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President’s Message
Dear Students,

Welcome to this year’s Student Handbook and Academic Course Catalog. | am filled with genuine
appreciation for each of you who has chosen to join our vibrant learning community. | deeply admire
the courage it takes to pursue higher education, particularly in fields demanding the technical
precision and practical mastery our programs require. We come alongside you in this journey,
providing the guidance and expertise needed to develop these specialized skills.

Our century-plus history stands as a testament to a singular mission: creating opportunities and
access to education that connects directly to high-demand careers while developing leaders who
make a positive impact in their communities. The very fact that you are here demonstrates the grit
and determination that we not only value but recognize as essential to your future success. That same
perseverance that brought you through our doors will serve you well throughout your studies and into
your professional life.

At our institution, we believe learning extends far beyond technical skills. Through practical, hands-on
training, you will gain expertise that translates directly to family-thriving wages. But equally important
is our commitment to developing upstanding citizens and community leaders. We expect all members
of our community to conduct themselves in ways that foster belonging and mutual respect. Our
campus thrives when everyone feels valued and included, and when we all uphold the highest
standards of personal conduct.

| have seen firsthand how education creates enormous ripple effects—not just for individual students,
but for families and entire communities. That is why our comprehensive support systems are designed
to help you navigate challenges, seize opportunities, and make possibilities a reality. From your first
day on campus until graduation, you will find resources and people dedicated to helping you succeed
academically, professionally, and personally.

The pages that follow contain important information that will guide your educational journey. |
encourage you to use this handbook as a resource throughout your time with us. Remember that you
are now part of a legacy of students who have transformed their lives through education at Thaddeus
Stevens College of Technology.

Together, we are building and strengthening relationships that will launch your future and contribute
to the growth of our region. | am honored to be part of your path forward and remain committed to
helping you achieve your goals.

.\

yi ﬁ@gﬁt& m/

Pedro A. Rivera Il, Ed.D.
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Thaddeus Stevens College of Technology (TSCT) Overview

Thaddeus Stevens College of Technology (“College”) is a two-year technical college and has operated at
its original site, 750 East King Street, Lancaster, Pennsylvania, since 1905. It was initially established as
a trade school for indigent orphans.

Today, the College serves around 1,500 students across five locations and offers 24 two-year degrees
and five certificate programs. Its mission and focus is on removing barriers for underserved or under
resourced students. The College’s exclusive Stevens Grant, which 44 percent of its students qualify
for, assists with tuition, housing, food, books, and tools.

Thaddeus Stevens College of Technology is Pennsylvania’s sole state-owned technical college and is
governed by a Board of Trustees consisting of nine members that are appointed by the governor.

History of the College

The history of Thaddeus Stevens College of Technology began with one man's vision—a vision of a
world where all children, regardless of race or socioeconomic status, would be provided an education
that would help them earn a living and succeed in society. Thaddeus Stevens did not live to see his
vision come true, but the school he willed into being with the money he left at his death has given
thousands of young people exactly what he intended - a chance. Starting in 1905, the school grew and
grew... and has never stopped growing. From its first graduating class of 24 young men in 1913 to this
year's parade of several hundred graduates, the school dreamed up by its founder has changed and
evolved during those years. It has had five different names and has gone from four programs to well
over 20. During all those years and all that growth, the founder's vision, and the mission to carry that
out has never changed. Today, Thaddeus Stevens College of Technology maintains a strong
connection to its founder's values and to its mission—giving anyone, no matter their background a
chance to succeed by providing access to an education.

Mission

Thaddeus Stevens College of Technology educates Pennsylvania’s economically and socially
disadvantaged as well as other qualified students for skilled employment in a diverse, ever-changing
workforce and for full effective participation as citizens.

Vision
Thaddeus Stevens College of Technology will be a leading provider of post-secondary technical

Education that transforms lives by graduating students equipped to meet the demands of a global,
competitive society.

Core Values

Thaddeus Stevens College of Technology is committed to structuring and maintaining its daily
functions around the following core values: integrity, diversity, respect, teamwork, life-long learning,
and accountability.
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Integrity - We value the commitment to high moral/ethical standards, honesty, and fairness in
teaching and learning, social engagements, and professional practices.

Diversity - We value the recognition of the variety of unique individuals within our world and the
interdependence upon each other, each other’s culture, and the natural environment. We value the
differences and respect the qualities and experiences that are different from our own.

Respect — We value the unbiased consideration, treatment, and regard for the rights, values, beliefs,
and property of all other people.

Teamwork - We value working cooperatively and collaboratively as part of a group in which there is a
shared mission and vision aligned toward a goal.

Life-Long Learning — We value the relentless dedication to increasing the knowledge and
competences of all individuals associated with the College. We recognize that human resources are
the College’s only sustainable competitive advantage.

Accountability - We value the taking of responsibility for actions and the results of those actions;
honoring obligations, expectations, and requirements; delivering what is promised; and owning up to
shortcomings and mistakes.

Student Handbook Overview

The Student Handbook ("Handbook") is designed to serve as a practical resource throughout your
time at Thaddeus Stevens College of Technology. Inside, you will find important information related to
student services, campus resources, student expectations, safety procedures, student life, and College
policies.

This handbook should be used in conjunction with the Academic Catalog, which serves as the College's
official source for academic policies, degree and certificate requirements, course descriptions,
academic procedures, and graduation requirements. Students are responsible for understanding and
complying with the information contained in both publications.

Students are encouraged to review this handbook regularly and refer to it throughout the academic
year, as College policies and procedures may be updated as needed.
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College Calendar 2026-2027

The academic year begins with a 6-week summer session that offers a limited number of courses. The
fall and spring semesters each run for 16 weeks. Some courses are offered in shorter subterms with
different start and end dates embedded within the 16-week semester.

Please note that start and end dates, refund periods, deadlines for adding or dropping courses
without penalty, and deadlines for changing “I” (incomplete) grades vary by term. For complete and
current details, refer to the 2026-2027 College Calendar.

Date Activity

June 19, 2026 Holiday — College Closed

e Summer Term Classes

June 22, 2026 e Bridge Program Begins

June 25, 2026 Summer Term Officially Enrolled Census Data
July 3, 2026 Holiday — College Closed

July 24, 2026 Summer Term Withdrawal Deadline

July 31, 2026 Summer Term Classes End

August 3, 2026 Summer Term Grades Due at Noon

The following sections present key academic guidelines organized by month to help you stay on track
throughout the academic year.

Date Activity
August 17, 2026 Faculty Professional Development
August 18, 2026 Convocation
August 20-21, 2026 New Student Orientation
August 24, 2026 Fall 16-Week Term Classes Start
August 25, 2026 Fall Sub Term 1 Drop/Add Ends
August 26, 2026 Fall Sub Term 1 Officially Enrolled
August 27 — October 9, 2026 | Pre-Assessment Testing (NOCTI & ASE)
August 28, 2026 Fall 16-Week Drop/Add Ends
August 31, 2026 Fall 16-Week Term Officially Enrolled
September 7, 2026 Holiday — College Closed
September 23, 2026 Fall Sub Term 1 Mid-Term Grades Due
October 2, 2026 Fall Sub Term 1 Withdraw Deadline
October 12, 2026 No classes — Faculty Development Day
October 13-17, 2026 Homecoming week
October 16, 2026 Fall Sub Term 1 Classes End

ﬁ 6/16/2026 Student Handbook 2026 — 2027 Page 7 of 8


https://www.stevenscollege.edu/academics/registrar/calendar/

October 17, 2026

October 19, 2026
October 20, 2026

October 21, 2026

November 17, 2026
November 18, 2026
November 19, 2026
November 20, 2026

e Homecoming

e Fall Open House
Fall Sub Term 2 Classes Start

e Fall Sub Term 2 Drop/Add Ends

e Fall Sub Term 1 Grades Due
Fall Sub Term 2 Officially Enrolled
Sophomore registration for Spring 2027
Freshman registration for Spring 2027
PreMajor registration for Spring 2027
Fall Sub Term 2 Mid-Term Grades Due

November 23 — December 11, 2026 Student Academic Opinion Survey (SAQOS)
November 26 — November 30, 2026 No classes — Fall Break

December 2, 2026
December 4, 2026
December 18, 2026

December 21, 2026

December 22, 2026

January 15, 2027
January 19, 2027

January 20, 2027
January 21, 2027
January 25, 2027
January 26, 2027
February 12, 2027
February 15, 2027
February 17, 2027
February 18, 2027
February 26, 2027
March 3, 2027
March 4, 2027
March 12, 2027

March 15, 2027

March 15-19, 2027
March 22, 2027

March 22 — May 14, 2027

Fall 16-Week Term Withdraw Deadline

Fall Sub Term 2 Withdrawal Deadline

Fall 16-Week Term Classes End

Fall Sub Term 2 Classes End

Fall 16-Week Term Classes Grades Due
Fall Sub Term 2 Grades Due

Course Assessment due to PAAIR Office

Spring Orientation

e Spring 16-Week Term Classes Start

e Spring Sub Term 1 Classes Start
Spring Sub Term 1 Drop/Add Ends
Spring Sub Term 1 Officially Enrolled
Spring 16-Week Term Drop/Add Ends
Spring 16-Week Term Officially Enrolled
Lydia Hamilton Smith Day

No classes — Faculty Development Day
Spring Sub Term 1 Mid Term Grades Due
Transportation Center Career Fair
Spring Sub Term 1 Withdraw Deadline
Construction-Focused Career Fair
Manufacturing-Focused Career Fair

e Spring Sub Term 1 Classes End

e Spring 16-Week Term Mid Term Grades Due
Spring Sub Term 1 Grades Due

No classes — Spring Break
Spring Sub Term 2 Classes Start
Post-Assessment Testing (NOCTI & ASE)
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March 23, 2027 Spring Sub Term 2 Drop/Add Ends

March 24, 2027 Spring Sub Term 2 Officially Enrolled
March 29, 2027 No classes — Faculty Development Day
March 30 — April 2, 2027  Thaddeus Stevens Birthday Week
April 10, 2027 Spring Open House
April 13, 2027 e Currently Enrolled PreMajor/Freshman to register for Fall 2027
e Currently Enrolled PreMajor/Freshman to register for Summer 2027
April 19, 2027 Spring Sub Term 2 Mid Term Grades Due
April 27, 2027 Sports Banquet
April 29, 2027 Awards Banquet
April 30, 2027 e Spring 16-Week Term Withdraw Deadline
e Spring Sub Term 2 Withdraw Deadline
May 3 - May 14, 2027 Student Academic Opinion Survey (SAOS)
May 19, 2027 e Spring 16-Term Classes End
e Spring Sub Term 2 Classes End
May 22, 2027 Commencement
May 26, 2027 Course Assessment due to PAAIR Office

Instructor information, credentials, and associated academic programs can be found on the Faculty
and Staff Directory webpage.
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Campus Safety & Emergency Information
Campus Security available 24 hours a day / 7 days a week: 717-391-7225

Life-Threatening Emergencies
e Call 911 FIRST
e Then, call Campus Security at: 717-391-7225 (available 24/7)

Emergencies
e Campus Security at: 717-391-7225 (available 24/7)

Urgent Situations Requiring Immediate Medical Attention
e During office hours: contact the Health Services Center:
= Main: 717-299-7769 or
=  Griscom: 717-299-7702
e After office hours: contact Campus Security at: 717-391-7225 (available 24/7)
Non-Urgent Situations
e During office hours: contact the Health Services Center at: 717-299-7769
e After office hours: contact Residence Life Monday-Friday 10:00 a.m. —9:00 p.m. Visit
the Residence Life webpage for Residence Life Staff Information.

Non-Emergency

When issues arise on campus that are not emergencies, contact:
e Campus Security: 717-391-7225 (available 24/7)

e Pennsylvania State Police: 717-299-7650
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1. CODE OF CONDUCT AND YOUR RIGHTS

Thaddeus Stevens College of Technology (“the College”) is committed to fostering an educational
environment built on respect, integrity, and inclusivity. As a member of the College community,
you are expected to conduct yourself in a manner that honors the legacy of Thaddeus Stevens,
promotes mutual respect, and upholds the highest standards of civility.

You are expected to refrain from behavior, language, or actions that demean, harass, or harm
others. The College strives to maintain a welcoming environment rooted in empathy,
understanding, and respect for individuals from all backgrounds.

To help maintain a safe, respectful, and professional learning environment, you are required to
follow the Student Code of Conduct. This Code governs student behavior, including attendance,
dress, and the use of drugs and alcohol. These expectations apply in all campus areas, including
classrooms, student organizations, athletic programs, and in any situation where you represent the
College, whether on or off campus.

You are expected to use appropriate language, dress respectfully, and treat College property and
facilities with care. You must adhere to the Student Code of Conduct in all interactions with faculty,
staff, peers, industry partners, and member of the surrounding community.

Violations of this policy may result in disciplinary action. While this policy outlines general
expectations and specifically prohibited conduct; it does not cover every possible situation. The
College reserves the right to take appropriate action when behavior violates the spirit of this policy
or undermines the College’s core values. All disciplinary proceedings will be conducted fairly and in
accordance with the Student Code of Conduct policy.

You are expected to attend classes regularly, make a conscientious effort in your academic work,
and comply with College rules and regulations. Together with administration, faculty, and staff, you
share a responsibility for fostering a safe and positive learning and living environment. You must
respect the rights of others involved in the educational process and express ideas and opinions in a
respectful manner, avoiding offensive or slanderous language. You may not disrupt the education of
others.

You are also expected to:
e Be aware of and comply with all rules governing student behavior.
e Cooperate fully and provide relevant information in disciplinary cases.
e Understand that all rules remain in effect unless officially waived, altered, or repealed.
e Assist College staff in maintaining a safe environment for everyone.
e Comply with all applicable federal, state, and local laws.
e Protect and care for College property.
e Attend classes as scheduled unless officially excused.
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You have the right to:
e access your academic records, including grades, and retain completed coursework (e.g., tests,
papers, and projects);
e privacy;
e alearning and residential environment that supports studying and academic success;
e a fair hearing—formal or informal—prior to disciplinary sanctions or loss of College services;
o file a grievance or appeal decisions that affect your status or rights;
e an educational experience free from harassment, ridicule, or intimidation by any member of
the College community.
Thaddeus Stevens College is committed to the principles of free speech and free expression. However,
as in broader society, these rights come with a shared responsibility to exercise them respectfully and
in ways that do not compromise the well-being of others.

2. GETTING AROUND CAMPUS

Thad’s Pad, available through our Ellucian platform, gives you secure, single sign-on access to essential
tools, personalized academic information, and campus resources.

Thad’s Pad gives you access to the following key areas:

Category Resources & Tools
Campus Updates Campus Bulletin, Jones Dining Menu & Hours, Shuttle Schedule, Vehicle
Policy, MAC Hours
Quick Links Email (Outlook), Self-Service, Watermark—Student Success &

Engagement, IT Support, Student Handbook & Academic Catalog,
Branding Guide, RAVE Emergency Alert System, Idea Exchange

Campus Resources Academic Support, Career Services, Counseling, Library, Tutor.com,
College Store, Food/Clothing/Hygiene Request Form
Canvas Canvas is the College’s course management platform used for accessing

course materials, submitting assignments, participating in discussions,
and viewing grades.

Registrar’s Office Class Withdrawal Form, College Withdrawal Form, Credit Overload
Form, Advisor List

Campus Information Dining Hours, MAC Hours, Shuttle Schedule, Vehicle Policy

Microsoft Applications | Outlook, Word, PowerPoint, Teams

Thaddeus Stevens College offers 24 associate degree programs, six certificate programs, and a variety
of short-term training options ranging from one day to six months. These programs are available at
our Main Campus and at four additional locations throughout Lancaster, PA, with select short-term
training opportunities also offered in Philadelphia, PA.

With five locations, including our historic Main Campus, which features athletic facilities, residence
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halls, and comprehensive support services, we understand it may take time to become familiar with
the different spaces. To help you navigate the campus, detailed information about each building and
location is available on our Campus Map webpage. Below is a brief overview of our main campus and
other locations.

2.3 Thaddeus Stevens College of Technology Main Campus and Other
Locations
e Main Campus (Main)
750 East King Street, Lancaster, PA 17602

e Greiner Advanced Manufacturing Center (Greiner)

599 Chesapeake Street, Lancaster, PA 17602
o Steinman Community Learning Center is adjacent to Greiner.

e Thaddeus Stevens College at Greenfield Location (Greenfield)
1812 Colonial Village Lane, Lancaster, PA 17602

e Thaddeus Stevens College Transportation Center (Transportation Center)
400 Ben Franklin Blvd, Lancaster, PA 17601

e Griscom Education Center (Griscom)
1100 East Orange Street, Lancaster, PA 17602
The Residence Hall is located on the upper floors of the building. The following services are
available on the lobby level:
o ATM
e Health Center
e lactation Room
e Learning Commons
e Orange Street Cafe

2.4 Residence Life

Residence Halls are located on Main Campus, Griscom Education Center, and Reighard Hall in
Millersville. For further information, refer to the Residence Life Handbook section of this document
or the Residence Life webpage.

2.5 Academic and Technology Programs
The following programs are offered at the main campus and four campus locations:

Program Campus/ Location Building Floor
Advanced Welding and Fabrication Technology Greenfield Greenfield 1
(AWFT)
Architectural Technology (ARCH) Griscom Griscom 1
Automotive Technology (AUTO) Transportation Ctr. | Transportation Ctr. 1
Business Administration (BUAD) Griscom Griscom Lobby Level
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Cabinetmaking & Wood Technology (CABM) Main Snyder 1
Carpentry Technology (CARP) Main Leonard 1

Civil Engineering Construction Technology (CIVL) Greenfield Greenfield 1
Collision Repair (CORT) Transportation Ctr. | Transportation Ctr. 1
Computer & Network Systems Admin (CNSA) Main Kreider 2
Computer Integrated Machining (CIM) Greiner South 1
Computer Software Engineering Tech (CSET) Griscom Griscom Lobby Level
Diesel (DETC) Transportation Ctr. | Transportation Ctr. 1
Electrical Construction & Maintenance (ECM) Cert. | Griscom Griscom Lower Level
Electrical Technology — 1% Year (ELEC) Main Snyder 1
Electrical Technology — 2" Year (ELEC) Main Woolworth 1
Electro-Mechanical Technology (EMT) Main Kreider 1
Electronic Engineering Technology (EET) Main Kreider 2
Engineering CAD Technology (ECAD) Griscom Griscom 1
General Education Lab Classes (Gen Ed) Griscom Griscom 4
Graphic Communications & Printing Tech (GRPH) Griscom Griscom Lobby Level
Heating, Ventilation, Air Conditioning, & Greiner South 1
Refrigeration (HVACR)

Masonry Construction Technology (MASN) Greenfield Greenfield 1
Mechanical Engineering Technology (MET) Griscom Griscom 1
Plumbing Technology (PLBG) Main Woolworth 1
Residential Remodeling Technology (RMDL) Main Snyder 1
Water & Environmental Technology (WET) Griscom Griscom 4
Welding Technology (WELD) Greenfield Greenfield 1

Below is a chart outlining service areas, locations, and phone numbers (717 area code) for various

departments. All locations are on the main campus unless otherwise noted. The table also lists programs
offered at the main campus and at four additional campus locations.

Key: MAC = Multipurpose Activity Center; Griscom = Griscom Education Center; Schwalm = Schwalm Student Center

Service Area Location Phone Number
Academic Affairs Mellor Building, 1%t Floor 299-7611
Academic Center Learning Resources Center, 3™ floor 391-1375
Accessibility Services Brenner Hall, 1t Floor 299-7408
Act 101/Carl Perkins Programs Learning Resources Center, 3™ floor 391-7299
Admissions Hartzell Building 299-7701
Advancement Office Ayres Alumni Building 295-9666
Alumni Office & Foundation Ayres Alumni Building 295-9666
Athletic Director Mellor Building, 1 floor 299-7752
Campus Security (Griscom) 24/7 Griscom, 1°t floor 391-7225
Campus Security (Main) MAC, 1% floor 396-7165
Career Services Hartzell Building 396-7188
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Counseling Brenner Hall, 1° floor 391-7213
Dining Services Jones Dining Hall, Schwalm, Griscom 299-7740
Engagement (HR), Equity, and Inclusion | Mellor Building, Lower Level 396-7188
Financial Aid Hartzell Building 391-3510
Health Services (Main) Griscom Brenner Hall, 1%t floor 299-7769
Education Center Health Services Griscom, 1% floor 299-7702
Information Mellor Building, 1t floor 299-7730
Information Technology Griscom, 4™ floor 391-7359
Library Learning Resources Center, main floor 299-7754
Lost and Found Mellor Building, 1% floor 299-7730
Learning Resources Center, main floor 299-7625
Maintenance Maintenance Building 299-7782
Marketing/Public Relations Mellor Building, 1t floor 299-7210
Parking (Business Office) Mellor Building, 1% floor 391-7225
Planning, Assessment, Accountability, Hartzell Building 391-3595
and Institutional Research (PAAIR)
Registrar/Transcripts* Hartzell Building 391-7231
Student Payroll Mellor Building, 1%t floor 391-3518
Student Services Mellor Building, 1 floor 299-7752
Veterans Information Hartzell Building 391-7206

The Board of Trustees is responsible for the overall governance of the College. The Board sets
institutional policies, approves budgets, and works closely with the President to support the College’s
strategic direction and long-term success. The table below lists our Board of Trustees and titles.

