A0 | Last Hauled S51h .
. P P 3 Particle Charge Test:
Total Gallons 5008 Rack # [ Resldva from Distllation fo 180 °C, 3%: M
Specilic Gravity @ 00" F 1.0 Tankd Tenlk 18 Ol Distilats by volume to 18008, %: 04
Gharacterlstlos of Diztillation Residue
Floal Test @ 80 °C, sao:
Penetration @ 25 °C, 100g. 6 sec. , 04 mm: 48
il g o
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Attachment B —
Documentation Examples

Daily Entry Documents

Subject Description Document Name Created By Create Date

|Ma|an'als - Ticket Q Tack Coat Ticket 6-27-18 4 1324 Ti -27-18.pdf starkae 6/27/2018

[Final Quantity Q

Tack Coat 6-27-18 # | Tack Coat 6-27-18.xls¢ starkae 6/27/2018

Tack Coat 6-27-18:

RESIDUAL AMOUNT OF ASPHALT FROM AN EMULSION

Place X if using straight emulsion

Information from Bill of Lading or Cetificate of Analysis:
61.70% '/ Percent of residual asphalt in the emulsion
1,080.00 // Amount of water added (GAL)

4,918.00 // Amount of emulsion (GAL)

Net weight of material:
34,760.00 // Weight of distributor before application (LB)
25,340.00 // Weight of distributor aftere application (LB)
9,420.00 % Weight of emulsion applied (LB)
Percentage of emulsion in the distributor:

1,080.00 + 4,918.00 5998.00  Total gallons of diluted emulsion (GAL)

81.99% > Amount of emulsion in the distributor

7,723.837 /v?.dﬁulsion (LB)
4,765.61 eight of residual asphalt (LB)

4,918.00 / 5,998.00

Percent residual asphalt for payment

9,420.00 X 81.99%

"

7723.83 X 61.70%

Calcby: _AES 6/27/18
Check by: _SGR _6/27/18

Tack Coat Ticket 6-27-18:
ey

} ﬂf: o) 3 ‘7’76067 /B-Emwm O RC%ATERIGLmoso |
i 2 i ’ X

s @ aqs 29 FEAOWEGHT I rsiHPPOY &7 -

| ==z | )%0 Nl [ LI SST-HDILUTE |

2 DATE{._Q/ij_ 2/8 | 0P® SO 4id

— R—

§«;
W

3 —| £t

f’fc/%— aSPﬂ%\ PO ;
o s S 7(#“'/7"} “(;b‘quaf.
Pagaia ¥

— Sl ik 0pl572

i s o ol o sk sl -
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Attachment B —
Documentation Examples

Patching

Quantity g Location Contractor

4118582 (562018 14341000 Q@ PLACED @ 3000 | [ 52205000 Sta 23+00 (o Sta 47+00 EB lanes e | o m
4118540 lmmg ‘ [143a1000 Q ‘lPLAcE[) Q [ 2000 [s26.460.00 [Sta 10+00 10 23+00[EB Lanes x XYZ [« |l§| | ] ]

Daily Entry Notes: (5/5/19)

Checked

- Steve Rogers 05/05/2019 ---
See Working Document “Class A Patches”.
--- Anthony Stark 05/05/2019 ---

Append Comment:

o @

Daily Entry Documents: (5/6/19)

Description Document Name Created By Create Date

[Final Quantity ) | Class APatches /| 44200550 Class A Patchesxlsx starkae 5/06/2019

Class A Patches: (example of one Patch)

