oLIC . .
S,NOF:WOE Lincoln Police Department
g

Standard Operating Procedures

Camnotron Eai

— Maintenance & Accountability . )
Subject: of Property & Equipment Policy # A-15
Effective Date: March 17, 2025 Review 2 Years
Cycle:
Distribution: All Personnel # of pages: 2
MLEAP: 1.11,1.12,7.23, 7.24
Rescinds All Previous Policies
Related to This Current Policy
Authorizing . . .
Authority: Chief of Police Lee Miller
I. POLICY:

The availability and serviceability of proper equipment enables Lincoln Police Department officers to
perform their assigned tasks safely and efficiently. Employees are provided with the necessary equipment
to perform their duties, and they are responsible for its proper use and accountability. Equipment issued
to officers shall remain the property of the Lincoln Police Department and will be maintained in good
serviceable condition. Damaged or lost property may subject the responsible individual to reimbursement
charges and/or appropriate disciplinary action.

II. PURPOSE:

This policy is to set forth the responsibilities and guidelines regarding the use and care of department
equipment and property.

III. PROCEDURES:

A. Uniform Equipment:

1.

When a new employee is hired, they will be provided equipment to perform their assigned duties,
and the new employee will sign an accepting the responsibility of the assigned equipment on
Power DMS though our asset management program. When an employee separates from the
Lincoln Police Department, they will return all property that was assigned to them, signing a
return receipt acknowledging the full return of Lincoln Police Department property. When an
employee leaves the department, the inventory sheet will be used to ensure that all assigned
department equipment is accounted for and returned.

MLEAP 1.12
Department owned equipment will be used by employees, only for its intended purpose, by
established department procedures. Department equipment will not be used by employees for
their personal use or benefit.
Employees will maintain department equipment issued to them in a good and serviceable
condition. Replacements for department equipment will be issued upon written request of the
employee. The disposition of the piece of equipment being replaced shall be determined by the
Chief of Police or designee. Department issued equipment or equipment purchased with funds
from the department's clothing allowance will be used only as directed by the Chief of Police.
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4. All equipment carried by employees on-duty will be clean, in good working order, and conform to
department specifications. Employees shall use only that equipment that is authorized by the
department. Employees will be responsible for the proper use and care of department equipment
and equipment assigned to them personally. Damaged or lost equipment caused by the neglect
of the employee will result in the employee’s reimbursement, to the department, of associated
charges/fees and/or disciplinary action.

5. All employees will immediately report, in writing, any damage to or loss of department equipment
assigned to or used by them. Any defects or hazardous equipment conditions will also be
reported, in writing, to the employee's supervisor as soon as they are observed.

6. All employees will be required to surrender any department owned equipment in their possession
at the time of separation from the department. Failure to return items could result in civil and/or
criminal sanctions if agency property has not been returned or reimbursement arrangements to
the department are made.

7. The employer reserves the right to determine an adequate level of equipment necessary for the
employee to perform their job function in a safe manner. Equipment that is issued by the
employer or that is required to be used by the employee will be maintained at department
expense.

8. Personally owned equipment, which has not been preauthorized (refer to Uniforms and
Appearance Policy) must be pre-approved by the Chief of Police in writing. It the event the
equipment is damaged in the course of employment it will not be repaired/replaced by the
employer. MLEAP 1.11

9. When uniform items, or equipment, are damaged and need replacing, officers shall request
replacement or repair, in writing, to the Chief of Police providing details of how the items were
damaged.

10. A written record of receipts will be kept by the department to provide accountability for issued
equipment. The receiving employee will sign for all equipment issued.

11. Periodically, a written list of issued equipment will be given to each employee to verify what
equipment they have in their possession. Within 30 days of issuance of this list, all listed
equipment will be made available, as needed, for inspection by supervisory personnel.

B. Department vehicles:

1.At the beginning of a tour of duty, department vehicles will be inspected by the employee who is
operating that vehicle for the assigned shift. In cases where vehicles are assigned on a semi-
permanent basis to an employee, that employee will be held responsible for inspecting that
vehicle daily before the beginning operation for the day. MLEAP 7.23
2.When discrepancies, missing items, needed repairs, or damage is noticed during the vehicle
inspection, it will be documented/noted to the patrol supervisor.
C. Inspection of Specialty Equipment; MLEAP 7.24

1.To ensure the readiness of specialized equipment that is not utilized daily, an inspection will be
conducted and documented twice a year. This equipment will consist of but limited to;
a. Tru-Narc
b. Drone
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