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Counseling/Disciplinary Confirmation Memo 

 

      
Date 

 
 
 
 

This confirms that I received notification of: 
 

  proposed disciplinary action 
 

  disciplinary action 
 

  counseling 
 

Re: 
      

on       at       
AM 
PM in the presence of these witnesses: 

 
 
 

             

Witness Name  Witness Name 

   

Witness Signature  Witness Signature 

   

  
      

  Employee Name 

   

  Employee Signature 

 