Name Position

Jeffrey Sterner Chair
Joseph J. Wysock, IlI Vice-Chair
Patricia Hopson-Shelton Secretary
Thomas Baldrige Treasurer
Christopher Buck Trustee
Michael Maquire Trustee
Barry Schlouch Trustee
Todd Shertzer Trustee
Marshall Snively Trustee
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The table below lists academic and administrative contacts, roles, and duties.

Key: M = Mellor; A = Alumni House; H = Hartzell; LRC = Learning Resource Center; MAC = Multi-purpose Activity Center; GEC = Griscom

Education Center

Position Name Phone Location Duties

President Dr. Pedro A. Rivera Il [299-7722 |M (1st fl) Oversees operation of the College

Executive Vice President and Pam Smith 391-1366 |M (1°tfl) Provides executive leadership for the President’s strategic

Vice President of College priorities and select College operations; oversees

Advancement government relations, Career Services, grants, developmen
the Thaddeus Stevens Foundation, and alumni relations.

Vice President for Academic Dr. Kesha Morant 391-1364 |M (1stfl) Provides leadership and oversight for the College’s

Affairs Williams academic operations

Vice President for Finance & George Longridge 391-6947 |M (1°tfl) Directs business and administrative functions and

Administration facilities

Vice President for Student Dr. Chris Metzler 299-7794 |M (1°tfl) Oversees campus and residence life, dining, health,

Services & Director of Athletics safety, security, and athletics

Accessibility Coordinator Michele Cherubin 299-7408 |B Oversees accessibility support for students.

Adjunct Faculty Facilitator Laura Malone 299-7725 |M (2 fl) Oversees adjunct faculty selection, evaluation, and
assignments in the General Education Division.

Campus Inclusion and Nakia Perry 391-1365 |[M (ground fl) | Advances diversity, guides leadership, tracks inclusion,

Compliance Officer and promotes a welcoming campus.

Chief Development Officer Mary Shaffer 905-3727 |A Leads fundraising efforts and builds donor relationships

Dean of Enrollment Services Dr. Melissa 391-7234 |H Oversees the Offices of Admissions, Financial Aid, and

Wisniewski Registrar

Dean of Student Success Dr. Michael DeGroft |391-3506 |M (1°tfl) Oversees and resolves student academic issues and
concerns; assists the VPAA

Director of Academic Center; Sheri Wright 391-1375 |[LRC (3" fl) Oversees the Academic Center supports and staff and the

Director of PreMajor Program PreMajor Program

Director of the Act 101 & Carl Dr. Valdijah Brown 391-7299 |[LRC (3" fl) Oversees the Act 101 and the Carl D. Perkins programs

Perkins Program

Director of Admissions and Megan Dancause 299-7773 |H Oversees recruitment and the application process

Marketing

Director of Alumni Elizabeth Valentin 299-7930 |A Manages alumni relations, events, and fundraising

Engagement & Development

Director of Career Services Laurie Grove 396-7188 |H Manages career resources, student and alumni job
placement, industry engagement, and career fairs.

Director of Communications & | Holly White 299-7210 |M (1°tfl) Leads strategy and implementation for external

Marketing communications, public relations, and marketing

Director of Employee Heather Burky 391-6935 |M (ground fl) | Leads Human Resources operations to support employee

Engagement development, compliance, and a positive workplace
culture.

Director of Facilities and Hector Perez 391-7284 |Maintenance | Oversees facilities, renovations, fleet operations, and

Operations shipping/receiving

Director of Financial Aid Emily Smoker 391-7206 |H Oversees the Office of Financial Aid and student eligibility;
Veterans Affairs School Certifying Official

Director of Information Andrew Carson 391-7359 |GEC (4t fl) Oversees information technology policies, practices, and

Technology staff

Director of K-16 & Strategic Dr. Melissa Day 299-7682 |M (ground fl) | Oversees K-12 STEM outreach, secondary articulation

Initiatives agreements, and postsecondary articulation

Director of the Library Katherine Pennavaria {299-7754 |LRC (1%t fl) Oversees library staff, services, and resources plus the

College archives
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Position Name Phone Location Duties

Director of Planning, Penni Longenecker 391-3548 |H Leads institutional planning, assessment, accountability,

Assessments, Accountability, and research to support data-informed decision-making

and Institutional Research and continuous improvement.

Director of Residence Life Dawan Worsley 299-7681 |M (ground fl) | Oversees operations for residence life and student
conduct

Director of WEDC Valerie Hatfield 391-3514 |H Directs operations of the Workforce and Economic
Development Center

Executive Director of the Jenny Germann 229-7776 |A Leads and manages the Foundation, new home

Thaddeus Stevens Foundation construction project, and fundraising

Mental Health Counselor Michelle Marmo 391-7213 |B Provides confidential counseling to support students’
mental health, well-being, and academic success.

Registered Nurse Supervisor Melissa Meshey 299-7644 |M (1°tfl) Oversees campus health services, supervises nursing staff,
and supports student health and wellness initiatives.

Registrar Amber Duh 299-7775 |H Manages student records, enrollment, and registration

2.9 College Hours of Operation

2.9.1 In session
During the spring and fall semesters, when College is “in session,” administrative offices are
open Monday through Friday, 8:00 a.m. to 4:30 p.m. NOTE: “In session” refers to the
administrative office hours. Class schedules may vary and are determined separately.

2.9.2 Summer Hours

From mid-May to mid-August, the College operates on a summer schedule: Monday through
Friday, 8:00 a.m.—4:00 p.m.

3. ADMISSIONS, ENROLLMENT, AND REGISTRATION

3.1 Admissions

3.1.1 Admissions Policy
Non-Discrimination Statement
The College does not discriminate in admissions, employment, or in any of its educational
programs or activities on the basis of race, color, ethnic or national origin, religion, sex (including
pregnancy), disability, age (as applicable), veterans’ status, genetic information, or any other
legally protected classification. For more information, refer to the Non-Discrimination Policy.

Admissions

Applicants must apply directly to a specific program of study. The College does not offer an
“undecided” major or allow students to pursue multiple majors simultaneously. Applicants who
are unsure which program to pursue are encouraged to visit the College’s website for information
on available options.

The College receives many applications each year. At times, meeting the minimum requirements
will not be sufficient for admission. Majors are limited in the seats provided.
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Admissions Criteria
To be eligible for admission, you must meet the following requirements:
e You must have lived in Pennsylvania for at least one year
o If you have lived in Pennsylvania for less than one year, you may request an appeal.
o Exceptions may be made for active-duty military members, veterans, and their families.
e You must have a high school diploma or equivalent.
e You must have earned a minimum GPA of 2.0 to be considered.

Academic Review
¢ If you have a high school diploma:
After your transcript is evaluated:

1. If your high school GPA is 2.8 or higher, your application will move directly to review.
2. If your GPA is 2.79- 2.0, you are required to take the entrance exam.
3. If your GPA is below 2.0, you are not eligible for admission.

¢ If you have a high school equivalency:
1. You are required to take the entrance exam.

Transfer Applicants
If you are a transfer applicant, you may waive the entrance exam by completing College-level
English and Math courses with a grade of C or higher.
Readmit Students
If you are seeking readmission:

1. You must complete a new application for admission and indicate that you are a readmit
applicant.

2. If you reapply within one year of ceasing enrollment, you may be eligible for an
application fee waiver.

3. Your completed application will be reviewed by a committee, and additional steps may
be required.

o The readmission review committee includes prior program faculty, members of
the Student Success Team, Enrollment Services, and Student Services.

Second Degree

If you are a current student interested in pursuing a second degree, you must complete a
readmit application.

Change of Major
If you wish to change your program of study, you must apply through the Admissions Office.
Requests are reviewed by staff, with final approval granted by the Director of Admissions.
Non-matriculating Students

If you are a non-matriculating student, enroliment is limited to faculty, staff, and their
dependents, and is subject to space availability.

3.1.2 First Time Application Procedure
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To be considered for admission:
1. Online Application
a. Submit your application by following the steps on the Applications website.

b. Proof of state residency may be requested. Active duty military members, veterans,
and their dependents are exempt from the residency requirement.

c. If you are a new Pennsylvania resident, you may submit a Residency Appeal for
upcoming academic year admission. Contact the Dean of Enrollment Services for the
form.

2. Application Fee or Fee Waiver
a. You must submit a non-refundable $45 application fee.
b. Fee waivers may be available if you are a high school student or affiliated with certain
agencies or organizations.

3. High School Transcript or GED Scores
You must submit your high school transcript or GED scores using one of the following methods:
e Email: admissions@stevenscollege.edu
e Parchment or Naviance Platform
e Mail: Thaddeus Stevens College of Technology, c/o Admissions Office, 750 E. King
Street, Lancaster, PA 17602

4. Evaluation Process:
After you submit all required documents, your application will be evaluated on factors such
as your high school GPA, individual course grades, college transcripts (if applicable), and
standardized test scores (if applicable).

You will be notified of any next steps through email and the applicant portal. Enrollment
decisions will also be communicated through the applicant portal and email.

Optional Submissions (Submitting these materials will not delay the review of your application):
e SAT or ACT Scores
o If you choose to submit test scores, official scores must be sent directly from the
College Board.
o While you are waiting for official scores, you may email unofficial score reports to
admissions@stevenscollege.edu.

e College Transcripts
If you have attended another college, official transcripts must be sent directly from the
previous institution to the College for review.

e Accessibility Documentation
If you wish to disclose a disability and request accommodations, complete the
Accommodation Request Form. Early submission is recommended, as the review process
may take several days.
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Obtaining More Information
If you would like additional information, you may complete the Reqguest Information Form. Those
who complete the request information form will receive College information, visit information,
and other program information from the email address listed on the form.
Admissions Office Contact Information
e Office Hours:
o In-Session: Monday - Friday: 8:00 a.m. —4:30 p.m.
o Summer Hours: 8:00 a.m. —4:00 p.m.
¢ Email: admissions@stevenscollege.edu
e Phone: 717-299-7701 (option 2)
3.1.3 Admissions Decisions
After you submit all required documents, your enrollment decision will be communicated
through the applicant portal and email. Offer notifications may also be sent by mail. Admissions
decisions include the following:
e Direct Admission to the Major:
You are accepted directly into your chosen major.

e PreMajor:
o If your placement evaluation indicates a need to strengthen foundational skills in
literacy and math, you may be admitted as a PreMajor student.

o To progress into your major, you must successfully complete all PreMajor coursework
by earning a grade of C or higher in each required course and achieve a passing score
on the entrance exam retake.

o If you do not achieve the required passing score on the entrance exam, you may
request a waiver of the entrance exam requirement. To be eligible, you must
demonstrate college-level academic achievement by earning a grade of B or higher in
the associated course.

o PreMajor courses are included in your overall course load and count toward full-time
or part-time status and financial aid eligibility. However, credit hours earned in
PreMajor courses do not count toward graduation, as these courses are considered
foundational and carry a O-level designation. Admission into the PreMajor program is
determined by the Office of Admissions.

e Denials: You are not admitted directly into a major or the PreMajor program. Refer to the
Admissions Policy for more information.

3.1.4 Advanced Placement

The College supports your success by placing you at the appropriate educational level. Advanced
placement allows you to receive credit for prior learning and experience gained through
advanced high school coursework, vocational or technical training, military service, or relevant
work and life experience. For additional details, refer to the Credit for Prior Learning Assessment

Policy.
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If you are interested in advanced placement, consult the College Registrar. Eligibility is based on
substantial evidence of prior learning, and credit may be awarded through testing or competency
assessments, as determined by the appropriate department.

NOTE: Advanced credit is not calculated into your cumulative grade point average (GPA). Only
the course number, title, and credit hours are listed on the transcript, with no grade letter
assigned. A maximum of 50% of the program’s total requirements may be fulfilled through
nontraditional credit (e.g., advanced placement or credit by exam). Credit will be granted if you
are a full-time student in good standing after completing one semester, unless otherwise
approved by the Vice President of Academic Affairs.

3.1.5 Ways to Earn Advanced Placement Credit
The following options allow you to earn advanced placement credit without a recorded grade:
e Department Examination
If you have advanced knowledge or skills, you may take a final exam for a specific course to
earn credit without enrolling in the course.

e Standardized Exams
Credit may be awarded for acceptable scores on standardized exams such as AP, CLEP, or
Excelsior.

¢ Portfolio Assessment (Life/Work Experience)
If you are a nontraditional student, you may submit a portfolio demonstrating knowledge
gained through work, training, or professional experience. Faculty will evaluate your portfolio
based on course objectives.

e Military Training
Credit may be awarded for technical training completed during military service (e.g.,
electronics, auto mechanics).

e Formal Apprenticeship Training
Credit may be granted for completing a recognized apprenticeship program (e.g., machinist,
plumber, electrician).

e Articulation Agreements
Credit may be awarded for completing approved high school technical programs if a formal
articulation agreement exists.

e Program of Study (POS)
Credit may be granted through statewide Program of Study (POS) agreements recognized by
the College.

3.1.6 PreMajor Program
If your placement evaluation indicates that you need to strengthen foundational skills in reading,
writing, and/or math, you must successfully complete PreMajor courses before being admitted
to a technical program. Success in a PreMajor course is defined as earning a grade of "C" or
better and meeting the required entrance test scores. If you do not meet the required test score
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thresholds, you may request a waiver based on demonstrated academic achievement at the
college level.

3.1.7 Veteran and Military Information

If you plan to use veterans’ education benefits, you must apply through the US Department of
Veteran Affairs (https://www.va.gov/education/how-to-apply/). Information on how to apply is
available on the VA website.

e The GI Bill® Comparison Tool (https://www.va.gov/education/gi-bill-comparison-tool/) can
help you explore and compare education benefits.

e If you are eligible for Post-9/11 Gl Bill® benefits, your Statement of Benefits will show how
much of your entitlement you have used and how much remains.

Determining Eligibility

To use VA education benefits, you must complete the following:

e Submit a copy of your Certificate of Eligibility (COE) or Statement of Benefits to the VA School

Certifying Official (SCO).
o This document is typically available approximately 30 days after applying for benefits.

e Complete a VA Education Benefit Certification Form each semester and submit it to the SCO.

e Submit a Prior Education and Training Form to the SCO.

e Submit a copy of your Member 4 DD214, to the SCO if applicable.
Refer to the Veterans and Military Information - Thaddeus Stevens College of Technology for
more information.

School-Certified VA Benefit Programs
You may be eligible to use on of the following VA education benefit programs:
e Chapter 30 — Montgomery Gl Bill® (Active Duty)
e Chapter 31 — Veteran Readiness & Employment (VR&E)
e Chapter 33 — Post 9/11 GI Bill®
e Chapter 35 — Survivors and Dependents Educational Assistance
e Chapter 1606 Montgomery Gl Bill® — Selected Reserve (MGIB-SR)
e Chapter 1607 Reserve Education Assistance Program (REAP)

Federal and State Benefit Programs
You may also be eligible for Pennsylvania state education benefits:
e Educational Assistance Program (EAP)
e Military Family Education Program (MFEP)

If you, a parent, or a spouse are a member of the PA National Guard, you may qualify for
tuition benefits.

o If you are a National Guard student, you may apply for EAP.

o If you are a dependent or spouse of a service member, you can apply for MFEP.
Applications can be submitted online through PHEAA.
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Military Leave of Absence
If you are a member of the Pennsylvania National Guard or reserve component of the U.S. Armed
Forces, and are called to active duty, you are entitled to a military leave of absence. When you are
released from active duty, you are entitled to return to the educational status you previously
attained without loss of academic credits. At your discretion, the College will either:

e Refund the tuition and fees you paid, OR

e Apply the amount paid as a credit toward a future semester or term.

The College will provide a 100% refund or credit of tuition and fees. If you receive a refund and
later return, tuition and fees will be assessed at the rate in effect at the time of re-enrollment.

For additional information, visit the College’s Veterans and Military Information webpage at
https://www.stevenscollege.edu/admissions/veterans-and-military-information.

VA School Certifying Official (SCO) Contact Information
If you have questions or need assistance, contact:

Emily Smoker

VA School Certifying Official (SCO)

Phone: 717-391-7206

Email : smoker@stevenscollege.edu

Mail: 750 E King Street, Lancaster, PA 17602

3.1.8 Transfer Credits
If you want to transfer credits to Thaddeus Stevens College of Technology, the courses must meet
the criteria outlined in the Transfer Credit Policy.
e Credits must be earned at a college accredited by a recognized accrediting agency.
e Only courses with a grade of “C” or higher are considered for transfer.
e Courses must be equivalent in content and credit hours to those offered at Thaddeus Stevens
College of Technology.
e Coursework completed more than 10 years ago will be evaluated on a case-by-case basis.

To request a transfer of credits:
e You must request an official transcript be sent from the previous institution.
e The Registrar’s Office will evaluate your transcript and may consult with faculty as part of the
review process.
e Approved transfer courses will appear on your transcript with a “T” (transfer credit) in place of
a letter grade. These credits do not affect your GPA.
e You can view approved transfer credits through Thad’s Pad.

3.1.9 Credit for Prior Learning
Credit is awarded for comparable prior education and training, which may accelerate academic
progress. See the Credit for Prior Learning Policy for details on eligibility, assessment methods,
and the application process.
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3.1.10 Transferring from Thaddeus Stevens College to another college
If you have earned college credits at Thaddeus Stevens College, you may be able to transfer
those credits to another college or university. Because the College is accredited by Middle States
Commission on Higher Education, credits are often eligible for transfer; however, transferability
is determined by the receiving institution.

You are encouraged to contact the college or university to which you plan to transfer to confirm
which credits will be accepted. For additional information, visit the Postsecondary Articulation
Agreements webpage or contact the Career Services office at: careerservices@stevenscollege.edu.

3.1.11 Early Enroliment
The Early Enrollment program is a fully immersive experience for high school seniors from partner
schools that have a signed Memorandum of Understanding (MOU) with Thaddeus Stevens College
of Technology. During your senior year, you will attend the College full-time instead of returning to
your high school. You will earn college credits in high-demand, high-wage majors.

To apply, you must complete the following steps by March 1 of your junior year:
e Complete the admissions application and select early enroller from the admit type.
e Submit one teacher and one counselor recommendation
e Submit your high school transcript (minimum 2.5 GPA required)
e Complete the College entrance exam.

For more information, contact your high school Guidance Office and refer to the Early
Enrollment, Dual Enroliment, College in the High School Policy.

Full-Time Status: You are considered a full-time student if you are enrolled in at least 12 credits
during a semester.

Part-Time Status: You are considered a part-time student if you are enrolled in fewer than 12
credit hours during a semester.

Maximum Credits Hours: A typical full-time course load is approximately 18 credit hours. If you
wish to enroll in more than 21 credit hours, you must complete a Semester Credit Overload
Request Form prior to registration.

Before registering for classes at Thaddeus Stevens College of Technology, you must review and
agree to the Student Financial Responsibility Agreement. By signing this agreement, you
acknowledge and accept full responsibility for the payment of all tuition, fees, and other charges
related to your enrollment.

This responsibility applies even if payment is expected from third parties, such as financial aid,
family members, or employer reimbursement. You are ultimately responsible for ensuring that
your student account is paid in full.
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The College permits you to register for classes without immediate payment in full as a courtesy,
based on your agreement to pay the charges by designated deadlines. By registering for classes
and accepting the terms, you enter into a binding agreement with the College for the provision of
educational services.

You also acknowledge that instructional methods may change due to public health concerns or
other circumstances (e.g., transitioning to online or remote learning). These changes do not alter
your financial obligations.

Your registration group determines when you may register for courses. Registration groups
include:
a. PreMajor

b. Academics Only
Enrollment in general education courses only is at the discretion of Academic Affairs.

c¢. Major
e First Year
e Second Year

Access to course registration is determined by the Registrar’s Office. Registration priority is
typically assigned in reverse order of the groups listed above. This means Second Year Major
Students are generally able to register first, while PreMajors register last. Your assigned
registration dates are listed on the Academic Calendar.

3.4.1 Credit Hours and Course Numbers
Credit Hours
In alignment with federal guidelines, a credit hour at Thaddeus Stevens College represents
the amount of work you are expected to complete for a course. One credit hour generally
includes:

3.4.1.1 One hour (50 minutes) of classroom or direct faculty instruction, plus

3.4.1.2 Two hours of work outside of class each week, over approximately 15 weeks for one
semester credit hour.

3.4.1.3 Depending on the course format, credit hours may be earned as follows:
Lecture Courses: You attend one hour of class per week and complete
approximately two hours of outside study each week.

General Education Laboratory Courses: You complete two hours of lab work per
week and approximately one hour of outside study.

Technical Laboratory Courses: You typically complete three hours of lab work per
week for each credit hour, or a proportional combination approved by the
academic department.

Online Courses: Your complete coursework equivalent to traditional in-person
courses, with documented learning outcomes, activities, and required student
engagement.
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Internships: You earn one credit for every 50 internship hours completed during a
semester.
Course Delivery Modes
o Online and Hybrid Courses: The same credit hour standards apply to non-traditional
formats. Your participation and learning are documented through assignments,
discussions, and structured activities.

o Accelerated Courses: Courses offered in a compressed timeframe must still meet the
total instructional time and student work requirements for each credit hour.

