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1) PURPOSE

a) The purpose of this policy is to establish policies, procedures and guidelines

to be adhered to while preparing and disseminating specific law

enforcement related records.

2) POLICY

a) It is the policy of the Department of Public Safety that all required reports

and forms documenting the activities of all employees be completed

accurately and in a timely manner.

3) APPLICABILITY

a) This policy is applicable to all employees of the Department of Public Safety

(DPS).

4) REFERENCES

a) Inspection of Public Records Act, NMSA, 1978, §14-2-1 et seq.

b) Fingerprinting of Persons Arrested; disposition, NMSA, 1978, §29-3-8

c) Public Records, Chapter 13 NMAC

d) General Records Retention and Disposition Schedules, Chapter 15 NMAC

e) CJIS Security Policy

f) Arrest Records Information Act

g) CALEA Chapter 82- Central Records

h) The Compact Act-National Crime Prevention and Privacy Compact 1998

5) DEFINITIONS

a) Arrest Fingerprint Card - The FBI fingerprint card is used to capture ten print

impressions and arrest record information each time a person is arrested,

which will serve as the source document for an individual's arrest.

b) Computer Aided Dispatch (CAD) Reports- Logs of all calls coming into every

telecommunications center, including, but not limited: calls for service,

citizen reports of crime, and miscellaneous items. The CAD reports also
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