Class= A Type = 1\ Thickness (Inch) = 10 Pay Item: 44200559 Class A Patches, Type IV, 10"
If Trapezoid, Mark X in drawing.
If Not Trapezoid, Leave Blank.
Patch # -
00K < BO0SR < Thickness Adjustment
1 Dir. (500 w0 50 <2500 Less | 701 8.01 .51 ns 12 More
Bvmt % Thickness Change | o0 Than
et | sta | es | [ mweer | Tupen | Tvew [ TvpeW [sowcts |poweigars | Tie gars | Fabnc w | w | © | v | w
7.0 & 25 .49 .99 12.99 12.99
10 (| 50 3520 | 84.6 0.0 36.00 | 32.00 -
% Quantity Change -20% -15% =10 0% 0% 18% 20%
Depth
Actual Measured . Check
Arcsotpaten. L i - yas PAY Pay Dimensions Width (Ft) = 12.20 ) Inch
2400 x 1200 =288.00 /9 = 3200 | [ 24.0 |- Lenan - 2400 A & ¢ A 1150
THICKNESS Thick. 12_0 * Width = 12.00 a Trapezoid? B 1150
ADJUSTMENT  (Sa Yd) Adi. = 10.00% J (5)
IF APPLICABLE]
‘ ' 3200 + 320 = 3520 SqYds imension 2 b 17 ¢ ns
- - - - - - o - " . ,
SM“" (1 (23 (3 (4 (5 (Feet) Length=  24.00 g () (o) D 1200
saw Cuts: 12.20 + 12.20 + 24.00 + 24.00 + 12.20 = 84.60 width=  12.00 3 lo £ @ H E 1150
Foo12.00
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Attachment B —
Documentation Examples

50300225 Concrete Structures

ftem Summary - 50300225 - CONCRETE STRUCTURES

D Date Fund Key Type Quantity Price Location Contractor - Past ::" .

4520207 [7rszo1s [faa000 @ [Pace0 @ [ #1860 [ soo2r2 [East Approach Footing/Balance Q@ o O o
4529202 ,W |143N000 [+] |PLACED [«] ,W lm [West Approach Foofing X¥Z [+] [p] O o
4529201 [Framote | [ra3i000 (<] [Flace . @ [ #5930 [~ se%603 [Piera Xz Q@ b O m
4529196 [7ri22018 | [0 Q [Placec @ [ 2% $956.97 [Fler3 xvzZ Q@ | O o
4529193 ,W [ [Fa3ai000 <} [PrAceD Q 8820 [sioi304 [Peir2 Q@ b O m
4520192 [Frozos [ [r3mi000 Q [Ptace @ [ 820 [sio3m [Piert Q@ b | O m
4529188 [Fomo1s ' [143A1000 Q [ptaceo @ [ 4230 [ s9r791 [East Abutment XvzZ Q @b O 1]
4520158 [Fomos [ [ra3mi000 Q [Piacep @ 2230 [ sora1 [West Abutment Xz Q@ b O m

Daily Entry Notes: (similar for 7/9-7/14) Final Daily Entry Notes:
E ——————————————

Checked Checked

--- Steve Rogers 07/08/2019 --- --- Steve Rogers 07/15/2019 ---

47 CY Delivered * 90% = 42.3 CY Estimated Quantity BC 981- Plan Quantity = 406.1 CY, Paid to Date=364.5 CY
See tickets in file. Pay remaining total=406.1-364.5 = 41.6 CY

--- Anthony Stark 07/08/2019 --- See tickets in file.

--- Anthony Stark 07/15/2019 ---

Append Comment: Append Comment:

i =

*Paid with Final Measurements*

RETE STRUCTURES

Fund Key Quantity Contractor

4529202 711412019 143A1000 Q |PLACED Q 0 West Approach Footing

4520901 | ——— ] [asammnn [} lor aren [y [Piar 4

Daily Entry Document:

Subject Description Document Name Created By Create Date

[Field Measurement Q) | West Approach Footing 7-13-19 /| 40600982 WestAppFoot 7-13-19.xsx starkae 7/14/2019

West Approach Footing 7-13-19

Date: _7/14/2019
llinois Department Contract No: __ 01234
of Transportation Contractor: XvZ
[ | | [oeax
Pay ltem Number | Pay Item Name Units
50300225 | Concrele - Struclues CUYD
West Approach Footing

33.83x10.0x0.83=280.79 Cu FT

280.79/ 27=10.4CU YD

33.83FT CalcBy = AES
Check By = SGR

Depth = 0.83 FT
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Fund Key ype Quantity

Location

Attachment B —

Documentation Examples

Contractor

4531438 [srezom @ (1431000 Q [paceo @ [ 5347

Daily Entry Document:

I $58.82 [Sta. 658+00 to 660+36

Create Date

Subject Description Document Name Created By
|Fie|d Measurement e Mod Ureth Line 4 inch # | 78009004 Mod Ureth line 4 9-16-19.xlsx starkae
Mod Ureth Line 4 inch:
Date: see below
llinois Department Contract No: 01234
of Transportation Contractor: XYZ
IEst | |Fina|| X
Pay Item Number Pay Item Name Units
7800900% MOD URETH PM LINE 4 FOOT