For additional details, refer to the Credit Hour Policy.
Course Numbers
Each course is identified by a subject code and number (e.g., WELD 125).
e The letters indicate the subject area.

e The numbers indicate the academic level.
e Courses numbered between 001 and 099 are developmental courses, while courses
numbered 100 and above are considered college-level.
3.4.2 Course Add/Drop Period
You may add or drop courses according to the following schedule:
e Within the first five business days of a full semester course (16 weeks)
e Within the first 2 business days of the First Subterm (First 8 weeks)
e Within the first 2 business days of the Second Subterm (Second 8 weeks)
You may use Self-Service to add or drop a course. Assistance is available through your
academic advisor or the Registrar’s Office.
Instructor and/or academic advisor approval is not required to add or drop a course during this
period. Refer to the Registration: Enrollment, Registration and Changes to Registration Policy
for more information.
3.4.3 Maximum Credit Hours

A typical full-time course load is approximately 18 credits. If you wish to enroll in more than 21
credits, you must complete the Semester Credit Overload Request Form prior to registration.

3.4.4 Change in Academic Credential

If you wish to pursue a different credential within the same major, you may complete a
Change of Credential Form through the Registrar’s Office. You may change from an Associate
in Applied Science (AAS) to a Certificate, or from a Certificate to an AAS.
o The change in credentials becomes effective the following semester.
o If you satisfy all graduation requirements for the Certificate, the effective date may be
assigned to the last day of the semester, as determined by the Registrar.

3.4.5 Change of Program Major

All requests to change your program major are managed by the Admissions Office. Refer to the
Admission Policy for additional details.
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3.4.6 Textbooks, Tools, and Supplies
The process for obtaining textbooks depends on whether you are Stevens Grant student or not.
For more information, visit the Textbook Purchasing Information webpage.
3.4.6.1 Stevens Grant Students
If you are a Stevens Grant Student:
¢ Your textbooks and tools are loaned to you by the College. Textbooks may be picked up at
the LRC during scheduled hours.
¢ All General Education (Gen Ed) textbooks must be returned, in good condition at the end
of the semester (or at the end of their use if required beyond one semester).
¢ At the end of the semester, you may choose to purchase your textbooks at the regular
purchase price, based on the average book value.
e You are responsible for purchasing any required classroom supplies.
¢ All loaned textbooks and tools must be returned to the LRC before leaving campus,
whether you withdraw from the College or graduate. Textbooks and tools that are not
returned will be charged to your account, and a penalty fee will be assessed.

3.4.6.2 Non-Stevens Grant Students
If you are a not a Stevens Grant Student:
e Textbooks:
You may purchase textbooks through one of the following options:
o HACC Lancaster bookstore
You may purchase textbooks in person or online through the HACC Lancaster
bookstore. Ordering instructions are provided in Appendix B.
o Cengage Unlimited
Cengage Unlimited is an online textbook subscription service with a yearly cost of
$210, billed as follows:
e S105 in the Fall semester

e $105 in theSpring semester
e PreMajor students are charged $105 for the full academic year.
= |f you are enrolled in a technical program that uses Cengage Unlimited, you will
receive access instructions on the first day of classes.

= |f you are enrolled in MATH 126, you will automatically receive access to the
required textbook.

e Tools and Supplies
If you are accepted into a major, you are required to purchase all necessary tools and
supplies. These items must be obtained before the start of the Fall semester and are
listed on the College website under the appropriate program of study for the current
semester.

3.4.7 Withdrawal Procedure
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Course Withdrawal
You may withdraw from an individual course within the following timeframes:

o Full semester (16-week) courses: From the end of the add/drop period through the 14t
week.

o 8-week subterm courses: From the end of the add/drop period through the 6" week.
Additional withdrawal information:

o Before withdrawing, you are strongly encouraged to meet with your academic advisor
and the Office of Financial Aid to discuss the potential impact on your academic progress
and financial aid eligibility.

o To withdraw from a course, you must complete the Class Withdrawal Form, available on
Thad’s Pad or from the Registrar’s Office.

o A class withdrawal completed within the approved withdrawal period will result in a “W”
on your transcript and will not affect your GPA.

o Until the Class Withdrawal Form is fully completed and submitted, you remain enrolled
in the course and are responsible for all coursework; a final grade will be assigned if the
withdrawal is not processed.

o The effective date of a course withdrawal is the date the Registrar’s Office receives the
completed Class Withdrawal Form with all required approvals.

o Upon withdrawing from a course, you must return any College-issued materials or
property to avoid being billed.

o If you receive an “F” as a result of an academic integrity violation, you are not eligible to
withdraw from that course.

Refer to the Registration Policy for more information.

College Withdrawal
If you are considering withdrawing from the College:
o You are strongly encouraged to meet with your instructor(s), academic advisor, and the
Office of Financial Aid to discuss the academic and financial implications of withdrawal.
o To officially withdraw from the College, you must complete the College Withdrawal
Form, available on Thad’s Pad or from the Registrar’s Office.

o Upon withdrawal, you are responsible for resolving all outstanding obligations, including:
o Returning books, tools, and other College property
o Paying any outstanding student account balance
o The official withdrawal date is the date the signed College Withdrawal Form is received
by the Registrar’s Office.

Refer to the Registration Policy for more information.

Resident Students
If you live in College housing and withdraw from the College:

o You must notify your Residence Hall Advisor (RHA) of your departure.
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o Your room key must be returned to the RHA. If the RHA is unavailable, keys may be
returned to the Residence Hall dropbox, the Director of Residence Life, or the Vice
President of Student Services.

o You are required to vacate your residence within 24 hours of your withdrawal being
confirmed unless alternative arrangements are approved.

o In certain circumstances, you may be required to vacate immediately or by the end of
the day you notify the College.

4. TUITION, FINANCIAL AID, AND RELATED COSTS

Thaddeus Stevens College reserves the right to change the tuition and other fees. Contact the
Business Office for the most current information. Tuition and related fees are set by the College’s
Board of Trustees. If you have outstanding contractual obligation, which may include unpaid fines,
residence hall charges, damages or lost property fees, bookstore balances, or unpaid tuition, housing,
or meal fees — will not be permitted to enroll for the following semester.

2026-2027 Academic Year Cost/Semester
Tuition — Full-Time (12+ Credits) $4,725
Tuition — 1 year PreMajor Program $4,725
Housing (Double Room) $3,260
Housing (Single Room) $3,804
5-Day Meal Plan $2,011
7-Day Meal Plan $2,538

Summer Session Rates Cost
Tuition — Charged Per Credit $323
Housing $1223
5-Day Meal Plan S754
7-Day Meal Plan $952
Per Credit Charge Cost
Cost Per One Credit $323
General Fees Cost
Activity Fee S25/semester
Application Fee (one-time) $45
Meals Meal Charge
Breakfast $5.00
Lunch $10.00
Dinner $10.00
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Optional Fees Cost
Standard Student Parking Free - Grants access to branch campus
(Gray) parking at no cost (Almshouse,
Griscom, Clark St. Transportation
Center and Greenfield lots).
Premium Student Parking $125 — Grants access to Main Campus,

Tag (Red, Annually) Greiner Advanced Manufacturing
Center, and Naval Reserve lots.

WiFi Free

Assessed Fees Cost
Returned Check Fee (Plus Bank Fee) $33
Transcript Fee Starting at $4.90
ID Card Replacement S5
Delinquent Student Bill $100

Each year, Thaddeus Stevens College of Technology’s Office of Financial Aid assists more than 90
percent of students with financial aid. Financial aid is a combination of three key sources of
funding: grants, scholarships, and loans.
4.2.1 FAFSA
The U.S. Department of Education uses the Free Application for Federal Student Aid (FAFSA) to
assess your eligibility for federal financial aid, considering your income, assets, and household
information, including your family’s if you are a dependent.

To be eligible for grants and loans, complete the FAFSA by Thaddeus Stevens College’s priority
deadline of April 1. To be considered for the PA State Grant, complete the FAFSA by May 1.

For more information, visit FAFSA and check Thaddeus Stevens Financial Aid webpage.

4.2.2 Grants and Scholarships
e Federal Pell Grant amounts are determined by the U.S. Department of Education and are
based on demonstrated financial need and enrollment status at Thaddeus Stevens College of
Technology. If you are awarded financial aid, you must meet Satisfactory Academic Progress
(SAP) standards.

e Federal Supplemental Education Opportunity Grant (FSEOG) is awarded if you demonstrate
the required financial need and complete the FAFSA early. To be eligible for an FSEOG grant,
the following criteria apply:

1. You must be eligible for the Federal Pell Grant.

2. You must meet Satisfactory Academic Progress (SAP).

3. You should complete the FAFSA in October of the previous year. Preference is given to
Pennsylvania resident students.

4. Awards are generally $3,000 per year and are available until funds are exhausted.
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e Pennsylvania State Grant
The Commonwealth of Pennsylvania offers grants to residents pursuing postsecondary degrees,
including associate degrees. To qualify for a PA State Grant, you must complete the FAFSA by May
1 each year, be a PA resident who graduated from a PA high school, be enrolled at least half-time
(6 credits) in a two-year program, and be making Satisfactory Academic Progress. The
Pennsylvania Higher Education Assistance Agency (PHEAA) will contact you via mail or email for
additional information to assess your eligibility.

e Special Programs through the Pennsylvania Higher Education Assistance Agency (PHEAA)
Pennsylvania Higher Education Assistance Agency (PHEAA) special programs include:

1. PA Partnerships for Access to Higher Education (PATH) Program
If you are awarded a scholarship or grant by a PHEAA PATH (Partnerships for Access to
Higher Education) Program Partner, you may be eligible for additional aid.

2. Chafee Education and Training Grant (Chafee ETG) Program
If you are a Pennsylvania high school graduate who is “aging out” of foster care and
attending an eligible postsecondary institution, you may qualify for this federally funded
grant program.

3. PA National Guard Educational Assistance Program (EAP) and PA National Guard Military
Family Education Program (MFEP)
In partnership with the Pennsylvania Department of Military and Veterans Affairs, PHEAA
administers tuition assistance if you are a Pennsylvania National Guard member or a
dependent who commits to six years of service.

4. Pennsylvania Fostering Independence Tuition Waiver (FosterEd)
You may receive a waiver for tuition and fees charged by most postsecondary institutions
in the Commonwealth if you are, or were, in foster care. This waiver applies only to the
remaining mandatory fees after all other aid (e.g., federal, state, and other scholarships or
grants) has been applied to your account.

e Stevens Grant
The Stevens Grant assists students who are eligible to receive a Federal Pell Grant. To be
eligible for the Stevens Grant, you must:

o Ensure your FAFSA is processed by May 1st. Late applicants may receive a reduced award.

o Complete all required paperwork with the Office of Financial Aid.

o Meet Satisfactory Academic Progress (SAP) standards.

o Be enrolled in 12 or more credits and be working toward your degree requirements. In
some cases, if you are enrolled in fewer than 12 credits but are taking a full load of
program courses according to the model schedule and have completed all general
education requirements, you may be eligible on a prorated basis.

o Complete all Pennsylvania State Grant paperwork.

The Stevens Grant covers the remaining costs after Pell and PA State Grant, outside
scholarships, and Student Aid Index (SAl) as determined by the FAFSA are taken into

ﬁ 6/16/2026 Student Handbook 2026 — 2027 Page 31 of 32


https://www.pheaa.org/grants/state-grant-program
https://www.pheaa.org/partner-access/training/state-grant-training.shtml
https://www.pheaa.org/funding-opportunities/other-educational-aid/path.shtml
https://www.pheaa.org/funding-opportunities/other-educational-aid/chafee-program.shtml
https://www.pheaa.org/funding-opportunities/aid-for-military-national-guard/national-guard-eap.shtml
https://www.pheaa.org/funding-opportunities/aid-for-military-national-guard/national-guard-eap.shtml
https://www.pheaa.org/funding-opportunities/other-educational-aid/foster-education.shtml

consideration. Costs can include tuition, fees, housing, and meal plan. Textbooks and tools
are provided by the College to those receiving the Stevens Grant.

Criteria for losing the Stevens Grant:
The following are conditions under which you may lose their Stevens Grant:

o Destruction of property

o Failure to show ID (second offense)

o Failure to clean room according to College expectations (second offense)

o Behavior off-campus, while representing the College, that harms or damages the
College’s reputation (e.g., during athletic events, organizational trips, community
service, or business visitations)

Visitation violation (second offense)

Four minor violations

Excessive absenteeism (not resulting in expulsion)

Committing a major violation of the Code of Conduct while on probation
Semester GPA below a 2.0 while receiving the Stevens Grant

o O O O O

e Thaddeus Stevens Foundation Scholarship
The Thaddeus Stevens Foundation awards over 50 scholarships each year. Students must
complete the application process on Scholarship Universe. Award amounts are determined by
the Foundation.

e Other Scholarship Opportunities
The Office of Financial Aid is pleased to provide the Scholarship Universe as an additional
resource for you to apply for other scholarship opportunities. Log in using the same login
information as your Self-Service and click on “Qualify for more scholarships.” Complete the
filtering questions to assist in matching scholarships. The more questions you answer, the
more scholarships and/or refined matches you may receive. Scholarship Universe webpage.
For more information, contact the Office of Financial Aid in Hartzell 105, Main Campus:
o 717-391-3510
o FinancialAid@stevenscollege.edu
4.2.3 Loans
A loan is a type of financial aid that is available to you and/or parents to assist in covering
educational expenses not covered by grants and/or scholarships. There are two types of student
loans: federal and private.
1. Federal Loans

e Federal Direct Subsidized Loan
Awarded to students with demonstrated financial need. While you are enrolled at least half-
time, the U.S. Department of Education pays the interest on this loan.

e Federal Direct Unsubsidized loan
This is a non-need-based loan. Interest accrues while you are enrolled in school.
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e Parent PLUS Loan
Parents of dependent students may apply for a Federal Direct Parent PLUS Loan to
help cover educational expenses. This loan allows your parent(s) to borrow up to the
student’s cost of attendance minus any other financial aid received.

Interest rates and loan terms are determined by the U.S. Department of Education and are
subject to change. For current rates and additional information, please visit the Federal
Student Aid website.

2. Alternative (Private) Loans

If you need additional funding after all federal and institutional aid has been applied, you may
consider applying for an alternative (private) student loan. These loans are offered by private
lenders and typically require a cosigner.
o May have fixed or variable interest rates
o May include variable fees
o Multiple loan programs are available; terms vary by lender. Be a conscientious borrower
and compare options carefully.

4.2.4 Credit for Prior Learning
Credit is awarded for comparable prior education and training, which may accelerate academic
progress. See the Credit for Prior Learning Policy for details on eligibility, assessment methods,
and the application process.

You may pay tuition in full at the start of the fall or spring semester or in three installments. To
qualify for the installment plan, the first payment must be made on time. Exceptions are granted
only by the Vice President for Finance and Administration.
The payment schedule is as follows:
o Fall Semester: First payment is due approximately one month before classes begin (at
registration).
e Spring Semester:
o First payment: Due on or before the first day of classes (typically one month after registration).
o Final payment: Due one month after the first day of classes.
4.3.1 Reduction of Charges
In exceptional cases, you may request a retroactive withdrawal (WD) or appeal for the reversal
of tuition charges. In the event of withdrawal or dismissal, charges for tuition (non-sub-term),
room, and meal plans will be adjusted per the Refund Schedule.

4.4.1 Damages and Loss of College Property Policy
The Business Office is responsible for billing you for any damages to or loss of College property as
they occur, as well as at the conclusion of each academic year. You are required to settle these

ﬁ 6/16/2026 Student Handbook 2026 — 2027 Page 33 of 34


https://studentaid.gov/understand-aid/types/loans/subsidized-unsubsidized
https://studentaid.gov/understand-aid/types/loans/subsidized-unsubsidized
https://public.powerdms.com/TSCT/documents/2208762
https://www.stevenscollege.edu/admissions/financial-aid/refund-schedule/

charges within 30 days from the billing date. If you fail to pay within this period, the Business
Office will impose a late payment fee of S50 per month on the delinquent balance.

4.4.2 Your Records and Delinquent Accounts

In cases of unpaid damages or property losses, the College will place a hold on your records. This
hold will prevent you from receiving your diploma until all outstanding balances (including tuition,
fees, fines, or institutional) are paid in full. Additionally, any delinquent accounts will be referred
to the Pennsylvania Attorney General’s Office for further collection actions.

4.4.3 Exceptions for Veterans Affairs Funding

Thaddeus Stevens College recognizes that you may experience delays in receiving funding through
the Department of Veterans Affairs under Chapters 31 or 33. In these cases, the College will not
impose any penalties, including late fees, denial of access to classes, library, or institutional
facilities, or require you to borrow additional funds due to the delayed disbursement of funds.

4.4.4. Impact of Withdrawal on Financial Aid

Refunds to Federal Programs Following Withdrawal

The Higher Education Amendments of 1998 (Public Law 105-244) establishes a formula to
determine the amount of Federal Student Aid Funds you have earned if you stop attending classes
before completing the semester for which the funds were awarded.

The Registrar’s Office notifies the Office of Financial Aid of your withdrawal date. The Office of
Financial Aid then recalculates the Title IV financial aid award on a prorated basis, based on the
time you attended classes.

Your withdrawal date is determined by:
e The date the College receives the withdrawal form,
e The date you are dismissed from the College, or
¢ The date the College determines that you are no longer attending.
Exception: For veterans receiving veteran’s benefits, the withdrawal date is the last date of
attendance or the date of the last documented academically related activity.

If you attend through 60% of the semester, you are eligible to keep 100% of your aid for that
payment period. The Office of Financial Aid will return funds to the Federal aid program or generate
a post-withdrawal disbursement based on the Return to Title IV calculation. The Office of Financial
Aid will notify you by letter of the calculation results, and the Business Office will inform you if any
balance is due to the College.

Post-Withdrawal Disbursement

If the total amount of Title IV funds you are awarded exceeds the total amount of Title IV funds
disbursed as of the date you withdraw, the difference will be treated as a post-withdrawal
disbursement.

If you are eligible for a post-withdrawal disbursement, the Office of Financial Aid will award the
Title IV funds. Post-withdrawal disbursements are made from available grant funds before
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available loan funds. The Office of Financial Aid will apply all or a portion of any grant or loan
funds that make up the post-withdrawal disbursement to your outstanding account charges.

Any post-withdrawal funds not applied to your account will be disbursed directly to you within 45
days of the College determining that you have withdrawn. In the case of Parent Loans to
Undergraduate Students, post-withdrawal disbursements will be made directly to the parent.

Post-withdrawal disbursements of Title IV loan funds will occur only after the College has received
confirmation from you and/or parent (for Parent Loans to Undergraduate Students) that you still
wish to have the loan funds disbursed.
Processing Financial Aid after Withdrawing from the College

1. Submit a completed withdrawal form with all required signatures to the Registrar’s Office for

processing.
2. The Registrar’s Office will notify the Office of Financial Aid of the withdrawal date.
3. The Business Office will provide the Office of Financial Aid with the relevant charges.

4. The Office of Financial Aid must recalculate the “Title IV” financial aid award on a pro-rated
basis for the duration of time you are attended classes, using the withdrawal date to
determine this length.

5. The Office of Financial Aid will return any funds to the federal aid program, which may result
in a bill you owe to the College.

6. The Office of Financial Aid will inform you of the calculation results, and the Business Office
will send an invoice if a balance is due.

What Aid is included in the Calculation?
“Title IV Funds” refers to the federal financial aid programs authorized under the Higher Education
Act of 1965 (as amended) and includes Federal Direct Subsidized and Unsubsidized Loans, Federal
Parent Loans to Undergraduate Students (PLUS), Federal Pell Grants, and Federal Supplemental
Educational Opportunity Grant (FSEOG). The awards will be returned in the following order:

1. Federal Direct Unsubsidized Loan

2. Federal Direct Subsidized Loan

3. Federal Parent Loans to Undergraduate Students (PLUS)

4. Federal Pell Grant

5. Federal SEOG
Refunds for PA State Grants and private loan are calculated based on the College’s refund policy,
with the appropriate amounts returned to PHEAA or loan lender.

5. ACADEMIC AND STUDENT SUPPORT SERVICES

Our mission is to provide access to higher education for those who might not otherwise have that
opportunity. This mission extends beyond admissions and enrollment to encompass your entire
experience at Thaddeus Stevens College. Supporting you on campus is just as crucial as helping you
prepare for your arrival and after graduation.

Students, families, and mentors can be assured of comprehensive support throughout enroliment.
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Whether it is through learning accessibility, career pathways, or everyday needs, we have dedicated
people, systems, and facilities to ensure your success.

5.1 Academic Advising

5.1.1 Academic Advising Overview

Academic Advising helps you with registration, educational planning, degree requirements and
achieving your career goals. At Thaddeus Stevens College, we use a student-centered approach to
foster your academic growth and help achieve your objectives.

Faculty and staff view advisement as essential to your success. Regular meetings with your advisor
help you choose the right courses, avoid registration issues, and receive guidance on academic
and personal matters. If any academic or personal concerns arise, identifying them early ensures
you receive the support you need promptly.

Assigned faculty serve as your academic advisors and can assist with registration and program
requirements, along with the program advisors who work in the Academic Center.

5.1.2 Academic Advising Details
If you participate in academic advising, you will be able to:

Select and register for appropriate classes.

Create an academic plan for success.
Set academic, career, and transfer goals.

Identify and use campus resources to support academic success.

Contact an advisor or the Advising Office via email, phone, or in person.

o Pre-advising sessions before registration reduce confusion and help explore academic
goals and make informed course selections.

o Regular sessions with academic advisors lead to better course choices and provide a
trusted resource for educational and personal guidance. Frequent interactions can
identify academic challenges and personal issues early, ensuring timely assistance.

