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l. STATEMENT OF POLICY

* Disaster ** card stock must be kept under lock and key in a secure location separate from the EBT
card issuance room/area. A secure area means a locked file cabinet locked desk drawer, locked
supply cabinet, etc.

Il. PROCEDURES

All cards taken to the EBT Room/Area must be secured and under the control of the card issuer at all
times. The number of people in any office that have access to EBT card stock should be minimized.
The cards and the card log must be kept under lock and key when the EBT room/area is not in use.
All cards must be accounted for on a daily basis * during a declared disaster. ** Every card taken
from the card stock must be documented as issued to a recipient on the Card Stock Log (EBT 1) or
on the manifest if it has a signature space. To ensure this procedure is properly followed, * during a
declared disaster ** a weekly audit of the card stock must be completed.

II. FORMS AND INSTRUCTIONS

* EBT 001 Form/Instructions Card Stock Log

V. REFERENCES

7 CFR 274.5 (c) *
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https://powerdms.com/advancedSearch/documents?sf=published_revision&sa=false&filters=%7B%22fold%22%3A%5B%7B%22id%22%3A%2239877%22%2C%22n%22%3A%22Y-2000%20EBT%20Forms%20and%20Forms%20Instructions-Forms%201%20through%209%22%7D%5D%7D
https://powerdms.com/advancedSearch/documents?sf=published_revision&sa=false&filters=%7B%22fold%22%3A%5B%7B%22id%22%3A%2239877%22%2C%22n%22%3A%22Y-2000%20EBT%20Forms%20and%20Forms%20Instructions-Forms%201%20through%209%22%7D%5D%7D
https://powerdms.com/advancedSearch/documents?sf=published_revision&sa=false&filters=%7B%22fold%22%3A%5B%7B%22id%22%3A%2239877%22%2C%22n%22%3A%22Y-2000%20EBT%20Forms%20and%20Forms%20Instructions-Forms%201%20through%209%22%7D%5D%7D

