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PURPOSE 

This policy establishes the process for reappointment and non-reappointment of non-tenured 

faculty. 

 

POLICY 

See “Faculty Handbook” 2.7.3 (2020) for deadline for non-reappointment/non-renewal of non-

tenured faculty members. The process for non-reappointment begins with the Department Head. 

The Department Head submits recommendations through the Dean to the Provost and Senior 

Vice President for Academic Affairs for reappointment and non-reappointment of non-tenured 

faculty members. The Provost and SVPAA notifies the dean by letter of non-reappointment of 

non-tenured faculty members.  Non-tenured faculty members who are reappointed receive 

notification by contract. The deadline for annual contracts to be returned to the Provost and 

SVPAA will be noted on the electronic contract.  

Faculty members and deans (deans’ assistants) may access a copy of the electronic contract 

via the system for filing purposes. A hard copy of the contract is also filed in the Office of the 

Provost and SVPAA.  

 
RESPONSIBILITY 

The Provost and Senior Vice President for Academic Affairs is responsible for this policy. 

 
 

EVALUATION 

This policy will be reviewed at least every five (5) years.  
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