The advisor-student relationship depends on active participation from both you and your advisor
throughout your time at the College.

5.1.3 What You Can Expect from Your Advisor
e Foster an interactive environment of mutual trust and open communication
e Empower you to take responsibility for your academic success
e Help you develop an educational plan and track progress toward completion
e Respond to your emails and other correspondence promptly
* Provide accurate information about curriculum, academic policies, and procedures
e Refer you to academic resources and student services when needed
e Maintain confidentiality in all interactions with you

5.1.4 What Your Advisor Can Expect from You
e Build a professional relationship with your advisor by being on time and being prepared,
and by notifying your advisor if you need to reschedule
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¢ Actively engage in discussions

e Communicate openly about any issues affecting your academic goals and performance

e Create and follow an academic plan based on realistic self-assessment

e Take responsibility for your success by using available resources, such as the College
Catalog, academic calendar, and College websites

e Keep a personal file of relevant academic materials

e Research internships and extracurricular activities that align with your career goals, using
resources like the Learning Labs, the Career Center, and the Library

5.1.5 Course Planning and Advising
Faculty advisors are required to meet with their advisees at least once during each registration
period before course selection. During this meeting, your advisors will evaluate your course
selections to ensure that:

e The courses chosen are required for your technical program.

e The courses selected will help you meet minimum graduation requirements.
Advisors will also recommend that you make up any failed or incomplete courses, if the schedule
allows, before graduation.

5.1.6 Academic Follow-Up

You are encouraged to meet with your academic advisor at least twice per semester: once at the
beginning and again after midterms, to review your academic status and register for the following
semester.

Academic Support and Services are essential resources for your success at Thaddeus Stevens College.
We offer support through free tutoring, academic coaching, and academic seminars. If you are
struggling, you are encouraged to seek assistance early. Academic success is most attainable when
you recognize challenges and seek help early and consistently throughout the semester.
The Academic Center and Learning Commons, on the third floor of the Learning Resources Center
(LRC) provides essential academic support services, which include free tutoring, academic coaching,
help creating study plans, instruction on effective study methods, and academic seminars. We
encourage you to take advantage of these resources and seek help throughout the semester. Hours of
availability: Monday — Friday 8:00 A.M —4:30 p.m.

5.2.1 Academic Coaching

e You are assigned an academic coach based on your program of study. The coaches offer
personalized support for both academic and personal matters, with the goal of supporting you
as a whole person.

e You are encouraged to connect with your coach early and regularly. Services are available in
person at the academic coach’s office, online videoconferencing, or by phone. No appointment
is required.

The following table below lists the Program Coaches and their corresponding programs:
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Program Academic Coach Contact
AWFT, PLBG, WELD Yasmine Cooper coopery@stevenscollege.edu
ELEC, WET Valdijah Brown brownv@stevenscollege.edu
ARCH, CSET, ECAD, ECM, GRPH, MASN | Spencer Harper harper@stevenscollege.edu
BUAD, CABM, CARP, CNSA, RMDL Paulina Rodriguez rodriguezp @stevenscollege.edu
CIVL, MET Barbara Starin starin@stevenscollege.edu
AUTO, CIM, CORT, DETC, HVACR Michelle Williams williamsm@stevenscollege.edu
EET, ELME, PreMajor Sheri Wright wright@stevenscollege.edu

5.2.2 Tutoring Services
Professional Tutoring (English and Math/Science Labs)
e Walk-in tutoring is available during lab hours.
e You may submit papers for review and schedule a time to go over feedback.
e Entrance is just before the front entrance of the LRC (blue door).

Tutors
Name Lab Contact

Judith Sides English Lab sides@stevenscollege.edu

Loren Goloski Math Lab goloski@stevenscollege.edu

Barbara Starin Math Lab starin@stevenscollege.edu

Lab Hours

Lab Monday-Thursday Friday Sunday
English 8:00a.m.-8:00 p.m. |8:00a.m.—12:00 p.m. |1:00 p.m.—>5:00 p.m.
Math/Physics | 8:00 a.m. - 8:00 p.m. | 8:00a.m.—4:30 p.m. | 1:00 p.m.—5:00 p.m.

Peer Tutoring Support — available without an appointment

Peer tutoring is available for some programs. You can find the schedule posted on Thad’s Pad.
Contact your instructor for more details.

Tutor.com Online Tutoring 24/7

You can access up to 10 free hours of live tutoring for General Education courses through
Tutor.com, which is available on your Canvas dashboard. For technical assistance or additional
hours, email the Director of Academic Center.

5.2.3 Act 101 Program
Thaddeus Stevens College participates in the Pennsylvania Department of Education’s Act 101
program to ensure residents of the state enjoy equal opportunity to pursue higher education. If
you meet certain educational and economic criteria, you may be identified as a potential Act
101 student. Act 101 staff will closely monitor your progress and provide academic, career, and
personal support to help you succeed. Tutors are also available to help you build the academic
and technical skills needed for your program. For more information, contact the Director of the
Act 101 Program.

5.2.4 PreMajor Support
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For academic support or questions regarding the PreMajor Program, email the Program
Director.

5.2.5 Academic Seminar
Academic Seminars (live or voice-narrated PowerPoints) on topics like Notetaking, Time
Management, Study Techniques, and Test-Taking Strategies are available on Thad’s Pad.

5.2.6 Study Groups
You may form informal study groups using the Academic Center resources. To form a facilitated
study group, contact an academic coach.

5.2.7 Testing Accommodations
In order to use your approved testing accommodations, you must share your notification letter
with your instructor. You may schedule your exam with your instructor or the Accessibility
Office. Requests must be made at least three school days in advance. Requests for final exams
must be made at least one week in advance. For assistance, contact the Accessibility Office or
stop by the office.

5.2.8 General Academic Appointments
For any academic support services not listed above, contact the Director of the Academic
Center and PreMajor Program.

5.3 Student Support Services
5.3.1 Accessibility Services
The College has a desire and a legal obligation to provide equal access to College resources,
coursework, programs, and activities. The Americans with Disabilities Act, as amended (ADA) and
Section 504 of the Rehabilitation Act (Section 504) prohibit discrimination against individuals with
disabilities. The Accessibility Office provides support through the accommodations process.

To receive accommodation, you must register with the Accessibility Office, provide documentation
of their disability, and meet with the Accessibility Coordinator.

Disability-related information is confidential and protected by laws such as Family Educational
Rights and Privacy Act (FERPA) and Health Insurance Portability and Accountability Act (HIPAA).
This means that information may only be shared with individuals who have a legitimate need to
know or with those you have designated through a signed release. Refer to the College’s
Educational Records (FERPA) Policy, which includes student rights and the responsibilities of the
College.

e Disclosure: It is your responsibility, not your parent or guardian, to disclose your disability.
Disclosure can occur at any time; however, accommodation is not retroactive.
If you are requesting accommodations or services due to a disability, you are required to submit
documentation to determine eligibility in accordance with Section 504 of the Rehabilitation Act of
1973, the Americans with Disabilities Act, and the Amendment Act of 2009. For more information
refer to the Accessibility Office webpage or the Accessibility Services Policy.
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5.3.2 Counseling Services

The Counseling Services office can help you develop strategies to succeed in college, work, and life.
These interventions focus on strengths and encourage healthy lifestyle choices. Counseling and
wellness services are located on Main Campus, Brenner Hall, Room 101.

Counseling services are available on:
e Monday and Tuesday from 8:30 a.m. —5:00 p.m.
e Wednesday — Friday 8:00 a.m. —4:30 p.m.

You can be referred by any campus member or schedule an appointment via the online scheduler,
email, or phone. Counseling is free and offered in a confidential setting where you can freely
discuss any concerns. If appropriate, the counselor might refer you to community-based
providers. You may seek counseling for a variety of issues, including depression, stress, anxiety,
family and relationship difficulties, grief and loss, substance abuse, poor academic performance,
disabilities, and career guidance. Additional resources and self-help information are available on
Thad’s Pad. For more information, visit to the Mental Health Counseling - Thaddeus Stevens
College of Technology webpage. Contact information: Michelle Marmo, Mental Health Counselor;
717-391-7213; marmo@stevenscollege.edu

5.3.3 Health Services
Health Services at Thaddeus Stevens College is dedicated to promoting health education,
prevention, and personal responsibility within the College community, while ensuring that all
services are delivered with strict confidentiality. We encourage all members of the Thaddeus
Stevens community to take full advantage of the services offered by the Health Services Center.
Available Services:
A registered nurse is available at no cost for illness and injury evaluations, medical screenings,
health information, and community referrals:
o Main Campus: Monday — Friday, 7:00 a.m. -3:30 p.m.
o Griscom: Monday — Thursday: 8:30 a.m. — 5:00 p.m.; Friday 9:00 a.m. -2:30 p.m.
o Offsite medical referrals can be arranged if needed.
e You have a confidential electronic medical record. To keep it up to date, please notify the

Nurses’ office of any daily medications you take or any changes in your health.
Main Campus — Brenner Building

Melissa Meshey, RN

Phone: 717-299-7769

Fax: 717-299-7769

Email: meshey@stevenscollege.edu

Location: Brenner Building (15t fl)

Hours: Monday—Friday, 7:00 a.m. —3:30 p.m.

Griscom
Damika McDowell, LPN
Phone: 717-299-7702
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Fax: 717-299-7702

Email: mcdowelld@stevenscollege.edu

Location: Griscom Education Center, 15 Floor

Hours: Monday-Thursday, 8:00 a.m. - 5:00 p.m., Friday 9:00 a.m. - 2:30 p.m.

Important Notes:

e You are required to maintain medical insurance, as the College cannot be held liable for any
medical costs resulting from injuries or illnesses on or off campus.

e The College assumes no responsibility beyond routine dispensary treatment for loss or injury
and is not liable for any loss or injury sustained off College property.

e The College is not responsible for external medical expenses (e.g., emergency room, dental,
vision, orthopedic care).

e Removable items brought to campus are not covered for loss or damage unless they are
essential for College activities and proper safety equipment was being used.

Medical Accommodation:

e If you have been injured, have ongoing medical conditions, or are experiencing mental health
challenges that impact your attendance and ability to complete coursework, notify both
Health Services and the Accessibility Office.

e If you miss more than 10 consecutive days due to a medical absence, you might be required
to complete a medical withdrawal for that semester. Each case will be reviewed individually.

College Responsibilities in Student Accident, lliness, or Loss:

e The College does not assume responsibility for injuries or illnesses requiring external medical
services, nor for the loss of or damage of personal property unless related to College activities
and safety equipment is properly used.

e In the case of any dispute regarding responsibility, a Vice President or the College President
will make the final determination.

All medical records are kept confidential and are not released without written authorization from
you. Health Services is staffed by a registered nurse and licensed practical nurse certified by the
Pennsylvania Board of Nursing, and follows the Pennsylvania Nursing Practice Act as well as
guidelines from the American College Health Association.

5.3.4 Career Services

The Career Services office supports you and graduates of Thaddeus Stevens College of Technology
through career education, planning, and development. Career Services supports the mission of the
College by playing a key role in your overall educational experience. We help you develop,
evaluate, and put into action your career plans and opportunities. Career Services can help you in
the cultivation and enhancement of skills to master job search techniques and strategies, as well
as research employment opportunities. The office also provides effective and efficient service to
employers in recruitment programs and activities.

Career Services offers:
o Resume writing
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Interviewing skills/mock interviewing

Soft “power/employability” skills

Social media management

Professional presentation

In-field Work Experience (IWE)

Job placement

Job/Career Fairs

Student (on campus) Employment

College transfer (for those interested in continuing their education after graduating)

O O O O O 0O O O O

Student Employment

If you are interested in on-campus employment, you can apply through
CollegeCentral.com/STEVENS or via the Careers page of the College website. If you have
guestions about campus employment, visit the Career Center in Hartzell 106, Main Campus.
You are encouraged to submit employment applications as soon as possible upon arrival at
Thaddeus Stevens College, as on-campus job opportunities are limited. Some positions may
require you to obtain clearances, such as fingerprinting and child abuse history checks, before
starting work.

Finding a Job

The College uses the College Central Network (CCN) for job and internship postings. The CCN is
the exclusive job search platform for Thaddeus Stevens College students and graduates and is
your best starting point for finding a job in your field. New job postings are added daily, and all
listings include employer contact information. Follow the User ID and Password guidelines
when registering. For details, visit Career Services online via Thad’s Pad under Campus
Resources (TSCT login required), or in person on Main Campus, Hartzell Building, room 106.

5.3.5 Information Technology (IT) Services

The IT team is here to assist you. We offer a Help Desk ticketing system for submitting specific
requests and provide helpful resources, including laptop recommendations for you, instructions
for setting up your College email on your phone, steps to reset your password, and emergency
alert system (RAVE). These and other resources are available on our internal IT webpage.

5.3.6 Thad’s Resource Center

Thaddeus Stevens College offers a resource center designed to address a variety of needs. This
includes a clothing closet with professional attire, food pantry, hygiene items, a nurse’s office, and
an accessibility office.

Our mission is to provide educational access for those who may not have that opportunity. We
understand that you — whether a resident or commuter — may face resource gaps at times.
Accessing these services is completely confidential. For more information, visit Thad’s Resource
Center.
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Thad’s Food Pantry

The College maintains a food pantry on the Main Campus as part of Thad’s Resource Center
in Brenner Hall. Students in need of food assistance may request access through the Thad’s
Resource Form. All information is kept confidential.

Thad’s Closet

Thad’s Closet provides clothing for students who may need attire for work responsibilities or
interviews. Located within Thad’s Resource Center in Brenner Hall, this service is available to
all students. Access may be requested through the Thad’s Resource Form. All information is
kept confidential.

Thad’s Hygiene

Thad’s Hygiene provides essential personal care items, including toiletries, laundry supplies,
and linens, for students in need. This resource is available to all students. Access may be
requested through the Thad’s Resource Form. All information is kept confidential.

5.3.7 Student Emergency Assistance Fund

The Student Emergency Assistance Fund is a partnership between the Office of the President and
the Offices of Advancement, Student Success, Student Services, and Academic Affairs. Through
generous donors and the commitment of the College, funds are available to support if you
experience financial hardship due to an emergency or unanticipated event. These funds are not
intended for reoccurring costs that you may have. For more information, visit the Emergency
Assistance Fund webpage.

The Thomas P. Mervine library is in the Learning Resources Center (LRC) and is open to all members of
the College community. Staffed by professional librarians, the library provides the information resources
needed for your technical training programs and degree completion. The library is also committed to
maintaining substantial collections of supplemental and recreational materials. The library collections
and resources are accessible to any member of the Thaddeus Stevens community with a valid, legible ID
card, as well as authorized guests.

The LRC also houses the Math and English Tutoring labs, the Act 101 program and Perkins grant offices, a
computer classroom, private study rooms, the Academic Center, and the Seminar Room.

5.4.1 Hours of Operation during the Academic Year
Monday-Thursday: 7:30 a.m. — 7:00 p.m.

Friday: 7:30 a.m. —5:00 p.m.

Saturday and Sunday: Closed

(Holiday, interim and summer hours vary and will be posted.)
5.4.2 Library Resources

e Materials: The library lends a variety of materials, including books, calculators, headphones,
phone and laptop chargers, laptops, and webcams.

ﬁ 6/16/2026 Student Handbook 2026 — 2027 Page 43 of 44


https://forms.office.com/Pages/ResponsePage.aspx?id=GGz4YYMyEU6sbqzNEuEO1M2M5Vx-00pKr1N_Yc5GyINUQjdWNFhTRERDUEZWSkpLSzNJVFpXTTA4USQlQCN0PWcu
https://forms.office.com/Pages/ResponsePage.aspx?id=GGz4YYMyEU6sbqzNEuEO1M2M5Vx-00pKr1N_Yc5GyINUQjdWNFhTRERDUEZWSkpLSzNJVFpXTTA4USQlQCN0PWcu
https://forms.office.com/Pages/ResponsePage.aspx?id=GGz4YYMyEU6sbqzNEuEO1M2M5Vx-00pKr1N_Yc5GyINUQjdWNFhTRERDUEZWSkpLSzNJVFpXTTA4USQlQCN0PWcu
https://forms.office.com/Pages/ResponsePage.aspx?id=GGz4YYMyEU6sbqzNEuEO1M2M5Vx-00pKr1N_Yc5GyINUQjdWNFhTRERDUEZWSkpLSzNJVFpXTTA4USQlQCN0PWcu
https://www.stevenscollege.edu/student-support/emergency-assistance-fund/
https://www.stevenscollege.edu/student-support/emergency-assistance-fund/

e Renewing Items: You can renew items by emailing staffLRC@stevenscollege.edu or by stopping
at the library front desk.

e Course Reserves: Faculty can place materials on reserve for class assignments requiring heavy
use. Students can request reserve materials at the circulation desk.

e Online Resources: The library subscribes to numerous online resources, accessible 24/7 at
stevenscollege.libguides.com or through the library link on Thad’s Pad.

e Reference: Professional reference assistance is available during most operating hours. You can
also request help by emailing staffLRC@stevenscollege.edu.

e AV Equipment: The library lends AV equipment for use in presentations.

e Computer Lab: Computers are equipped with Microsoft Office and specialized technical
software.

e Print/Copy/Scan: Black-and-white printing and copying are available for College-related
projects free of charge. You may also scan items.

e Study Rooms: Group study rooms with whiteboards are available.
e Lounge Areas: Several seating and study areas are available throughout the library.
e Vending: A vending machine with snacks and drinks is on the main floor of the library.

o Lockers: Free storage lockers are available for you in the library.

5.5.1 Graduation Requirements
Academic advisors assist you in planning course selections, but the final responsibility for
meeting graduation requirements rests with you. Departures from these requirements must be
approved by the Registrar.
1. To be considered a candidate for graduation, you must achieve the minimum required
passing grade in all major and general education courses.

You must earn a minimum 2.0 cumulative GPA and a minimum 2.0 technical GPA.

Failure in any course must be remedied by repeating and earning the required grade. Refer
to the Course Repeat Policy for additional details.

4. Degrees are awarded three times a year, at the conclusion of the Fall, Spring and Summer
semesters.

5.5.2 Residency and Transfer Requirements

1. Associate of Applied Science Degree: You must complete at least 30 credits at the College
to be eligible for graduation.

2. Certificate: You must complete at least 15 credits at the College to be eligible for
graduation.

3. If you have a minimum 2.00 GPA overall and in the major, you may transfer in remaining
general education course requirements from another accredited postsecondary institution.
You must earn a “C” or higher for courses to be eligible for transfer. The Registrar will
review and apply transfer credits upon receipt of an official transcript.
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5.5.3 Participation in Commencement Ceremony

You may participate in the Commencement ceremony even if you have not yet met all degree
requirements. Typically, you should have no more than 12 credits remaining. While you are
invited to participate in the Commencement ceremony, degree conferral will not occur until all
degree requirements are met.

5.5.4 Withholding Grades/Degrees

You must fulfill all financial and contractual obligations with the College to receive your diploma.
The institution reserves the right to withhold your diploma if any tuition, fees, fines, or
institutional loans are unpaid.

5.5.5 Graduation Honors

Based on your final GPA, if you have earned exemplary grades, you will be recognized for your
achievements with the designation of graduation honors. Your College transcript will carry the
appropriate honors designation as follows:

o 3.95-4.00 summa cum laude

o 3.65-3.94 magna cum laude

o 3.35-3.64 cum laude

o 3.25-3.34 honors

Refer to the Graduations Requirements and Honors Policy for more information.

6. ACADEMIC POLICIES AND GRADES

6.1 Academic Integrity

6.1.1 Definitions and Expectations
Effective learning, teaching, and research all depend upon the ability of members of the academic
community to trust one another and to trust the integrity of work submitted for academic credit
or conducted in the wider arena of scholarly research. Such an atmosphere of mutual trust fosters
the free exchange of ideas and enables all members of the community to achieve their highest
potential. All members of Thaddeus Stevens College of Technology are responsible for promoting
academic integrity and scholarly activity free from fraud and deception. This policy on academic
integrity applies to all students at the College. Academic integrity applies to all courses, regardless
of instructional delivery method (face-to-face, hybrid, or online). Additionally, the concept of
academic integrity extends beyond the classroom setting to encompass all aspects of student
activities and academic endeavors, including experience-based learning opportunities. The
examples below are only illustrative, not exhaustive.
Academic integrity is best taught and reinforced by faculty as an element of the teaching and
learning process. When faculty believe formal documentation of a violation of academic integrity
is required, the process should move to the Dean of Student Success. For more information, refer
to the Academic Integrity Policy.
6.1.2 Academic Integrity Violations

6.1.1.1 Cheating

Cheating is the possession, use, or distribution of unauthorized assistance or material in
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completing an academic assignment or examination. A student must not receive or provide
any unauthorized assistance with an examination. During an examination, a student may use
only materials authorized by the faculty.

6.1.1.2 Copying or Collaborating on Assignments without Permission

When a student submits work, such submission is a written statement that credit for the work
belongs to that student alone. If the work was a product of collaboration, each student is
expected to clearly acknowledge in writing all persons who contributed to its completion.
Unless the instructor explicitly states otherwise, it is dishonest to collaborate with others when
completing any assignment or test, performing laboratory experiments, writing and/or
documenting computer programs, writing papers or reports, and completing problem sets. If
the instructor allows group work in some circumstances, but not others, it is the student’s
responsibility to understand the degree of acceptable collaboration for each assignment and
to ask for clarification if necessary.