‘Sta. 658+00 to 660+36

—r—s

olid White === White Dash

405 . 6 stripes
;1384 G6stripes
2358 | . 12x10= 120 FT
| 4147 FT

Total= 5347 FT

~ YrDepth checks:

1. 25mils

2: 25mils
CalcBy=  SGR
‘Check By = AES
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Attachment B —
Documentation Examples

Curb & Gutter

ftem Summary - 60605000 - COMBINATION CONCRETE CURB AND GUTTER, TYPE B-6.24

Fund Key

4531442 ,_ 2282010 [1431000 [+ | [PLaceD (<Y [ ses40 [ saz9e7 [See attached Document Q@ | O ]
4531441 [erzzme [1a3A000 < [FlaceD . @ 7530 [ saer [SeeNotes Xz @ || O ‘ o
4531440 ,m [1a3a1000 [~] [PLacen (] 118.00 $68.44 Sta 52+50 t0 53+68 RT XYZ @ b | O ‘ 1]

Daily Entry Document: (9/24)

Description Document Name Created By Create Date

|Fie|d Measurement Q Curb & Gutter 9-24-19 # | 60605000 Curb & Gutter 9-24-19.xsx starkae 9/24/2019

Curb & Gutter 9-24-19:

Date: seebelow
o
Ii'K)IE Depﬂ'tﬂmt Contract Mo: 01234
of Transportation Contractor: ___ xvz
|Er.t | |Fina|| X
Pay Item Number Pay Item Name Units
60605000 Comb-Cone Curl-& Guiter, Ty B-6.2% FOOT
Location Length Depth Checks:
Sta 50+00 to 53+68 LT 368 Sta 52+00 LT S
Driveway 50+62 LT -24 Sta 52+25RT 9.1"
Driveway 52+90 LT -24 1!
Inlet 51450 LT -10
Sta 53+68 LT Main to 1+36 LT 1st 5t. 52.4
Sta 50+00 to 52+50 RT 250
Driveway 51+60 RT -24
Inlet 50+50 RT -10 CalcBy = SGR
Inlet 51+75 RT -10 Check By = AES
568.4
Daily Entry Notes: (9/26/19) Daily Entry Notes: (9/27/19)
R
Checked Checked
--- Anthony Stark 09/26/2019 --- --- Steve Rogers 09/27/2019 ---
Sta 53+68 RT Main St to 1+62 RT 1% St.= 75.3 FT, Measured in Field.
--- Steve Rogers 09/26/2019 ---
Append Comment: Append Comment:
o @ o
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Attachment B —
Documentation Examples

Traffic Control

Item Summary - 70100460 - TRAFFIC CONTROL AND PROTECTION, STANDARD 701306

Quantity Location Contractor

4531431 [sremos = [aa000 @ [FLacen @ [ 3% 5,995.08 [EntreProect Q@ | O m
4531430 B [143A1000 Q [Flacep . @ [ 13 [ sz16a89 [Entire Project Xz @ @ O m
4531428 [rmos [143a1000 Q [PiaceD . @ ] [szi6a8 [Entire Project @ b O [
4531426 ,W |14mmo [+] [PLACED <] 13 | $2,164.89 [Entire Project XYZ (<] [p] O m
4118515 =) [1a3ai000 [+ [Placen @ [ 25 [ se16325 [Entire Project xz Q D o '
Daily Entry Notes: (5/1/19) Daily Entry Notes: (6/1/19-8/1/19)
————————
Initial Setup Checked
-— Anthony Stark 06/01/2019 -
Steve Rogers 05/01/2013 Contract length=5 Months, 1/5%*65%=0.13 L Sum
--- Steve Rogers 6/01/2019 ---
Append Comment: Append Comment:

Daily Entry Notes: (9/16/19)
Checked
--- Anthony Stark 09/16/2019 ---

Traffic Control removed 9/16/19, Final Pay= 1.0-.64=0.36 L Sum
--- Steve Rogers 09/16/2019 ---

Append Comment:

S o
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