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 PURPOSE 
 
Use when it is necessary to provide correspondence from the Agency in Spanish. 
 
Explains the work registration requirement for mandatory work registrants with Louisiana Workforce 
Commission (LWC). 
 
 PREPARATION  
 
Complete the head of household’s full name and mailing address in the box.  Complete the *** case 
ID, *** * the date, ** and list the mandatory work registrant (s) who must register with LWC in the 
spaces provided.  Enter the deadline date that the household must register for work in the blank 
provided. ***  
* The deadline to register for work at application is 3:00 PM on the 30th day from the application date. 
The deadline to register for work at redetermination is 3:00 PM on the last workday of the 
redetermination month. **  
 
 DISPOSITION 

 
The original must be mailed to the household and a copy scanned into OnBase, if not generated 
In *** * LITE. ** When indexing, select the Document Type Group – Correspondence (CORR) and the 
Document Type – Request for Information.  Document all activity.   