6.1.1.3 Fabrication of Data or Records

Fabrication is the act of falsifying, inventing, or using information or data in a deliberately
misleading or deceptive manner. It is dishonest to fabricate or falsify data in experiments,
research papers, or reports and in any other circumstances; to fabricate source material in a
bibliography or “works cited” list; or to provide false information on a resume or other
document in connection with academic efforts. It is also dishonest to take data developed by
someone else and present it as one’s own.

6.1.1.4 Facilitating Academic Dishonesty

The facilitation of academic dishonesty includes assisting another with respect to academic
duplicity or fraudulence or failing to report a known or suspected violation of academic
integrity.

6.1.1.5 Plagiarism

Plagiarism consists of taking someone else’s ideas, words, or other types of work product and
presenting them as one’s own. To avoid plagiarism, students are expected to be attentive to
proper methods of documentation and acknowledgement.

6.1.3 Your Responsibility in Reporting Academic Misconduct
1. Students are expected to comply with this policy at all times.
2. If students observe others violating this policy, they are expected to report the alleged
academic misconduct to the course faculty.
3. Upon receiving an Academic Integrity Violation alert in Student Success & Engagement (SS&E),
the student has three business days to submit a response to the faculty member and
acknowledge receipt of the alert and associated sanction(s). If a student believes the sanction is
arbitrary, unfair, or in a way that violates College policy, they may request a secondary review.
The secondary review will be conducted by three representatives of the Academic Policy and
Standards Committee. The review will be conducted within five business days after the request
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for a secondary review is made.
6.1.4 Sanctions

6.1.4.1 Policy Violations
If a student is found to have violated this policy, or if a student has admitted to the charges,
sanctions may include the following:
1. Verbal reprimand.
. Issuance of a formal written reprimand.
. Issuance of a formal written reprimand and meeting with the Dean of Student Success.
. Educational sanctions, such as coaching to improve Academic Integrity compliance.
. Resubmission of assignment.
. Grade reduction for the exam or assignment.
. Issuance of a failing grade for the exam or assignment.
8. Issuance of a failing grade for the course.

N oo bW N

6.1.4.2 Sanctions for Repeat Violations

The Vice President of Academic Affairs may impose the following sanctions:
1. Placing the student on disciplinary probation for a specified period or until defined
conditions are met.
2. Suspension or dismissal from the College.

6.1.4.3 Additional Notices
1. This list is not intended to be exhaustive, and additional educational sanctions may
be imposed.
2. Withdrawing from a course or the College during the review process will not stop the
review process.
3. Upon conclusion of the review of the academic integrity violation, the final documentation
will be kept on file with the Dean of Student Success.

For more details, please refer to the Academic Integrity Policy.

6.2.3 Academic Standing

Good Academic Standing: You are in good academic standing if you:
o Earna “C” (2.0) cumulative grade point average (GPA) AND
o Earna “C” (2.0) cumulative GPA in your technical major.

Probation: Students whose cumulative GPA falls below 2.0.

6.2.4 Satisfactory Academic Progress (SAP)

To maintain financial aid eligibility, you must be in good academic standing and make satisfactory
academic progress (SAP) in your degree or certificate program, in addition to meeting other
eligibility criteria. SAP is reviewed at the end of each fall and spring semester after grades are
posted. If a grade change occurs after the review, your progress will be re-evaluated.
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If you fail to meet SAP, you will initially be placed on financial aid warning. If you fail to make
progress after a semester on warning, you will become ineligible for financial aid until SAP
requirements are met.

You may appeal SAP ineligibility. If the appeal is granted, you will be placed on financial aid
probation. However, if you fail to meet SAP requirements while on probation, you will become
ineligible for financial aid. This status cannot be appealed.

6.2.5 SAP Requirements for Title IV Funding:
e Quality of Progress - “Good Academic Standing”

(@)

If you request aid, you must maintain a cumulative 2.0 GPA. This requirement includes
PreMajor coursework.

If you fall below a cumulative 2.0 GPA, you are placed on financial aid warning for the
following semester, during which you must bring your cumulative GPA up to 2.0.

If you do not achieve at least a cumulative 2.0 GPA during the warning period, you will lose
your financial aid until you have met the requirement.

e Quantity of Progress - “Pace of Unit Completion”

O

You must complete at least two-thirds (67%) of all units in which you originally enroll,
starting from the time of first attendance in your program. For example: If you are a first-
term student who originally enrolls in 9 units, withdraws from 3, and successfully completes
the remaining 6, you would meet the quantitative measure requirement because you
passed at least two-thirds (67%) of the units you originally enrolled in.

If you request aid, you must make progress toward a degree or certificate as follows:

= Full-time: 12 units per term and/or 24 units per year (complete average of 8 per term)

= % time: 9 units per term and/or 18 units per year (complete average of 6 per term)

= % time: 6 units per term and/or 12 units per year (complete average of 4 per term)
These grades demonstrate satisfactory course completion: A, B, C, D, T and P.

These grades do not demonstrate successful course completion: F, |, NP, W, WIP, WF and
WP.

Incomplete grades do not count toward pace of unit completion in the term in which they
are received but are evaluated the following term.

If you fall below the cumulative minimum 67%, you will be placed on financial aid warning.
You will be given the following term (semester) in which to raise your pace of unit
completion above the required 67%.

If you fail to meet the requirements during the warning period, you will lose financial aid
eligibility until you have met the requirements.

Transfer credits will be counted as successful completion in the pace calculation, but do not
count in GPA calculation.

Repeat courses count as attempted each time they are part of an enrollment. They count as
completed the first time a satisfactory grade is earned for that course.
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e Quantity of Progress - “Maximum Time Frame”

You must finish their academic program within 150% of the published length of the program. For
example, if you are in a 61-credit hour Associate Degree program, you should be able to complete
your degree by taking no more than 92 credits.

e Appeals Process for SAP-Related Financial Aid Decisions
You can appeal SAP-related financial aid decisions. This can be done by completing an appeal form
and submitting it to the Office of Financial Aid. A committee will review your case to determine
whether mitigating circumstances contributed to your academic progress. Mitigating circumstances
may include, but are not limited to the following:

o illness or injury of the student

o death of a close family member

o other unforeseen extenuating circumstances
All circumstances must be documented. You will be notified in writing of the outcome of your
appeal. If your 150% appeal is approved, you will be placed on an academic plan that outlines the
steps you must take to regain SAP status. If you do not follow the academic plan, you will lose
eligibility for financial aid in future semesters until you meet SAP requirements.

6.2.6 Grievance Procedure

You are encouraged to first address grievances informally with the person involved before
pursuing a formal grievance procedure. If the issue cannot be resolved through informal
discussion, you should then discuss the grievance with either the Vice President of Student
Services, the Director of Residence Life, or submit the grievance through the College website.

If you are not satisfied with the outcome of the meeting with the administrator (such as the
appropriate director, Dean, or Vice President), you may submit a formal grievance in writing to the
President of the College.

Additionally, you may file a formal complaint with the state by visiting the Pennsylvania
Department of Education at education.pa.gov.

6.2.7 Academic Probation

e If you do not maintain an overall 2.0 cumulative GPA and a 2.0 cumulative GPA in the major at
the end of the semester, you shall be placed on academic probation for the following semester.

e If you are on probation, you must adhere to the requirements established by the Dean of
Student Success.

e You must achieve a semester GPA of 2.0 or higher.

e [f you fail to meet the conditions of probation, you may result in continued probation or
dismissal.

e If you earn less than a 1.49 GPA overall or less than a 1.49 GPA in their major during a semester,
you may be dismissed without a period of probation.

Refer to the Academic Standing, Probation, and Dismissal Policy for more information.

6.2.8 Academic Dismissal
e If you fail to meet the conditions of probation, you may be subject to dismissal.
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e Course failure may prevent you from continuing in the major and may result in dismissal from
the College.

e If you earn less than a 1.49 GPA overall or less than a 1.49 GPA in their major during a
semester, you can be dismissed without a period of probation.

e Refer to the Academic Standing, Probation, and Dismissal Policy for more information.

6.2.9 Appeal of Academic Dismissal
e |f you wish to appeal an academic dismissal, you must submit that appeal in writing (email is
preferred) to the Dean of Student Success within five business days of the dismissal letter. If
an appeal is not received in five days, your dismissal is final.
¢ You will have an opportunity to meet with the Dean of Student Success to discuss the
dismissal and grounds for appeal.

e |f you wish to move forward with an appeal, the Dean of Student Success will send the appeal
to the Vice President of Academic Affairs (VPAA). The VPAA will review the appeal and either
support or overturn the dismissal.

® The College will take appropriate steps to address the impact of the dismissal that is
overturned on appeal.

6.2.10 Administrative Dismissal
Thaddeus Stevens College reserves the right to terminate your enrollment if, in the College’s
judgment, further association is not in the best interest of you or the College. The following are
potential grounds for administrative dismissal:

e Neglecting financial obligations

e Failing to follow College policies and procedures

e Failing to meet academic requirements

e Exhibiting persistent lack of effort or interest

e Failing to maintain academic integrity

6.3.1 Attendance

The College offers classroom and shop instruction to prepare you for immediate employment
upon graduation. Dependability, punctuality, and productivity contribute to your employability.
Therefore, the College has a strict attendance policy to ensure students are prepared for the
requirements and expectations of industry standards.

The following are recognized excused absences:
e Death in the immediate family
e Hospitalization
e |liness verified by documentation from a physician, nurse practitioner, or physician
assistant, or by the College’s Health Services Office.
e College activities and circumstances approved by the Campus Counselor, Dean of Student
Services, Dean of Student Success, or the Vice President of Academic Affairs
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For in-person or synchronous online courses:

If you have three unexcused absences from an in-person or online synchronous course, you will
receive a warning letter. Once you have five unexcused absences from a course, you will be liable
for dismissal from the course and/or the College.

For courses that meet once per week or are an 8-week sub term class, you will receive a warning
letter after one unexcused absence and are liable for dismissal after three unexcused absences.

For Asynchronous online courses:

If you fail to engage, turn in work, participate in real-time instruction or are not responding to College
communication, you will be reported to the Dean of Student Success. If you have three unexcused
absences from a course, you will receive a warning letter. Once you have five unexcused absences
from a course, you will be liable for dismissal from the class and/or the College. The College will
attempt to communicate with you and provide you resources and support needed to avoid dismissal.

For Hybrid courses:

Attendance will be monitored as stated above for in-person classes and monitored through
engagement, as stated above for courses that are asynchronous online. A warning letter will be
issued after three unexcused absences, and you will be liable for dismissal after five unexcused
absences.

For more information, refer to the Attendance policy.

6.3.1.2 Transcripts

The College maintains grade and transcript records for a minimum of three years. An official
copy of the transcript can be requested by visiting the National Student Clearinghouse website
and completing the Online Transcript Order Form.

6.3.2 Non-Attendance

e As of the first day after the add/drop date, if you are reported by the instructor as never
having attended a class meeting—or, for online courses, never having completed an academic
activity—you will be removed from that course by the Registrar.

¢ If you fail to attend any of your registered courses in a semester, you will be administratively
withdrawn from the College.

6.3.3 Tracking Progress in Canvas
Throughout the term, you will have the opportunity to track your progress by checking your
grades in Canvas. Each course has its own schedule for when assignments and grades are
updated, as outlined (as outlined by instructors in the course syllabi), but Canvas will always
provide you with access to your current progress. At the end of the semester, you can view
your final grades through Self-Service, which will include all coursework completed during the
term. For your privacy and in compliance with federal law, grades cannot be shared over the
phone.
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6.3.4. Grading Scale

Grades describe your level of academic achievement at the end of each term. Final grades are
recorded on your transcript. This grade scale has been approved for the College and is in all

credit-bearing courses.

The College’s grading scale is:

GRADE POINT ALLOCATION % SCALE

A 4.0 93 and above
A- 3.7 90-92

B+ 3.3 87-89

B 3.0 83-86

B- 2.7 80-82

C+ 2.3 77-79

C 2.0 73-76

C- 1.7 70-72

D+ 1.3 67-69

D 1.0 63-66

D- 0.7 60-62

F 0.0 59 and below
I NA Incomplete
w NA Withdrawal
WS NA Withdrawal from School

Grade Points

Grade points are calculated by multiplying the number of credits earned in a class by the
numerical equivalent of the letter grade.

e Example: Three (3) credit course x earned grade of “B+” (3.3) = 9.9 grade point

The grade point average (GPA) is a comprehensive evaluation of a student’s academic standing.
The GPA is calculated by dividing the sum of grade points earned by the total number of credits.

Transfer courses are not calculated into the GPA.

6.3.5 Grading Policy

Each academic year is divided into two semesters. At the end of each semester, instructors

submit one grade through Canvas, the College’s learning management system.

e Grade and Attendance Tracking Policy

o Instructors are required to maintain grades and attendance in accordance with the
College’s grading and attendance policy to ensure transparency regarding your progress
throughout the semester. You should generally be able to track your progress in Canvas
during the semester.

o Instructors are encouraged to inform you when grades for assignments are updated
throughout the term.
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o All grades (A, A-, B+, B, B-, C+, C, C-, D+, D, D-, F, I, W) are recorded.

o The GPA is calculated by multiplying the number of credits per course by the grade point
value, then dividing the total grade points by the total number of credits attempted.
Transfer courses are not included in the GPA calculation.

6.3.6 Midterm Grades
Faculty are required to submit midterm grades for all students in the fall and spring semesters.

6.3.7 Finals Week

Final exams are given in most technical and general education courses during the last week of the
semester; the regular class schedule is followed. If you have questions about your final exams or
special final projects, you should discuss them with the instructor of the class.

6.3.8 Incomplete Grades

If, for reasons beyond your control, you cannot complete a course within the prescribed time, the
final grade may be deferred with approval from both the instructor and the Dean of Student
Success. If a deferment is granted, an “I” (Incomplete) will appear on your transcript and will not
be calculated into your GPA. The required work must be completed by the end of the fourth week
of the following semester or end of the second week after an 8-week sub-term.

This option should not be used to delay an inevitable failing grade. To request an incomplete
grade, you must obtain a form from your academic advisor and get the instructor’s approval. If
approved, the instructor must submit the completed form to the Dean of Student Success for final
approval. All approvals must be completed before the end of the semester.

If an “I” grade is not changed by the end of the fourth week of the next semester or by the end of
the second week after an 8-week sub-term, the grade is changed to a failing grade “F” unless an
alternative arrangement is made with the approval of the instructor and Dean of Student Success.
If the “I” grade is not resolved by the fourth week of the following semester, it will automatically
change to an “F” unless an alternative arrangement is made with approval from both the
instructor and the Dean of Student Success.

6.3.9 Grade Change
All grade changes for “I” incomplete grades should be completed within one week of the two- or
four-week period agreed upon on the Incomplete Grade Form. Any other grade change must be
completed before the end of the subsequent semester. Any changes beyond the next semester
must be discussed with the Vice President of Academic Affairs.

A grade change form must be completed by the faculty member to reflect the earned grade.

6.3.10 General Course Repeat Policy
You may repeat a course to earn a higher or passing grade. Only the highest grade earned will be
used in the GPA calculation. The term "repeat" applies when you retake a course in which you
previously received a grade, including a “W” (Withdrawal).

o The first attempt is the first time you attempt a course for a grade.
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¢ The second attempt is the second time you attempt a course for a grade and is considered
the first repeat.

e Developmental Courses
A developmental course may only be repeated once. That includes taking the course at another
college or university. If you cannot successfully pass a developmental course within two
attempts (one repeat), you will not be permitted to continue into a program of study. You must
pass developmental courses with a C or better.

e College Courses
You may repeat college-level courses to improve a grade, including a “W.” You may repeat a
course only twice (three attempts). If you are unable to successfully complete courses required
for graduation in your program, you should discuss alternate graduation plans with your
academic advisor.

e Appeals
You can appeal this policy to the Dean of Student Success if you feel you have extenuating
circumstances that prevent you from adhering to the policy.

Refer to the Course Repeat Policy for more information.

6.3.11 Dean’s List
If you have a GPA of 3.25 or higher (and no incomplete grades) you will be placed on the
Dean’s List at the end of the semester. At graduation, the following honors are awarded:
e Summa cum laude: 3.95-4.00
e Magna cum laude: 3.65-3.94
e Cum laude: 3.35-3.64
e Honors: 3.25-3.34

6.3.12 Grade Appeal
This is the process to appeal an error in the arithmetic computation of the final grade or a
failure to follow the course syllabus in a manner that impacted the final course grade:
e [f you wish to appeal a grade, you must do so within 30 days when the final grade was due.
You must first meet with the faculty member to discuss your concern.

e [f you and faculty member do not come to a satisfactory agreement, you can appeal to the
Dean of Student Success. In that case, a written appeal that includes a summary of the
grading error must be submitted. The Dean of Student Success will review the appeal and
make a decision within three working days.

e Should you not agree with the decision of the Dean of Student Success, you may appeal to
the Vice President of Academic Affairs within three working days of receiving the decision.
The Vice President of Academic Affairs will render a decision on the case within three
working days of receiving the student appeal. The decision of the Vice President for
Academic Affairs will be final.

Refer to the Grading Policy for more information.
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7. STUDENT LIFE AND ENGAGEMENT

You will find many activities during both the Spring and Fall semesters at Thaddeus Stevens College.
These can include gardening nights, game nights, bonfires, s’'mores making, haunted houses,
decorating competitions, and scavenger hunts. Dozens of clubs and groups host events to help you
connect with others and get involved on campus.

To find information about upcoming events, visit Thad’s Pad and click the calendar icon in the top
right corner. This section displays the current week’s events.

As part of the education and learning process, you are encouraged to be physically active, and to
enrich your personal growth through healthy lifestyle practices.

The Multipurpose Activity Center (MAC) is free and open to all full-time students, faculty, and staff.

You must be registered and actively attending classes to be eligible to use the Fitness Center.

The 61,000-square-foot Multipurpose Activity Center (MAC) serves as the College’s primary athletics and
fitness facility, featuring a gymnasium with a main basketball arena and additional courts, two
racquetball courts, an elevated 110-meter track, coaching offices, a training center, locker rooms, and
seating for approximately 2,000. The MAC also includes a state-of-the-art cardio area with free weights
and a separate circuit training area.

¢ You are not permitted to bring guests or anyone not registered at the College into the MAC.

¢ You must swipe your ID card each time you enter the building.

e Rules for the MAC are posted throughout the building. If MAC rules are broken, disciplinary
sanctions will be imposed.

The MAC is available to you on the following days/times during the fall and spring semesters:

Day Regular Hours Summer/Holiday Hours
Monday — Thursday | 8:00 a.m.—10:00 p.m. 8:00 a.m.—7:00 p.m.
Friday 8:00 a.m.—9:00 p.m. 8:00 a.m.—7:00 p.m.
Saturday — Sunday 8:00 a.m. —4:00 p.m. 8:00 A.M —4:00 p.m.

Thaddeus Stevens College offers an athletic program that includes football, men’s basketball, men’s
wrestling, men’s and women’s cross-country, and men’s and women’s track and field. Teams compete
against other colleges, junior varsity teams, and junior/community colleges in the mid-Atlantic region.
The basketball, cross-country, wrestling, and track and field programs are affiliated with the National
Junior College Athletic Association (NJCAA), allowing athletes to compete in regional and national
competitions upon meeting qualifying standards. These teams also participate in the Eastern
Pennsylvania Athletic Conference (EPAC), Region XIX of the NJCAA. The football team is a member of
the Seaboard Conference.
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Intramural sports are a popular way to stay active, have fun, and enjoy friendly competition on
campus. The program offers a variety of recreational activities throughout the academic year.

Sports Offered:
¢ Fall: Dodgeball and Pickleball
e Spring: Basketball and Volleyball

Participation Guidelines:
e You must show your Student ID each night to participate.
e Your guests are not allowed to participate in intramural sports.
e If you are a student-athlete on an intercollegiate team, you may only participate in
intramural sports during your team’s off-season.
Playoffs are held for all sports, and champions are recognized with a trophy and a celebration.
For more information on intramural sports, please email Tony Miller.

7.4.1 Commuting Students

As a commuting student, you are encouraged to get involved in campus life by joining committees
and participating in student activities. You are also welcome to take advantage of the College’s
resources, including the library, tutoring, counseling, and medical services.

7.4.2 Expressive Activities

The College supports diverse viewpoints, even if unwelcome or offensive, and expects all
expression to respect others and College property. Consistent with the First Amendment, lawful
speech will not be restricted, but the College may act to prevent disruptions, protect safety, and
preserve others’ rights to express opposing views. Expression must not involve violence, property
damage, or illegal acts. Protected activities include, but are not limited to, picketing, petitioning,
distributing leaflets, speeches, demonstrations, rallies, approved guest speakers, protests, posters,
banners, vigils, and other noncommercial activities. Refer to the Expressive Activities Policy for
more detailed information.

7.4.3 Student Clubs and Organizations

Thaddeus Stevens College strongly supports student organizations that provide meaningful
experiences to enhance your cultural, social, physical, and spiritual development. All student
organizations are open to the entire student body and are designed to encourage participation
without exclusion. You can view the list of student clubs on the Student Organizations webpage.

The Student Government Association (SGA) reviews and makes recommendations regarding
student clubs and organizations.

