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Reason for Procedure

A voluntary supplemental retirement plan is available to employees of Kirkwood.

The Procedure

Within the provisions of lowa law, it is the policy of the Board of Trustees to honor the written request of
employees to allow purchase of an individual 403(b) plan or tax-sheltered annuity, hereafter referred to
as 403(b) plan. This benefit is available to any employee on Kirkwood payroll.

A 403(b) plan is a voluntary supplemental retirement savings plan provided to employees of educational
and education-related institutions. A 403(b) plan is designed to supplement the employee’s retirement
plan and social security benefits at retirement. The employee will choose how much of their current
income to save pretax, through automatic salary reductions. Employee contributions and earnings grow
tax-deferred.

The lowa Department of Administrative Services Retirement Investors’ Club (RIC) administers the
Kirkwood 403(b) plan. Employees can access information on providers and allowable contributions at
the RIC website. Employees meet with an agent from one of the State’s approved providers, then
provide Payroll with a salary reduction agreement which states how much to deduct from the
employee’s payroll. Employees may start, stop or adjust their 403(b) at any time by submitting a salary
reduction agreement to Payroll.
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President
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