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I. STATEMENT OF POLICY 
 
Change Reporting Households 
 
FITAP households must report changes that affect benefits and eligibility within 10 days of knowledge 
of the change with the exceptions noted below.  If the 10th day falls on a weekend or holiday, treat the 
following workday as the 10th day. 
 
Change reporting households must report changes in: 
 
● Source of income. 

 
● Household composition. 

 
● Residence. 

 
● The amount of the household's gross monthly income of more than $100.00 for unearned income 

and $100.00 for earned income. 
 

● School attendance of any child age 18. 
 

● Marital status of any household member. 
 

Exceptions to reporting within 10 days of knowledge: 
 
● Increases in income due to new employment within 10 days of the date the individual starts the 

new job. 
 

● Applicants who have changes which occur after the application interview and before the date of 
the notice of eligibility, must report these changes within 10 days of the date of the notice. 

 
Simplified Reporting Households 
 
FITAP applicants who are included in a SNAP Simplified Reporting household ARE REQUIRED TO 
REPORT IF ONE OF THE FOLLOWING CHANGES OCCURS AFTER THE APPLICATION 
INTERVIEW OR DURING THE CERTIFICATION PERIOD.  THE CHANGE MUST BE REPORTED 
BY THE 10TH OF THE MONTH FOLLOWING THE MONTH THE CHANGE OCCURED.  IF THE 10TH 
DAY OF THE MONTH FALLS ON A WEEKEND OR HOLIDAY, TREAT THE FOLLOWING 
WORKDAY AS THE 10TH DAY. 
 
● INCREASE IN INCOME THAT CAUSES THE HOUSEHOLD INCOME TO EXCEED 130% OF 

THE FEDERAL POVERTY LEVEL (FPL) FOR THE HOUSEHOLD SIZE. THIS INCLUDES THE 
INCOME OF NEW HOUSEHOLD MEMBERS. 
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The FITAP household must also follow the reporting requirements explained in the Family Success 
Agreement and report these changes within 10 days of knowledge of the change.  Report within 10 
days if the only child in the home moves out of the home. 
 
Post-FITAP Reporting 
 
The Post-FITAP participant must report within 10 days if the only child in the home moves out of the 
home, if they move out of state, and when their employment ends.   
 
II. PROCEDURES 
 
FOLLOW PROCEDURES IN C-820-SNAP/FITAP WHEN AN INTERIM CHANGE IS REPORTED BY 
THE CLIENT. 
 
NOTE: WHEN EVALUATING A CHANGE, ALWAYS CONSIDER THE INCOME OF ALL REQUIRED 
HOUSEHOLD MEMBERS. THIS INCLUDES PREVIOUSLY REPORTED INCOME THAT DID NOT 
RESULT IN TERMINATION OF BENEFITS.   
 
C-811-FITAP HOW TO REPORT 
 
Change Reporting households may report changes by mail, fax, e-mail, telephone, in person, via the 
CAFÉ Self Service portal, or through someone acting on their behalf. 
 
SIMPLIFIED REPORTING HOUSEHOLDS ARE REQUIRED TO REPORT CHANGES THROUGH 
THE SIMPLIFIED REPORTING PROCESS.  REFER TO CHAPTER 4, PART S, SIMPLIFIED 
REPORTING.  INTERIM CHANGES THAT SIMPLIFIED REPORTING HOUSEHOLDS ARE 
REQUIRED TO REPORT MAY BE REPORTED BY MAIL, FAX, E-MAIL, * TELEPHONE **, IN 
PERSON, VIA THE CAFÉ SELF SERVICE PORTAL, OR THROUGH SOMEONE ACTING ON 
BEHALF OF THE HOUSEHOLD. 
 
C-812-FITAP NOTIFYING HOUSEHOLDS OF REPORTING REQUIREMENTS 
 
For change reporting households, the worker must advise the client of his responsibility to report 
changes and the types of changes he must report. 
 
FOR SIMPLIFIED REPORTING HOUSEHOLDS, THE WORKER MUST EXPLAIN THE SIMPLIFIED 
REPORTING REQUIREMENTS IN ACCORDANCE WITH, PART S, SIMPLIFIED REPORTING.   
 
III. FORMS AND INSTRUCTIONS 
 
There are no forms and instructions associated with this policy. 
 
  

https://powerdms.com/link/LADCFS/document/?id=399032
https://powerdms.com/docs/394351
https://powerdms.com/docs/394351
https://powerdms.com/docs/394351
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IV. REFERENCES 
 
LAC 67:II.1257 
 
LAC 67:III.2013 

https://www.doa.la.gov/media/tp3lmkyg/67.pdf
https://www.doa.la.gov/media/tp3lmkyg/67.pdf