Student Groups
Student groups meet casually on a regular basis. If you are interested in joining or starting a group,
contact Student Services.
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Existing Student Clubs & Organizations:

American Design Drafting Association (ADDA): American Design Drafting Association (ADDA)
A student chapter of the ADDA. Focused on improving the science of graphic communications
and design, initiating and encouraging a continued program of education for self-improvement
and progress through increased knowledge, and fostering a spirit of fellowship among
members.

Architecture Club: The Architecture Club has been formed to cultivate a vibrant community of
passionate individuals who share a common love for architecture. Together, we celebrate the
art and science of architecture, embracing its capacity to shape the world we inhabit. At the
Architecture Club, we envision a community that thrives on creativity, collaboration, and a
shared passion for transforming the built environment into meaningful experiences.

Black Student Union (BSU): The Black Student Union encourages Black students and students
of all races and ethnicities to engage in cultural enrichment and intellectual growth that center
African American culture, lifestyle, and history. BSU is committed to raising awareness about
issues impacting the African American experience.

Esports: Esports offers competitive tournaments and an online community where students
can view tournament broadcasts, share clips from their favorite games, and chat with other
Thaddeus Stevens College gamers.

Latino and Latina Scholars Alliance: Latino and Latina Scholars Alliance is a representative
body of students of Hispanic origin charged with the authority to provide a supportive social
and academic network of peers. The organization celebrates the diverse cultures and heritages
of Hispanic origin, and membership is open to the entire College community.

Media & Memories Club: An opportunity for students to participate in the Thaddeus Stevens
College yearbook production.

Outdoors Club: The Outdoors Club is dedicated to activities that explore or are based in the
great outdoors. Activities have included hiking, fishing, ice fishing, archery, kayaking, snow
tubing/skiing, turkey calling, axe throwing, canoeing, camping, and trout raising. The Outdoors
Club also participates in at least one community service environmental or conservation service
project each year.

Phi Theta Kappa: Invitation to join the Beta Nu Delta Chapter honor society is extended to full-
time students maintaining a grade point average of 3.5 or higher. Personal enrichment is
gained through the organization’s four hallmarks of scholarship, leadership, service, and
fellowship.

Power Source: Students meet on a regular basis to fellowship and share faith-based
experiences.

Residence Hall Council: A representative body of residential students initiating and carrying
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out relevant policies concerning residence hall life and promoting the general welfare of life
on campus. Joint Residence Hall Council provides students the opportunity to participate in
the development of student activities and events on campus, participate in administrative
processes and practice their leadership skills as representatives of their residence halls.

e SkillsUSA Competition: Students may participate in competitions through SkillsUSA to test
their technical skills against their peers and industry standards. SkillsUSA enhances the lives
and careers of students, instructors, and industry representatives as they strive to be
champions at work.

e Society of Manufacturing Engineers (SME): A student chapter of the national organization
dedicated to inspiring, preparing, and supporting students for the advancement of
manufacturing.

e Spectrum LGBTQ+ Alliance: The Spectrum LGBTQ+ Alliance provides a safe and supportive
community for Thaddeus Stevens College students who may identify as lesbian, gay, bisexual,
trans, queer, or questioning.

e Student Government Association (SGA): A representative body voicing student opinion
concerning cultural and academic life and sharing proportionately in the development of
College policy.

e Tech Phi Tech Fraternity: A fraternity founded in 1986 to encourage and sponsor the
development of collegiate activities, community service, brotherhood, and scholarship.

e Women in Technology and Trades (WITT): A blend of social and educational activities
provided for women on campus.

e Young Lion Club: The Young Lion Mentoring Club is a supportive club that nurtures students’
potential. Through mentorship, guidance, and empowerment, the club aims to cultivate
leadership skills, personal development, and academic excellence among its members. By
providing a platform for mentorship relationships to flourish, the club strives to inspire
confidence, resilience, and ambition in young adults as they navigate their educational,
professional, and personal journeys.

7.4.4 Student Governance

e Student Government Association: Each fall, members are elected to represent you and your
peers. This group gives you a voice on campus, offering a forum to share your thoughts on
social, cultural, and academic life. It also helps keep communication open between students,
faculty, and the administration.

e Residence Hall Council: The Residence Hall Council helps keep communication flowing
between you, the residence hall staff, and the administration. Each residence building has its
own council, and you are welcome to attend meetings for your building. Residents elect
officers who create and manage policies related to residence hall life. Your council also plays a
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key role in planning fun activities and events for everyone living in the building.

e The councils meet as the Joint Residence Hall Council to discuss common issues. Each
residence hall is responsible for hosting at least one joint meeting during the combined
fall/spring semester sessions.

7.4.5 Schwalm Student Center

The Schwalm Student Center is a hub of student activity on the Main Campus. Renovated by
students, faculty, and alumni, it has three floors featuring the Campus Grille, student lounge areas,
and student government meeting hall and offices. Outside of the Schwalm Student Center is a
student-built brick fire pit.

8. SECURITY AND CAMPUS SERVICES

8.1 Campus Security and Security Services
8.1.1 Overview of Security on Campus
Thaddeus Stevens College Campus Security protects students, employees, the campus, and
residence halls from intruders and theft and maintain order on campus. Please treat them with
courtesy. Be ready to show your ID if requested. The Vice President for Student Services
supervises security personnel.
8.1.2 Security Services Five Personnel Components

1. Frequently safety tours of all areas of the main campus.

2. Security coverage for the Main Campus, Griscom Education Center, Greiner Advanced
Manufacturing Center, Transportation Center, and Thaddeus Stevens College at Greenfield
Center.

3. Security personnel stationed in each residence hall at designated times for safety purposes.

4. Security personnel stationed in the MAC and Griscom Education Center Lobby.

5. Motor patrols conducted among Main Campus, Griscom Education Center, Greiner
Advanced Manufacturing Center, Transportation Center, and Thaddeus Stevens College at
Greenfield Center.

8.2 Campus Emergency Communications
The College has an emergency notification system called RAVE that can email and text information
about a College emergency directly to a cell number. On Thad’s Pad, you can fill out an application
to specify how you want to be contacted in case of an emergency.

8.3 Crime Statistics

8.3.1 Annual Safety Report (ASR) and Safety Data

In accordance with the Jean Clery Campus Safety Act, an annual security report is available online
to provide both current and prospective students, faculty, and staff with information pertinent to
security measures and crime statistics at the College. The Thaddeus Stevens College Campus
Crime & Fire Reports webpage provides:
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e Daily Crime and Fire Log

e Annual Security Report (ASR) and Fire Safety Reports

e Emergency Preparedness Procedures

e Evacuation Procedures
The Annual Security Report (ASR) and Crime Statistics brochure is also available in the Office of
Finance and Administration, Mellor Building, 1st Floor.

8.4 Campus Fire Safety Report
The Fire Safety Report contains fire safety policies and procedures related to on-campus student
housing and statistics for fires that occurred in those facilities.

8.4.1 Fire Safety Education and Training

You are required to watch a Fire Safety video as part of orientation. In addition, all residents are
required to attend a safety workshop conducted by the residence hall director. Residence hall
directors have received additional fire safety training and will share relevant information with you
regarding living in a campus residence hall.

8.4.2 Fire Safety Improvements

The campus Fire Safety Report is reviewed regularly and changes made when appropriate. Any
recommendations should be reported to Security.

8.4.3 Fire Alarm Procedures
All fires, no matter of the size, should be taken seriously as they can double or triple in size
within minutes.

General Procedures:

a. If able, safely move from the location of the fire.

b. Assess the condition, pull alarm, and call 911 if necessary. Contact security.

c. If trained address the fire.

d. If necessary, staff or students may be reassigned to an area of the campus not affected
by the fire.

e. Students and staff should be accounted for once they are moved to the assigned
location.

f. Do not re-enter building.

g. Await further instructions from emergency personnel and/or college officials.

8.5 Vehicle and Parking Policy
To promote the safety, accessibility, and orderly use of campus parking facilities, all students,
faculty, and staff who park a vehicle on College property must comply with the following
regulations. These rules apply to all motor vehicles, including cars, trucks, motorcycles, and
scooters.

8.5.1 General Regulations

1. All students and employees must register their vehicles, obtain a parking permit from the
Business Office, and adhere to the College parking regulations.
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2. Accessible Parking

e Students requiring accessible parking who do not have a DMV-issued placard should
refer to the ADA and Section 504 Policy for Students and then register with the
Accessibility Office.

e Employees requiring accessible parking should register with the Campus Inclusion
and Compliance Officer.

3. Timing

¢ Students must register their vehicles and obtain a parking permit within two weeks of
the first day of classes.

¢ Employees register vehicles as part of the orientation process.

4. Students and employees must park their vehicles only in designated areas. Designated
lots are clearly marked with signage, listed on campus maps, and published parking
information.

5. Parking in unauthorized areas (e.g., faculty/staff lots, fire lanes, grass areas, sidewalks, or
restricted zones) is strictly prohibited.

6. Violators will be subject to disciplinary action, fines, and/or towing at the vehicle owner’s
expense.

7. Shuttle Services are available to all students between all campuses and parking lots.

The College and the Commonwealth of Pennsylvania are not liable for any damage to,
theft of, or loss of vehicles parked on campus grounds or for personal property left inside
vehicles

8.5.2 Parking Permit Application and Vehicle Registration

1. Every vehicle parked on campus must display a valid parking permit issued by the
College. These permits are mandatory for all student vehicles parked on the main
campus or at other College locations.

Students must maintain current vehicle registration and insurance.
Permits are non-transferable.

Complete the official Student Vehicle Permit Request Form to register your vehicle
and obtain a permit.

Registration Requirements and Deadlines
e Students should register their vehicle(s) parking sticker within two weeks of the first
day of classes. The permits are valid from the beginning of the Fall semester to the
end of the Spring semester. Vehicle registration must be renewed each Fall.
¢ Changes: Vehicles must be registered with the Business Office within two weeks of
the change.
Student Parking Permit Options:

e Standard Student Parking Permit (Gray) — Grants access to specific campus locations
parking at no cost (Almshouse, Clark Street, Transportation Center, and Greenfield)
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e Premium Student Parking Tag (Red) — Grants access to main campus, Naval Reserve,
and Greiner and all campus locations. These are issued on a first-come, first-served
basis and require payment of an additional fee (5125), which must be renewed
annually.

e Handicapped Parking Tag (Blue) — Grants access to handicapped parking spaces
throughout the campus.

8.5.3 Permits and Parking Lots
1. A parking permit authorizes parking in designated areas but does not guarantee a
parking space. Parking is available on a first-come, first-served basis, and violations of
parking regulations are prohibited regardless of parking availability
2. Display the Parking Permit
3. Parking stickers must be displayed on the lower left-hand corner (driver side) of the rear
window.
4. Available parking lots are:
e Main Campus — Premium, Faculty & Staff, and Handicap
e Naval Reserve — Premium and Handicap
e Greiner — Premium, Faculty & Staff, and Handicap
e Griscom — Faculty & Staff, and Handicap
e Greenfield — Free Student, Faculty & Staff
e Clark Street — Free Student
e Alms House — Free Student, Faculty & Staff, and Handicap
e Transportation Center - Free Student, Faculty & Staff, and Handicap

4. Students are not permitted to park on adjacent city streets, in fire lanes, or handicapped
spaces (unless authorized), or next to dumpsters. The absence of a “No Parking” sign does
not imply that parking is permitted.

8.5.4 Parking Violations, Offenses, and Fines

1. The vehicle registrant is responsible for all parking violations, vehicle towing and/or boot
removal. If a vehicle is unregistered, the operator/owner is liable for violations, including
boot removal and towing costs.

2. Campus Security will place the parking ticket under the windshield wiper or hand it to the
individual.

4. Students must report disabled vehicles to Campus Security immediately; failure to do so is
a violation. Any vehicle posing a safety hazard, whether disabled or not, will be towed at
the owner’s expense. Offenses/violations that may incur a fine or result in the disabling
(booting) or towing of a vehicle:

e Parking on campus without a valid parking permit tag or sticker.

e Parking a vehicle outside of designated parking areas.

e Parking in restricted areas.

e Parking on grass/lawn or other non-parking areas without permission from College
authorities.
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e Parking in a reserved handicapped space without displaying a valid handicapped
license plate or decal.
e Parking in a fire lane (the vehicle may also be towed at the owner/operator’s
expense).
5. Parking Fines/Penalties:
e 1st Offense: $10
e 2nd Offense: $15
o 3rd Offense: $20
e 4th Offense: S20
e Subsequent offenses: $20 fine per violation and subject to towing or booting.
o Towing and storage charges are the responsibility of the vehicle owner/operator.
Violators will incur the cost of towing plus an additional daily fee after 24 hours.
o A $25 fee will be charged to remove a vehicle boot, in addition to previous fines.
o Operators of towed or booted vehicles may lose parking privileges for one
semester.

Refer to the Vehicle and Parking Policy for more detailed information.

8.6.1 Identification and Verification policy

The student ID card issued to you serves as your official College identification. It is required for
access to the Greiner Campus, MAC facilities and certain residence halls. If your ID card is lost or
stolen, contact Security.

8.6.2 ID Card Funds
Funds can be loaded onto your student ID and used for meals. Deposits can be made at the
Business Office located on the first floor of the Mellor Building. If your Student ID is lost, damaged,
or stolen, a replacement ID can be purchased for $5 at the Business Office.
ID Card Funds/Biscuit Bucks:
If you are a non-Stevens Grant commuter student who does not choose a 5-day or 7-day meal
plan to include weekends, you may purchase meals by adding funds to your student ID card.
Meal purchases will be deducted from your card balance.
Adding Funds:
ID card funds/Biscuit Bucks can only be added in person at the Business Office using cash,
credit cards, or check.

8.7.1 Jones Dining Hall
Thaddeus Stevens College features a spacious dining hall that offers meals seven days a week.
It operates with adjusted hours during academic breaks. The dining hall is closed during official
college recesses and throughout the summer, except for College-level programs running from
late June to early August.
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Jones Dining Hall offers a variety of breakfast, lunch, and dinner options, including a salad
buffet, pizza, a vegetarian venue, and a selection of toppings. You can choose from a range of
hot and cold beverages, with the option to dine in or take out.

Visit Thad’s Pad for the dining menu, as wells as the latest schedule and hours.

In addition to Jones Dining Hall, you can also enjoy meals and snacks at:
e Campus Grille (Main Campus)
The Campus Grille is located on the first floor of the Schwalm Student Center.

e Orange Street Café (Griscom Education Center)
The Orange Street Café is located adjacent to the main lobby.

e Vending
Vending machines with beverages and snacks are located around all campus locations.

8.7.2 Meal Plans

o Please refer to the Accessibility Office for dietary accommodations.

o Refer to the Dining Services webpage for more information.
e Stevens Grant Students

Assigned a meal plan based on their housing status.

o Resident Student = 7-Day Meal Plan

o Commuter Student = 5-Day Meal Plan

¢ Non-Grant Resident Students
o As a non-Grant Resident Student, you are assigned a 5-Day Meal Plan with the option
to upgrade to a 7-Day Meal Plan.
o If you have a Meal Plan your student ID Card will be activated for use in the Dining Hall
and Cafes.

e Non-Grant Commuter Students
o A Non-Grant Commuter Student has the option to purchase a 5-day meal plan.

Your College-issued email address (example@stevenscollege.edu) is the primary method for receiving
important information about student life and communicating with instructors. Please activate your
email account and check it frequently.
While you may use an alternate email, we do not recommend auto-forwarding your
stevenscollege.edu email, as all official communications are sent to that account. You are responsible
for keeping updated on all information, deadlines, and requirements.
If you have questions about your college email account, visit the Information Technology webpage.
WiFi
Wireless is available to staff, faculty, students, and authorized visitors with laptops or mobile
devices capable of wireless connectivity. Those connected to Thaddeus Stevens College will be
able to access Internet and email.
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Thaddeus Stevens College has partnered with PSECU (Pennsylvania State Employees Credit Union)
since 2015 to provide on-campus banking services and financial education to the campus community.
PSECU offers full-service banking including:

e Free checking accounts for students and their families with no cost to open their membership,

no minimum balance, and no monthly service fees

e Competitive loan rates for your borrowing needs
There is a PSECU machine located at Griscom Education Center and over 85,000 other free ATMs you
can use as a member, as well as up to $20 a month in ATM rebates. PSECU also offers free online and
mobile banking, free checks, and your credit score monthly for free.

9. COLLEGE POLICIES AND PROCEDURES

Tobacco is defined as any tobacco product, including but not limited to chewing tobacco, snuff,
cigarettes, cigars, cigarillos, pipes, and bidis. Electronic cigarettes (e-cigarettes) and vaping devices are
also subject to these restrictions.
The use of tobacco products and vaping devices is prohibited on all College property, including College
owned and operated vehicles, except in designated areas.
Designated Areas for Tobacco Use:
o Gazebos:
o Griscom Education Center entrance
o Main campus between Herrington and Armstrong Halls
o Main campus between Leonard and Woolworth Buildings
o Main campus between Kreider and Leonard Buildings
o Smoking Areas:
o Hartzell Parking Lot
Main campus along Bulldog Drive
Greenfield Parking Lot
Greiner Campus

o O O

Violations of the Smoking in College Buildings and Facilities Policy will typically result in the following
sanctions, although the College reserves the right to impose:

o Verbal warning

o Written warning and probation

o Loss of privilege

o Suspension from residence halls and/or the College

9.1.1 Multi-Stemmed Smoking Devices

Hookahs (also known as waterpipes, narghile, shisha, or qualia), are stemmed devices for smoking
flavored tobacco — they are not permitted on the College campus locations. If you are found in
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possession of a hookah or similar device, you will be asked to remove it from the residence hall
and campus. Failure to comply is considered a major violation of the College’s Code of Conduct.

For further information, refer to the Smoking in College Buildings and Facilities Policy.

The summary provided here highlights key points. We encourage you to review the complete Drug
and Alcohol Testing Policy for detailed information, including disciplinary actions.

9.2.1 Non-Alcoholic Beer or Associated Beverages

Non-alcoholic beer and similar beverages are not permitted on any campus locations, including the
residence halls. If you are found with these items, you will be asked to dispose of them or remove
them from campus. Failure to comply will be considered a major violation of the College’s Code of
Conduct.

9.2.2 Beer Bottles, Liquor Bottles, Or Similar Containers

The College is a dry campus — the administration is committed to maintaining an alcohol-free
learning environment. The College also receives funding to support drug and alcohol education
through seminars and workshops. To uphold this standard, empty beer bottles, liquor bottles, or
similar containers are not allowed as decorative items anywhere on campus. Anyone found in
possession of these items will be asked to dispose of or remove them. Failure to comply may

result in disciplinary action, ranging from probation to temporary suspension from the residence
halls.

Safety Sensitive Programs

If you are enrolled in safety sensitive programs, you may be required to participate in random
drug and alcohol testing. In addition, drug and alcohol testing, you may be required “for
cause” when you appear to be unfit and/or under the influence, post-accident, or found in
violation of this Policy. Refer to the Drug and Alcohol Testing Policy for more details.

9.2.3 lllegal Drugs and other Controlled Substances Policy

Students are responsible for knowing about and complying with the provisions of the
Pennsylvania Consolidated Statutes, which indicate that the manufacture, possession, sale,
distribution, and use of illicit drugs is prohibited. The College will not tolerate the use,
possession, sale, delivery, and/or manufacture of illicit drugs on campus. Violations of this
policy include, but are not limited to:
1. Manufacture/Sale/Distribution (Drugs) — Manufacturing, distributing, dispensing,
and/or selling illegal drugs, or drugs prescribed to another person.
2. Aiding/Abetting (Drugs) — Aiding and abetting in the sale/distribution/use/possession
of illegal drugs or drugs prescribed to another person.
Use/Possession (lllegal Drugs) — Using and/or possessing illegal drugs.
4. Improper Use/Abuse/Possession (Legal Drugs) — Improperly using or abusing over-the-
counter or prescription drugs and/or possessing legal drugs prescribed to another
individual.

e
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5. Remaining in the Presence (lllegal Drugs) — Knowingly remaining in the presence of
illegal drugs and/or drug paraphernalia/illegal drug use on campus or at a College-
sponsored activity.

6. Drug Paraphernalia and/or Recent Use

a. Using/possessing drug paraphernalia on campus or at a College-sponsored activity
is a violation of the College’s drug policy. Items defined as drug paraphernalia
include, but are not limited to: scales, rolling papers, bowls, pipes, bongs, grinders,
spoofs, hookahs, or any other device that is fashioned for the purpose of drug use.

b. Evidence of recent illegal drug use (e.g., odor, smoke, residue, etc.) also
constitutes a violation of the policy. Validity of the evidence will be determined by
the investigating College official. Measures commonly known to hide illegal drug
use (e.g., outward blowing fans, weather-stripping of internal room doors, towel
under door, excessive air freshener, incense, etc.) can create reasonable belief of
illegal drug use for purposes of investigation and will be documented if discovered
in areas of suspected drug use. Such evidence will be considered by College
officials during incident reviews when determining the likelihood of policy
violations.

College Sanctions for Students

A “College conduct charge” for drugs will be issued to students determined to have violated the
College’s drug policy. Charges are based on evidence suggesting a violation has occurred,
including witness statements. Students found to be responsible for repeated drug violations may
face more severe penalties, including automatic suspension and/or removal from College
housing. For a complete listing of possible sanctions, refer to the “Sanctions” section of the
Student Code of Conduct.

Legal Sanctions

In addition to sanctions imposed by the College, drug violations may be referred to the
appropriate external authorities. Violations of law may result in penalties ranging from fines to
imprisonment. If a student is convicted of offenses involving the trafficking or possession of illegal
drugs, the student may be denied student aid.

