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I. STATEMENT OF POLICY 
 
A child must be: 
  

● under 18 years of age, or 
 

● 18 years of age and a full-time student in a secondary school (or in the equivalent level 
of vocational or technical training).  Full-time status is defined by the institution.   

 

II. PROCEDURES  
 
Refer to B-120-FITAP for verification of age. 
 
* LITE will send an automated Case Action Task: 18th Birthday Approaching two months 
(on the 15th) prior to the child’s birth month.  This allows the case owner sufficient time to call 
the family and request verification of school enrollment, if the child is enrolled full-time. 

 
For example:  A child is approaching their 18th birthday and the date of birth is 8/25, the 
18th Birthday Approaching Task will appear on the dashboard on 6/15 with a due date of 
7/10. 

 
Call the qualified relative and inquire if the child is enrolled full-time in school. 
 
If the child is not enrolled full-time, no further action is required. 
 
If the child is enrolled full-time, send a semi-automated FFCCL - Client Contact Letter (18C FF) 
in LITE requesting the school enrollment/attendance verification.   
 
To request verification of school enrollment on the LITE Education – Details screen: 
 

 Input the Enrollment Status for the member. 
 

 Enrollment Verification should be updated to Pending Verification 
 

 Is this person working towards a High School Diploma or GED/HiSET? Yes 
 

 Type of Educational Institution/Training Program should be updated to reflect the 
educational institute the 18 year old is attending (i.e. High School, GED 
Program/HiSET, etc.) 

 
Upon running EDBC, LITE will request the verification of school enrollment and allow the client 
10 days to provide the requested verification. ** Verification of full-time enrollment in a 
secondary school or its equivalent must be current. 

https://powerdms.com/advancedSearch/documents?sf=published_revision&sa=false&filters=%7B%22fold%22%3A%5B%7B%22id%22%3A%2239741%22%2C%22n%22%3A%22B-100-FITAP%20AGE%22%7D%5D%7D
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* The LITE Education – Details screen must be updated once school enrollment verification is 
received.  Acceptable sources for verification include school records, such as progress or 
report cards, or a verbal statement from a school official, which must be documented in Case 
Notes.  Authorize the case. ** 
 
Remove the 18 year old child when *** * they are no longer enrolled in school full-time or have 
completed their course of study.  
 
Send advance notice of adverse action to remove the child in the month of their ** 19th birthday 
to be effective the following month. 
 
*** 
 
* LITE eligibility batches automatically update the case when a child is turning a specific age. 
 
For Example: 
 

 FITAP: Child is turning 18 years of age in the next month.  On the 1st day of the month 
prior to the birthday month, the child who was receiving FITAP will be excluded if they are 
not a verified full-time student in a secondary school, and will stop receiving FITAP.  If that 
child was the only eligible individual in the AU, the case will close. 

 

 FITAP: Child is turning 19 years of age in the next month.  On the 1st day of the month 
prior to the birthday month, the child who was receiving FITAP will be excluded, and will 
stop receiving FITAP.  If that child was the only eligible individual in the AU, the case will 
close. 

 
Note:  LITE currently sends advance notice of adverse action to be effective for the birthday 
month.  This is a known defect that is scheduled for correction.  The child must be excluded 
effective the month after their birth month. 
 
Workers must use the LITE Override feature to allow eligibility and benefit issuance for the 
birth month when they are processing applications, redeterminations, and changes. ** 
 
III. FORMS AND INSTRUCTIONS 
 
There are no forms associated with this policy.  
 
IV. REFERENCES 
 
LAC 67:III.1221    
 

http://www.doa.la.gov/Pages/osr/lac/books.aspx

