ADMINISTRATIVE DIRECTIVE - 112.002
BOMB THREATS

EFFECTIVE DATE: October 15, 1991 REVISION DATE: May 30, 2006
REVIEW DATE:
AFFECTS: All Personnel

This directive establishes procedures for handling bomb threats and actual bomb
emergencies and identifies the responsibilities of Communications and Police personnel.

. POLICY

Bomb threats and actual bomb emergencies present a serious threat to officers, the public and to
property. It is the policy of the Plano Police Department to respond effectively to all bomb threats,
assess each threat individually, and handle each threat in the manner intended to provide for the
greatest safety of the general public.

. PROCEDURES
A. Notification of Bomb Threat
1. While the method of natification may vary, the Department member receiving the report shall:

a. Record as much information as possible regarding:
(1) The exact location of the reported bomb,
(2) The time set for detonation,
(3) Description of the bomb,
(4) The type of explosive,
(5) The type of bomb (pipe, etc.), and
(6) The reason for the bombing.

b. Immediately notify Public Safety Communications personnel.

2. Public Safety Communications will notify the following personnel by telephone or personal
contact when possible:

a. The patrol sergeant and district squad affected,

b. The Patrol Shift Supervisor in the affected sector. In the absence of the sector sergeant,
a supervisor from an adjacent sector will be notified along with the Watch Commander,

A member of the Criminal Investigative Services Division,
The designated departmental bomb investigations personnel,

The Fire Department,
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Commanders of the Patrol and Criminal Investigative Services Divisions,

The Field Operations Bureau Commander,
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The person in charge of the involved property or facility affected unless this is the
reporting party.

B. Notification of Actual Bomb Emergency
1. While the method of natification may vary, the Department member receiving the report shall:
a. Record as much information as possible regarding:
(1) The exact location of the bombing,
(2) The extent of injury and damage,

(3) Identification and location of the reporting person.
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b.

Immediately notify Public Safety Communications personnel.

2. Public Safety Communications will notify the following personnel by telephone or personal
contact when possible:

a.
b.
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j.

k.

The patrol sergeant and district squad affected,

The Patrol Shift Supervisor in the affected sector. In the absence of the sector sergeant,
a supervisor from an adjacent sector will be notified along with the Watch Commander,

A member of the Criminal Investigative Services Division,

Hazardous Device Unit Bomb Technicians,

The Fire Department,

Commanders of the Patrol and Criminal Investigative Services Divisions,
The Field Operations Bureau Commander,

The person in charge of the involved property or facility affected unless this is the
reporting party,

The Chief of Police
The local office of the FBI

Local hospitals, if injuries are extensive enough to exceed normal operating capacities.

C. Responsibilities

1. Employee taking the initial call for service

a.

Employees that receive calls from general public shall maintain a City of Plano Bomb
Threat Info Sheet near their phone (found with PPD forms).

Maintain a calm and professional demeanor when taking the call. Notes should be kept
indicating times, places, and other pertinent facts regarding the incident.

The call taker should attempt to ascertain the location of the bomb and detonation time.

If an employee of the Police Department receives the actual bomb threat, the call taker
should pay attention to distinctive speech patterns of the caller and listen for any
background noises.

If an employee of the Police Department receives the actual bomb threat, he/she should
attempt to keep the caller on the line for as long as possible and try to find out the reason
for the bomb threat or actual bomb placement, i.e. what he/she is attempting to achieve
through this action.

2. Responding Police Units

a.

When patrol personnel arrive at the scene they shall advise communications of the
situation. Radio, MDT, and cellular phone use must be avoided and notification
made through use of the nearest available telephone. Responding units should
turn off all radios, MDCs, and cellular phones. Bomb investigations personnel may
also request that pagers be disabled.

The shift sergeant and one on-duty patrol officer will respond to the call.
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C.

d.

The shift sergeant will determine if additional patrol units are needed at the scene and
determine if specialized units are needed, i.e., criminal investigators, bomb disposal, or
evidence technicians.

The first units to arrive will:

(1) Establish a security perimeter,

(2) Organize a search team if needed,

(3) Coordinate with the Fire Department, and

(4) Arrange for post-explosion notifications if the device has already detonated.

3. Determination of Actions to Be Taken

a.

The victim or complainant will be responsible for determining what action he/she wishes
to take with respect to evacuation, searching the building or disregarding the threat.
Officers at the scene will provide any reasonable assistance.

The supervisor at the scene may request that the management clear the building. If
management will not comply, the name and identification of the person contacted with the
request shall be noted. If a bomb is located or there is strong evidence that a bomb is on
premises the supervisor may order evacuation of the building.

Calling for mutual aid assistance may, in some instances, be necessary and will be done
based upon the recommendations of the Hazardous Devices Unit Bomb Technicians.

4. Searching the Premises

a.

D. Reports

If the victim or complainant determines that he/she wishes to have the building searched,
he/she will provide persons who are familiar with the area to assist in the search.

The on-scene supervisor will designate search teams based on the number of personnel
available and the size and complexity of the area to be searched. The search pattern
shall be coordinated to avoid repetition. If possible, a copy of the building floor plan
should be used to assist in planning the search.

Searchers shall be instructed to not use radios or cellular phones and to not smoke.
Searchers should be warned not to change the environment of the area to be searched
such as turning light switches off or on. Flashlights should be used if auxiliary light is
needed.

All areas open to the public should be given special attention: restrooms, trash
receptacles, stairwells, elevator shafts, etc. If possible, workers should be asked to check
their own work areas for suspicious or unusual objects.

Searchers shall use extreme caution not to disturb any suspicious package that may be
located. If the search reveals any item that could possibly be an explosive device,
searchers should not attempt to remove or disarm it in any way. Searchers should note
the location of the device, exit the area, and notify Hazardous Device Unit personnel.

Upon completion of the search, if a device is not found, the complainant should be
informed that the search revealed nothing. The complainant or manager of the building
must decide if re-occupation of the area is to be permitted.

1. The primary officer will prepare an Offense report at the completion of the incident response.
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2. The on-scene supervisor shall complete an after action report to the Chief. The report shall
identify the extent of personnel and resources utilized and identify any deficiencies in
departmental policy or procedure relative to the incident.
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