Health Risks

The health risks caused by drug use vary depending on the drug involved, and the use of legal
prescription and nonprescription drugs without a doctor’s supervision, as well as the use of illegal
drugs, may cause serious health difficulties. They include cardiovascular disease, stroke, cancer,
HIV/AIDS, hepatitis B and C, lung disease, and mental disorders. In addition, abuse of any
substance can adversely affect relationships, employment, academic and athletic performance,
and self-esteem. The acute and long-term health effects of specific drugs can be view on the
National Institute on Drug Abuse website.

Legal Use of Over-the-Counter or Prescription Drugs

A student should notify Health Services of prescription or over-the-counter medication use that
might pose a direct threat to campus safety or significantly impair the student’s fitness-for-duty
prior to enrollment or participation in campus- or program-related activities.
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While required to notify, students are not required or asked to report their medical condition, or
the drugs used. Students should merely report that they are using medication that might pose a
direct threat to campus safety. The student shall provide a copy of the physician’s statement
regarding their ability to perform the essential functions of the job or program of study and
function safely on the College campus prior to participating in campus- or program-related
activities.

If a student is legally using a prescription or over-the-counter drug that poses a direct threat to
campus safety, then the College shall determine whether the student may continue to remain on
campus, attend class, or perform duties associated with employment during treatment. The
College may seek a second opinion from a medical professional of its choice and might require the
student to undergo an examination by the College’s chosen medical professional. The College
might rely on the second opinion rather than that of the student’s prescribing healthcare provider.
All prescribed or over-the-counter medications must be kept in their original containers while
those medications are present on campus.

Students in safety sensitive programs are prohibited from being on campus under the influence of
medical marijuana.

9.2.3 Alcohol Policy

Standards of Conduct

The College is a dry campus. The use, possession, or distribution of alcohol is strictly prohibited on
all College owned, controlled, or affiliated property — regardless of a person’s age. This includes
residence halls, campus events, and as part of any College activity.

College policies concerning the possession and consumption of alcoholic beverages do not
contravene federal, state, or municipal law regarding their purchase, possession, or consumption.
Violations of this policy include, but are not limited to:

1. Any person of any age purchasing, possessing, or consuming, or anyone aiding or abetting
a person under 21 in purchasing or consuming any alcoholic beverages.

2. Drinking alcoholic beverages or offering a drink to another person or persons, whether
accepted or not, on any public road or street, parking lot, sidewalk or other publicly
owned or leased College property or at any College activity.

3. Consuming and/or possessing alcoholic beverages in any public area. Public areas include but
is not limited to any public road or street, parking lots, sidewalks or other publicly owned or
leased College property, or public areas within the academic and residential facilities.

4. Brewing and/or distilling alcoholic beverages.

5. Possessing empty and/or filled kegs and all its paraphernalia (e.g., tapper) in any form or
function; such items may be confiscated by College personnel and become the property of
the College.

6. Possessing and using devices designed or intended to be used for the rapid consumption of
alcohol (i.e., funnels, beer bongs, etc.) and/or engaging in behaviors intended to intoxicate
(i.e., races, games, beer pong, etc.). Engaging in such activities will be considered
aggravating circumstances when considering appropriate sanctions regardless of age.

College Housing
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Alcohol possession, use, or distribution is not permitted in any College housing. Display or
storage of empty alcohol beverage containers is not permitted within the residential space.
Additional guidelines may be found in the Residence Life Handbook.

College Sanctions for Students

Students who violate any alcohol regulations are subject to sanctions. Subsequent offenses
will result in more serious action. For a complete listing of possible sanctions, refer to the
“Sanctions” section of the Student Code of Conduct.

Violations of Law

In addition to sanctions imposed by the College, alcohol violations may be referred to the
appropriate external authorities. Under state and local laws, violations may result in penalties
ranging from fines through suspension of a driver’s license and possible imprisonment. See
below for additional information regarding legal sanctions.

Health Risks

Use of alcohol can result in mood changes, impulsive action, loss of judgment, and loss of
coordination. Excessive use of alcohol may cause heart damage, liver damage, damage to the
digestive tract, cancer, brain damage, mental disorders, loss of sexual function, blood
disorders, and birth defects. In addition, long-term alcohol use may affect relationships,
employment, academic and athletic performance, and self-esteem. Consumption of alcohol
while using over-the-counter or prescription medications, where such use is contraindicated,
can lead to unintended health consequences. Acute alcohol poisoning can occur when a large
amount of alcohol is consumed in a short period of time. It may cause dangerous changes in
breathing and heart rate and can result in unconsciousness, coma, or death. More information
regarding the health risks associated with the consumption of alcohol in college can be found
at www.collegedrinkingprevention.gov.

9.2.5 Amnesty/Good Samaritan Policy

The College encourages its students who are chemically dependent to voluntarily obtain
assistance/treatment for substance abuse programs. A student’s decision to voluntarily seek
assistance for such problems will not be used as the basis for disciplinary action. Students may not
avoid imposition of discipline by requesting such treatment or a leave of absence after being
selected for testing or by violating the College’s Policy.

Students seeking immediate medical assistance for themselves or on behalf of other persons
experiencing alcohol or drug-related emergencies may be granted amnesty from formal conduct
action by the College for violating alcohol and/or drug policies.

e Medication Use:

o If prescribed medication or taking over-the-counter drugs, you should consult your
prescribing physician to determine whether the medication may pose a threat to campus
safety.

o If you are in a safety-sensitive program, you are prohibited from being on campus under
the influence of medical marijuana.

o Notify the College’s Designated Institutional Representative (DIR)about any medications

ﬁ 6/16/2026 Student Handbook 2026 — 2027 Page 69 of 70


https://public.powerdms.com/TSCT/documents/2328825
http://www.collegedrinkingprevention.gov/

that could impact your fitness-for-duty or pose a direct threat to campus safety. You are
not required to disclose your medical condition, only that you are using medication that
may affect campus safety.

e Physician’s Statement: Provide a copy of your physician’s statement verifying your ability to
safely perform the essential functions of your program before participating in campus- or
program-related activities.

¢ Impact of Prescription Drugs on Safety: If a prescription or over-the-counter drug poses a
direct threat to campus safety, the College will determine whether you may remain on
campus or attend class. The College may seek a second opinion from a medical professional
of its choice.

e Support Drug Education: You are encouraged to participate in and support College-
sponsored drug education programs.

e Cooperate with Investigations: You are expected to cooperate with investigations and
support the College’s efforts to address drug, alcohol, or substance abuse among students.

e Medication Storage: All medications must be kept in their original containers while those
medications are present on campus.

9.2.6 Prohibited Conduct
o lllegal Drugs: It is a violation of College Policy for anyone associated with the College to sell,
manufacture, distribute, dispense, use, possess, purchase, obtain, transfer, convey, be under
the influence of, or test positive for controlled substances in violation of federal or state law
(or to attempt any of the above actions).

e Controlled substance is defined in this Policy as a drug that federal or state law has declared
to be illegal for sale or use, even if it is dispensed under a physician’s prescription.

e Prescription Drugs: Prescription medications are not prohibited under the College’s Policy if
taken as directed in standard dosages and/or under a physician’s prescription, provided the
medication does not pose a threat to campus safety or render you unfit for duty. However,
the abuse of prescription drugs is strictly prohibited. This includes, but is not limited to,
exceeding the prescribed dosage, using medication for unintended purposes, or using
medication prescribed to another individual. You are also prohibited from using or
possessing medical marijuana on campus.

e Over-the-Counter Drugs: Over the counter medication are not prohibited when taken in the
standard dosage as directed, provided that does not render you unfit to perform the
essential functions of your program of study or negatively impact campus safety. The
College prohibits you from being under the influence of mood-altering over-the-counter
drugs that are used contrary to the product’s labeling (i.e., misuse of over-the-counter
drugs) while subject to the terms of this Policy.

e Alcohol: The College is a dry campus. The use, possession, or distribution of alcohol is strictly
prohibited on all College-owed, controlled, or affiliated property — regardless of a person’s
age. This includes residence halls, campus events, and as part of any College activity. College
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policies concerning the possession and consumption of alcoholic beverages do not
contravene federal, state or municipal law regarding their purchase, possession or
consumption.

Violations of this policy include, but are not limited to:

o Any person of any age purchasing, possessing or consuming, or anyone aiding or
abetting a person under 21 in purchasing or consuming any alcoholic beverages.

o Drinking alcoholic beverages or offering a drink to another person or persons, whether
accepted or not, on any public road or street, parking lot, sidewalk or other publicly
owned or leased College property or at any College activity.

o Consuming and/or possessing alcoholic beverages in any public area. Public areas
include but is not limited to any public road or street, parking lots, sidewalks or other
publicly owned or leased College property, or public areas within the academic and
residential facilities.

o Brewing and/or distilling alcoholic beverages.

o Possessing empty and/or filled kegs and all its paraphernalia (e.g. tapper) in any form or
function; such items may be confiscated by College personnel and become the property
of the College.

o Possessing and using devices designed or intended to be used for the rapid
consumption of alcohol (i.e., funnels, beer bongs, etc.) and/or engaging in behaviors
intended to intoxicate (i.e., races, games, beer pong, etc.). Engaging in such activities
will be considered aggravating circumstances when considering appropriate sanctions
regardless of age.

Refer to the Alcohol and Controlled Substances Policy for more information.

¢ Inhalants and Legal Substances: You are prohibited from arriving on campus
property, participating in campus-related activities and program-related coursework, or
operating tools or machinery while under the influence of, or using, any inhalant.
An “inhalant” is defined as glue, paint, aerosol, anesthetic, cleaning agent, solvent, or other
substance that, when inhaled or ingested, causes intoxication, euphoria, excitement,
exhilaration, stupefaction, or dulling of the senses and that contains chemicals including, but
not limited to, chemicals such as toluene, xylene, hexane, acetone, methylene chloride,
methanol, Freon(s), benzene, (iso) amyl nitrate, (iso) butyl nitrite, (iso) propyl nitrite, N-butyl
nitrite, butane, propane, fluorocarbon, hydrocarbons, ethyl chloride, nitrous oxide,
halothane, tetrachloroethylene, trichloroethane, or trichloroethylene.

The College also recognizes that certain legal substances can be used in place of illicit
substances to create similar effects (intoxication, euphoria, excitement, exhilaration,
stupefaction, and/or dulling of the senses). You are prohibited from arriving on campus
property, participating in campus-related activities or program-related coursework, or
operating tools or machinery while under the influence of, or using, any legal substance for
these purposes.
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The College uses the concept of “reasonable suspicion” to determine if a Policy violation has
occurred involving the use of inhalants or other legal substances. Reasonable suspicion can
be based on, but is not limited to, the following observations:

o Physical symptoms of being under the influence, such as bad breath, substance odor,
runny nose, watery eyes, drowsiness, unconsciousness, slurred speech, poor muscle
control, mood swings, irritability, nausea, hallucinations, facial rashes, constant sniffing
or coughing, irritability, anger, agitation, uncontrolled laughter, nausea, loss of
appetite, vomiting, hallucinations, convulsions, facial rashes and blisters, constant
sniffing and coughing, slurred speech, depressed reflexes, rapid movement of the
eyeballs, dilated pupils, etc.

o Pattern of abnormal conduct or erratic behavior, or deteriorating performance in
College activities, linked to the use of inhalants or legal substances.

o ldentification in a criminal investigation concerning the illegal use of inhalants or legal
substances.

o Admission by the student of illegal use of inhalants or legal substances.

o Repeated safety violations or risks of injury or property damage, linked to inhalant or
substance misuse.

o Reports from credible sources about the misuse of inhalants or legal substances,
which have been independently corroborated.

o Possession of drug paraphernalia: You are prohibited from bringing paraphernalia
related to the illegal use of drugs onto College property.

9.2.7 Student Drug and Alcohol Testing
Random Drug Testing
If you are enrolled in safety-sensitive programs, you are required to participate in random
drug testing. Selections for testing will be made using computer-generated random numbers.
If you are selected for random drug testing, you must agree to be tested within four hours;
otherwise, the test results will be recorded as positive and treated according to the Policy.

Reasonable Suspicion

The College may require you to submit to drug and/or alcohol testing based on reasonable
suspicion. The decision will be made in judgment of the College, using information available at
the time. Testing will be required if you are deemed unfit for duty, or if there is a reasonable
suspicion that you are using drugs or alcohol in violation of the College’s Policy, or if you exhibit
the physical signs and symptoms of substance abuse. The evidence for reasonable suspicion will
be drawn from specific, observable facts and reasonable inferences, which may include, but is
not limited to, the following:

e Observable behavior, such as direct observation of drug or alcohol abuse, possession,
distribution, or physical symptoms of being under the influence (e.g., slurred speech,
dilated pupils, odor of alcohol or marijuana, mood swings, etc.). Observation may also
include indications of chronic or withdrawal effects from the illegal use of drugs.
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e A pattern of abnormal conduct, violent or erratic behavior, or deteriorating performance
in College-related activities that appears to be related to substance abuse or misuse.

e Your identification as the focus of a criminal investigation into unauthorized drug
possession, use, or trafficking.

e You admit that you were involved in the illegal use of drugs or the misuse of alcohol.

e Repeated violations of the College’s Code of Conduct, safety, or other rules that pose a
substantial risk of physical injury or property damage and appear to be related to
substance abuse or misuse that violates the College’s Policy.

e Areport of drug or alcohol use from reliable, credible sources, which has been
independently corroborated.

e Evidence of tampering with a drug or alcohol test.

e Your failure to report an accident.

You are required to sign a Search and Seizure Form to acknowledge their understanding of the
Search and Seizure Policy. This form can be found in Appendix A .

1. College Property Searches. The College provides housing, lockers, storage areas, equipment,
briefcases, computers, desks, or workstations for your use in performing essential by tasks
related to their programs of study. All these items and areas, along with data or materials
generated using them, remain the property of the College. The College reserves the right to
search any College property at any time, with or without notice or cause. You should not expect
privacy on College-owned property. The College also use other investigative methods when
there is reasonable suspicion of violations of the Drug-Free Campus Policy violations. Refusal to
cooperate with a search of College property will be considered a violation of this Policy.

2. Personal Property Searches. The College reserves the right to conduct a search of your
personal property if a Policy violation is suspected. This search may include personal items
brought onto College property such as wallets, purses, bags, briefcases, toolboxes, food and
beverage containers, or vehicles. By entering College property and remaining enrolled, you give
consent to such searches. All searches will be conducted in the presence of two College-trained
representatives and you. Refusal to cooperate with a search of personal property will be
considered a violation of this Policy.

Thaddeus Stevens College of Technology does not discriminate on the basis of sex and is
committed to providing a safe and healthy educational and workplace environment for all
members of the College community. All students and employees have a right to be treated with
dignity and respect. Consistent with the College’s Non-Discrimination Notice and the U.S.
Department of Education’s implementing regulations for Title IX of the Education Amendments of
1972 (“Title IX”) (see 34 C.F.R. § 106 et seq.), the College prohibits sexual harassment that occurs
within its education programs or activities.

Title IX states that “No person in the United States shall, on the basis of sex, be excluded from
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participation in, be denied the benefits of, or be subjected to discrimination under any education
program or activity receiving Federal financial assistance.” Consistent with Title IX, the College
prohibits all forms of sex discrimination as defined by Title IX and Title IX regulations, and as
explained in detail in the Title IX Sexual Harassment Policy.

The College is committed to protecting, maintaining, and encouraging freedom of inquiry in
teaching, service, and research. However, raising issues of academic freedom and freedom of
expression will not automatically excuse behavior that constitutes a violation of this Policy or the
law. The College will balance the enforcement of this Policy with freedom of speech and
academic freedom concerns.
The procedures, including the grievance process, set forth in this Policy apply when an employee,
student (or applicant for admission) is either a Complainant or Respondent (as the terms are defined
in this Policy).

The complete policy and procedures for resolution can be found on the College’s Title IX webpage.

1. Title IX Coordinator: The person responsible for monitoring compliance with all aspects of this
Policy. Accordingly, the Title IX Coordinator must be informed of all reports and complaints
raising Title IX issues, even if the report or complaint was initially filed with another individual
or office, or if the investigation will be conducted by another individual or office.

The Title IX Coordinator’s contact information is:
Nakia Perry
750 East King Street Lancaster, PA 17602
Campus Inclusion and Compliance Officer and Title IX Coordinator
perry@stevenscollege.edu
717-391-1365

2. The above contact information shall be provided to all current students and employees of the
College, applicants for admission and employment with the College, and must be prominently
displayed on the College’s website.

The Title IX Coordinator has designated deputy Coordinators to provide assistance with the
Title IX process. The Deputy Coordinators are:

Heather Burky

Director of Employee Engagement

750 East King Street, Lancaster, PA 17602

burky@stevenscollege.edu

717-391-6935

Dr. Chris Metzler

Vice President of Student Services

750 East King Street, Lancaster, PA 17602
metzler@stevenscollege.edu
717-299-7794

Dawan Worsley
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Director of Residence Life

750 East King Street, Lancaster, PA 17602
Worsley@stevenscollege.edu
717-299-7681

Rosanna Wakley
Engagement, Equity, and Inclusion
750 East King Street, Lancaster, PA 17602

wakley@stevenscollege.edu
717-391-3553

In addition to the procedures in this Policy for reporting to the Title IX Coordinator,
individuals may also contact the Office for Civil Rights (OCR):

U.S. Department of Education

Office for Civil Rights

Lyndon Baines Johnson Department of Education Bldg., 400
Maryland Avenue SW Washington, DC 20202-1100

Phone: (800) 421-3481
Fax: (202) 453-6012
TDD: (800) 877-8339

OCR@ed.gov

Thaddeus Stevens College of Technology does not discriminate in its admissions, employment, or
any of its education programs or activities based on race, color, ethnic or national origin, ancestry,
religion, sex (including pregnancy), sexual orientation, disability, age, veteran status, genetic
information, or any other legally protected classification (“Protected Categories”). Such conduct
by or toward any member of the College community will not be tolerated.

The College will conduct a prompt, fair, and impartial investigation of complaints of
discrimination, harassment, and/or retaliation. If an individual is found to have violated this
policy, the College will take appropriate action to prevent recurrence of the discrimination,
harassment, and/or retaliation and take appropriate steps to remedy its effects. Individuals found
responsible for engaging in such behavior are subject to the full range of the College’s disciplinary
actions, up to and including separation from the College, in addition to any private legal action
that may result from such acts.

The College prohibits retaliation against any individual that files a discrimination or harassment
complaint or participates in the investigation or resolution process.

The College’s Nondiscrimination and Harassment Policy applies to discrimination, harassment, and
retaliation in all the College’s employment and education programs or activities and applies to all
participants in such employment and education programs and activities, including administrators,
faculty, staff, students, volunteers, contractors, and guests. It applies to discrimination, harassment,
and retaliation that occurs on campus, during or at an official institution program or activity
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(regardless of location), and to off campus conduct when the conduct impairs, interferes with, or
obstructs any College activity or the mission, processes, and functions of the College. This policy also
applies to any off-campus behavior that affects a substantial College interest. A substantial College
interest includes:

e Any situation where an employee or student’s conduct may present a danger or threat to the

health or safety of others;
e Any situation that significantly impinges upon the rights, property, or achievement of others; or
e Any situation that is detrimental to the educational mission and/or interests of the College.

This policy shall not be construed or applied to restrict academic freedom, nor shall it be construed to
restrict constitutionally protected expression.

Procedures for Reporting Discrimination
Students and employees who believe that they have been subjected to harassment or discrimination
should contact one of the following in person or by phone:

e Office of Engagement, Equity, and Inclusion at 717-391-1365
e Office of Employee Engagement at 717-391-6935
e Office of Vice President of Student Services at 717-299-7794

Reports under this policy should be brought as soon as possible after the alleged conduct occurs.
Prompt reporting will enable the College to investigate the facts, determine the issues, and provide an
appropriate remedy or personnel action.

Confidential Employees

Professional licensed counselors, health services professionals, and pastoral counselors who provide
health and counseling services to members of the College community are not permitted to report any
information without the victim’s permission.

Timing

There is no time limit for reporting discrimination or harassment to the College under this Policy;
however, the College’s ability to respond may diminish over time, as evidence may erode, memories
may fade, and Respondents may no longer be affiliated with the College.

External Reporting Options

Reports of discrimination and harassment may be filed outside the College with the Equal Education
Opportunity Officer 717-787-1953, Pennsylvania Department of Education, 333 Market Street,
Harrisburg, PA 17126-0333. Reports may also be filed with the U.S. Department of Education, Office
for Civil Rights: https://ocrcas.ed.gov/contact-ocr, 800-421-3481.

Your access to Information Technology resources is a privilege that must be exercised responsibly,
ethically, and lawfully. Resources include Thaddeus Stevens College-owned or managed hardware
and software, email, web domains, related services, and any use of the College’s network—
whether via physical or wireless connection—regardless of the ownership of the device used.

Thaddeus Stevens College strives to respect user privacy, but users do not have an expectation of
privacy for communications transmitted or stored on the College’s resources. The President, Vice-
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President of Finance and Administration, or Director of Technology may authorize designated
College officials or agents to access, review, monitor, or disclose computer files related to an
individual’s account in response to legal requirements, College policy, or when deemed necessary
to protect the College’s interests. Such actions may include, but are not limited to, investigating
violations of law or College policies or responding to health or safety emergencies.

9.6.1 Use of College Resources and Systems
College-provided IT resources, systems, and WiFi are primarily designated for instructional,
research, work-related activity, departmental activity, or for administrative purposes.
Employees and students may use these resources for personal purposes if that use does not
interfere with the primary use and does not interfere with one’s normal duties. Users must not
use the College’s information systems or data for commercial use or personal gain for their
own use at the expense of others or an organization. If the non-business usages results in a
direct cost to the College for any reason, it is the individual’s responsibility to reimburse the
College. For more information, please refer to the Conflict of Interest Policy.

College — Issued Email Address
e Your college-issued email address (example@stevenscollege.edu) is the platform for:
o important updates related to student life;
o communications with your instructors;
o sending essential announcements and reminders; and
o providing access to most resources at the College.

e |t is essential that you to activate your College email and check it regularly. You can
activate your email before classes start.

e You must also register for Multi-Factor Authentication (MFA) within your accounts, which
is required for off-campus access. Refer to Multi-Factor Authentication section below for
more details.

e Your email account is a Microsoft account that provides access to a student A5 license,
which includes applications such as Excel, Word, Teams, OneDrive, and PowerPoint.

Network ID Usage
Each individual may only use the network ID assigned to them, unless additional access has

been authorized for that specific ID.
Cloud-Based Software Access for Students
e While enrolled at the College, students will have access to cloud-based software to
support their studies.
e Access after Graduation or Withdrawal
o Student access to cloud-based software will remain active for one year after
graduation.
o If astudent does not graduate, access will be immediately removed upon
withdrawal from the College.
e For employees: upon termination of employment or resignation, employees will no
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longer have access to any cloud-based software or internal programs affiliated with
Thaddeus Stevens College of Technology.
Multi-Factor Authentication (MFA)
e MFA Requirement
o All logins to your stevenscollege.edu account from outside the College locations will
require a second form of authentication for account verification.
e Recommended MFA Setup
We recommend using the Microsoft Authenticator application on your phone via QR
Code. To install the Authenticator on your iOS device:
o i0S link
o Android link
o Once installed and linked to your stevenscollege.edu account, it will
automatically link to your Microsoft applications and most applications.
For the full policy, refer to the Information Technology Resources Acceptable Use Policy.

You are permitted to carry phones, tablets, or other devices. However, mobile communication
devices may only be used in the classroom with the instructor’s permission. If you are found on
campus processing, using, or selling illegal drugs, in addition to the disciplinary actions outlined in
the College’s Code of Conduct, you will forfeit the privilege of carrying mobile communication
devices on any College location.
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Thaddeus Stevens College of Technology 2025-2026
Student Handbook & Academic Catalog

Student Handbook Acknowledgment Form

This College handbook and catalog has been compiled to inform students about the policies of
Thaddeus Stevens College of Technology (hereafter “Thaddeus Stevens College” or “the College”).
The handbook/catalog is available on the website of Thaddeus Stevens College. After reviewing the
handbook/catalog, please sign below to acknowledge receipt of the handbook/catalog and your
understanding of the policies as stated in this document. The President of the College reserves the
right to amend the handbook/catalog as needed.

The provisions and conditions of this handbook/catalog are not to be considered an irrevocable
contract between the student and Thaddeus Stevens College. The College reserves the right to
change any fees, requirements, and/ or regulations at any time during the student’s term of
enrollment. Approved curriculum changes may be implemented in the semester following approval,
provided they do not impact the student unfairly.

Key Policies:

e Thaddeus Stevens College of Technology is a dry campus and strives to promote an alcohol and
drug-free learning environment.

e Reasonable suspicion of substance or alcohol use could lead to a student being required to take a
drug test after enrollment. Random testing may also occur during the academic year.

e Students are expected to attend every class. Any student absent for five days is subject to
dismissal.

Please sign and return this page to the Thaddeus Stevens College Student Services Office after you have read the
handbook/catalog.

Date:

Print Student’s Name:

Student’s Signature:

The College will not discriminate in its educational programs or employment practices based on race, color, national
origin, sex, sexual orientation, gender identity, disability, age, religion, ancestry, union membership, or any other legally
protected classification. Announcement of this policy is in accordance with state and federal laws, including Title IX of the
Education Amendments of 1972, Sections 503 and 504 of the Rehabilitation Act of 1973, and the American Disabilities Act
of 1991.

Employees and participants who have an inquiry or complaint of harassment or discrimination or who need information
about accommodations for persons with disabilities, should contact Nakia Perry, Campus Inclusion and Compliance Officer
and Title IX Coordinator for Thaddeus Stevens College of Technology, 750 East King Street, Lancaster, PA 17602. 717- 391-
1365
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Appendix A — Search and Seizure

Search and Seizure

Students, as citizens of the Commonwealth of Pennsylvania, are protected against unreasonable
search and seizure. However, this does not prohibit College authorities from conducting searches of
residence hall rooms, shop lockers, or vehicles if the College has reason to believe a student is using
the room, locker, or vehicle for a purpose that is either illegal or would otherwise seriously interfere
with the education of the College or is in violation of the College’s Code of Conduct. After reviewing
the handbook/catalog, please sign below to acknowledge receipt of the handbook/catalog and your
understanding of the policies as stated in this document.

When a comprehensive room search occurs, two of the following individuals will be

present: Residence Hall Director, Director/Assistant Director of Residence Life, Vice President of
Student Services, and/or Campus Security. The student(s) of the room being searched should be
present if they are available. Such all-encompassing searches are most likely to occur during the
week, when most students and the Residence Hall Directors are present.

Searches are completed with discretion in cases where there is reasonable evidence that a person is
engaged in illegal activities or behaviors contrary to the College’s Code of Conduct, or in emergency
situations. For vehicle or locker searches, Campus Security, the student, and/or the Vice President of
Student Services will be present during the search, or their designee.

Understanding Search and Seizure

“Reasonable Cause” or “Just Cause” for a search consists of the following:

e Smoke, whether caused by a fire, a cigarette, incense, candle, or the burning of an illegal
substance.

e The strong smell of alcohol or marijuana coming from a residence hall room, vehicle, or locker.

e Considerable evidence gathered from a variety of sources regarding possible illegal activity or
activity contrary to the College’s Code of Conduct in a residence hall room, or vehicle.

e Considerable evidence indicating the presence of a weapon(s) in a residence hall room, locker, or
vehicle.

e Considerable evidence indicating an activity in the residence hall, a classroom, vehicle, or locker
that potentially threatens the health, safety, and welfare of fellow students (e.g., possible presence
of explosives).

This listing is simply to indicate some of the reasons, once confirmed, that would produce “Reasonable

Cause” or “Just Cause” for a search. (Please note: This listing is not all-inclusive.) It is not the intent of

the College to do unreasonable and unwarranted searches. The only intent of the College is to ensure a

safe and secure environment for all who come to learn and work at the College.

| have read and understand the Search and Seizure Policy of Thaddeus Stevens College of Technology.

Date: Print Student’s Name:

Student’s Signature:
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Appendix B - Ordering Textbooks

Textbooks can be purchased from HACC Lancaster bookstore, Cengage Unlimited, or other suppliers.
e Procedures for ordering textbooks from HACC:
1. Books may be purchased directly or online from the HACC Lancaster bookstore at:
https://bookstore.hacc.edu/.

o Under “Textbooks,” click “Buy/Rent Books.”
o Select the “Select a Campus” link and choose “Stevens Fall 2025” from the drop-down menu.
o Locate your classes for the Fall 2025 semester. General education classes are listed by
subject (e.g., CHEM for Chemistry, ENGL for English).
o After selecting the appropriate department, course number, and section (choose
“ALL"), click “Add Course to List.”
o Repeat this process for additional courses.
o Once done, click the red “Get Your Books” tab on the right. A list of all textbooks
shows.
o Choose the books to add to your cart and proceed to purchase.
2. Textbooks may be picked up at the Thaddeus Stevens College Learning Resource Center (LRC),
HACC Lancaster Bookstore, or shipped to your home address.

o Online orders may be picked up at the Learning Resource Center (LRC) at the start of
the term or at the HACC Lancaster Bookstore.

o Home delivery is available for an additional shipping fee of $14.95. There is no charge
for pickup at either Thaddeus Stevens College or HACC location.

A credit card is required to pay for your purchase at the time of selection online.
4. The hours for the bookstore can be found on the same webpage.

NOTE: When multiple editions of the same book are listed on the HACC website, it means the
instructor has approved several editions. You may choose the edition you prefer.

e Cengage Unlimited:
o Cengage Unlimited is an online textbook service. The yearly charge is $210, split
between the Fall and Spring semesters: $105 for the Fall and $105 for the Spring.

Students whose technical programs use Cengage Unlimited will receive access instructions on
the first day of classes. Students in MATH 126 will automatically have access to the textbook.

Contact Information: If you have any questions or concerns, please contact the Academic Affairs
Office via email at: rodriguez@stevenscollege.edu.

? 6/16/2026 Student Handbook 2026 — 2027 Page 81 of 82


https://bookstore.hacc.edu/

Appendix C — Student Financial Responsibility Agreement

Pre-Registration Activity Guide

Please carefully read the following information. Once you are confident that you understand all the
terms and conditions of this Agreement, you may indicate your consent and continue to register for
your class(es). You will not be able to proceed with registration activity until you have read and
agreed to the terms and conditions of this Agreement.

My Responsibility

By signing this Student Financial Responsibility Agreement ("Agreement"), | understand that when |
register for class(es) at Thaddeus Stevens College of Technology (“College”), | promise to take full
financial responsibility for the payment of all tuition, fees, and other College charges on my student
account relating to my enrollment and/or attendance at the College. | understand and agree that the
College is permitting me to register for and attend classes without pre-paying tuition in full, in
consideration for this Agreement to pay tuition at a future date described below. | understand that,
regardless of any expected reliance on any third-party resources, including, but not limited to,
financial aid, family resources, employer reimbursement, government assistance, or any other
external resources, | remain personally and solely responsible for paying all outstanding balances. |
further understand and agree that my registration and acceptance of these terms constitutes a
contractual agreement in which the College is providing me with educational services, deferring some
or all my payment obligations for these services, and | promise to pay for all assessed tuition, fees,
and other associated costs by the published or assigned due date. | understand that because of public
health related concerns, government pronouncements, or other considerations, the College may
need to modify, alter, or substitute the format, process, or methods of providing educational
instruction, services, and assessments of student performance, including using video, audio
conferences, online tools, or other remote learning options for classes and course work during the
semester or other period of enrollment. | understand and acknowledge that any educational
instruction may be presented in a variety of formats, and | agree that | will remain responsible to pay
the tuition and fees assessed to my student account notwithstanding such modifications.

Bills

After | register, | understand that my bill will be made available online, and | will be sent notification
of its availability at my college (@Stevenscollege.edu) e-mail address. If | do not receive an e-mail
notification, | agree that | am still responsible for the required payment. The current published tuition
and fees schedules are listed on the College’s tuition webpage, which may be amended from time to
time without notice to or consent of the Student, and are incorporated herein by reference. Tuition
and fees are subject to change every semester or other period of enroliment.

IRS Form 1098-T

| agree to provide my Social Security number (SSN) or taxpayer identification number (TIN) to the
College upon request as required by the Internal Revenue Service (IRS) regulations for Form 1098-T
reporting purposes. If | fail to provide my SSN or TIN to the College, | agree to pay all IRS fines assessed
because of my missing SSN/TIN. | consent to receive my annual IRS Form 1098-T, Tuition Statement,
electronically each year to my college email from the College or the College's 1098-T provider.

Third-Party Sources of Financial Aid
If I expect third party sources of financial aid to pay all or part of my financial obligation to the
College, | understand that it is my responsibility to meet all requirements of grantors, lenders,
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employers, and other third parties on a timely basis to ensure disbursement of financial aid to my
student account. | understand that if my financial aid is reduced or cancelled for any reason, | remain
responsible for any outstanding balance and for reimbursing the College any amounts that | am not
eligible to receive.

Payment Due Date

| understand there are scheduled due dates for tuition and fees for each semester or other period of
enrollment. Due dates are listed on the College’s Financial Aid webpage, which may be amended
from time to time without notice to or consent of the Student, and are incorporated herein by
reference.

Assessment of Finance Charges
| understand the College will assess a $100 late fee on any outstanding balance owed to the College if
| fail to pay in full by the due date.

Tuition Adjustment

| understand if | do not properly cancel all my classes before the first day of the semester or other
period of enrollment, | will remain responsible for paying tuition and fees assessed to my student
account. Information on cancelling registration can be found on the College’s tuition webpage, which
may be amended from time to time without notice to or consent of the Student, and are
incorporated herein by reference. | understand if | withdraw from a semester or other period of
enrollment, drop classes after the semester or other period of enroliment begins, or am involuntarily
removed from classes under a student conduct process, including, but not limited to emergency
removal, exclusion, suspension or expulsion after the semester or other period of enrollment begins,
| will be responsible for all, or a percentage of the tuition charged. The adjustments of tuition will be
made in accordance with The College’s Tuition Adjustment Policy, which is incorporated herein by
reference.

Placement of Financial Holds

| understand The College will place a Financial Hold on my student record, to the extent permitted by
law, if | fail to pay all charges assessed to my student account by the due date. | also understand this
Financial Hold will prevent the release of my academic transcripts and diploma and will prevent me
from registration activities such as adding classes for future semesters or other periods of enroliment.

Billing Disputes

| understand that if | believe a charge on my bill is incorrect, it is my responsibility to notify the Office
of the Bursar by mailing a letter containing (1) my name and The College student identification
number, (2) the dollar amount of the contested charge, and (3) why | believe the charge is incorrect,
to: The College Business Office 750 East King Street Lancaster, PA. 17602

Collection Agency Fees

| understand and accept if | fail to pay my student account bill or any monies due and owing the
College by the scheduled due date and fail to make acceptable payment arrangements to bring my
account current. The College may refer my delinquent account to a collection agency. | further
understand if The College refers my student account balance to a third party for collection, whether
an attorney or collection agency, | will be responsible for any costs (including but not limited to
collection fees, attorney’s fees, and court costs) associated with attempting to collect the monies due
and owing. | understand a collection fee will be assessed and will be due and owing in full at the time
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of the referral to the third party. The collection fee will be calculated at the maximum amount
permitted by applicable law but not to exceed 33.33 percent of the amount outstanding. For
purposes of this provision, the third party may be a debt collection company or an attorney. If a
lawsuit is filed to recover an outstanding balance, | shall also be responsible for any costs associated
with the lawsuit such as court costs or other applicable costs. Finally, | understand that my delinquent
account may be reported to one or more of the national credit bureaus.

Electronic Communication

| understand and agree the College uses email as an official method of communication with me and
that, therefore, | am responsible for reading the emails | receive from the College on a timely basis. |
authorize the College and its agents, representatives, attorneys, and contractors (including collection
agencies) to contact me at the current or any future mobile phone number, home phone number,
and email address | provide, including by way of automated telephone dialing equipment, or artificial
or prerecorded voice or text messages, for purposes of collecting any portion of my student financial
obligation which is past due.

Updating Contact Information

| understand and agree that | am responsible for keeping the College records up to date with my
current mailing addresses, email addresses, and phone numbers by following the procedure at
https://tsct-ss.colleague.elluciancloud.com/Student, which may be amended from time to time
without notice to or consent of the Student, and is incorporated herein by reference. To update my
student information at the College, access the Self-Service and navigate to the "Personal & Program
Information" section. Upon leaving the College for any reason, it is my responsibility to provide the
College with updated contact information for purposes of continued communication regarding any
amounts that remain due and owing to the College.

Governing Law

This Agreement will be governed by the laws of the Commonwealth of Pennsylvania and any disputes
arising from this Agreement shall be determined in accordance with the law of this jurisdiction. Any
suit, action, or proceeding arising in connection with this Agreement must be brought in the courts of
Centre County, Pennsylvania, or where federal jurisdiction exists, in the United States District Court
for the Middle District of Pennsylvania.

Entire Agreement

This Agreement supersedes all prior understandings, representations, negotiations, and
correspondence between the student and the College, constitutes the entire agreement between the
parties with respect to the matters described, and shall not be modified or affected by any course of
dealing or course of performance.

Severability
If any provision, term, or clause of this Agreement is declared by a court of competent jurisdiction to

be illegal, unenforceable, or ineffective, this Agreement shall be deemed severable, and all other
provisions, terms, and clauses of the Agreement will remain valid and binding on the parties.

| hereby acknowledge | have read this Agreement in its entirety and understand it. By clicking on the |
AGREE button below, | am consenting to be bound by this Agreement, for good and valuable
consideration, thereby obligating me to pay my outstanding balance, together with all fees and costs
set forth above, due to the College.
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Appendix D — Good Neighbor Standard

Purpose

The Good Neighbor Standard aims to foster positive relationships between Thaddeus Stevens College
of Technology and the neighborhood residents by promoting mutual respect, understanding and
cooperation. It aligns with our College's Mission and Core Values, promoting respect, responsibility,
and civic engagement among our students, faculty, and staff.

Scope
This Standard applies to all Thaddeus Stevens College faculty, staff, and students. It is in effect within
400 feet of any College property line and any location where College-related activities occur.

Definition of a Good Neighbor
A good neighbor is an individual who contributes positively to their community through respectful,
considerate, friendly, helpful, and law-abiding behavior.

Expectations
Thaddeus Stevens College faculty, staff, and students are encouraged to be a Good Neighbor by
demonstrating the following behaviors and expectations:
1. Community Engagement:
a) Participate in local community events when possible
b) Volunteer for neighborhood improvement projects
c) Support local businesses and initiatives

2. Respect for Property and Environment:
a) Maintain cleanliness of personal and shared spaces
b) Properly dispose of trash and recycling
c) Respect private property boundaries
d) Participate in College-organized neighborhood clean-up events

3. Noise and Disturbance Control:
a) Observe quiet hours from 10:00p.m. to 10:00am on weekdays and 12:00am to 10:00am on
weekends
b) Always keep music and other noise at reasonable levels
c) College will inform neighbors in advance of planned events that may cause additional noise

4. Traffic and Parking:
a) Obey all traffic laws, including but not limited to speed limits and stop signs
b) Park in designated areas that state Thaddeus Stevens College Parking and correlate with
student parking permits. Parking outside of the designated areas is strongly discouraged and
will be subject to municipality ordinances.
c¢) Avoid blocking driveways, fire hydrants, or pedestrian walkways
d) Use College shuttle service, public transportation, or carpooling, when possible, to reduce
traffic congestion

5. Safety and Security:
a) Report suspicious activities to appropriate authorities (campus security 717-391-7225,
Manheim Township Police 717-569-6401) or 911 when needed.
b) Participate in neighborhood watch programs if available.
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c) Ensure proper lighting and maintenance of college-owned properties

6. Communication:
a) Maintain open and respectful communication with neighbors
b) Address conflicts or concerns directly and peacefully
c¢) Inform College administration of any ongoing neighborhood issues as it is the goal that all
members of the community are cooperating to build an environment of respect

Prohibited Behaviors
In accordance with other College policies, such as student code of conduct or behavior policy,
Thaddeus Stevens College faculty, staff, and students are prohibited from engaging in the following
sanctionable acts and behaviors:
1. Nuisance Activities:
a) Excessive noise at any time, particularly during quiet hours
b) Public intoxication or disorderly conduct
c) Hosting large, disruptive gatherings without proper permits
2. Property Violations:
a) Littering or improper waste disposal
b) Vandalism or damage to public or private property
c) Trespassing on private property
3. Traffic and Parking Violations:
a) Speeding or reckless driving
b) Parking in unauthorized areas or blocking access
c) Excessive vehicle noise (e.g., loud music, modified exhaust systems)

4. Substance Abuse:
a) Use of illegal drugs
b) Underage drinking
c) Public consumption of alcohol or legal drugs

5. Harassment and Discrimination:
a) Any form of harassment or discrimination against community members
b) Intimidating or threatening behavior Revised August 8, 2024

Enforcement and Sanctions:
1. Reporting:
a) Community members can report violations to the College's Office of Student Affairs or
Campus Security
b) An online reporting system will be available for convenient submission of complaints

2. Investigation:
a) The Director of Residence Life (or their designee if unavailable) will promptly investigate all
reported violations.
b) Investigations may include speaking with both parties, witnesses, and the accusing party.
c) After the investigation into the claims, appropriate sanctions will be imposed on any party
who is found to be in violation of this standard.

3. Sanctions: In accordance with the College’s student conduct and/or discipline policy, violations
may result in the following sanctions, depending on the severity and frequency of the offense:
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a) Verbal or written warning
b) Mandatory educational programs on community living
c) Community service (e.g., 5-20 hours depending on the violation)
d) Fines (to be used for community improvement projects)
e) Loss of privileges (e.g., parking, access to certain campus facilities)
f) Probation
g) Suspension from College Residence Halls
h) Suspension or expulsion from the College in severe cases
4. Appeals:
a) Students may appeal sanctions through due process outlined in the student handbook

Implementation and Education
1. Distribution:
- Include the standard in student, faculty, and staff handbooks
- Place standard synopsis in welcome package on each bed in residence halls
- Post the standard on the College website and in campus buildings
- Distribute standard information during new student orientation and employee onboarding
- Place reminders of standard in the campus message board rotation
- Review standard during Residence Life building meetings Revised August 8, 2024

2. Education:
- Conduct annual workshops on being a good neighbor and communicate expectations
- Have a poster campaign on campus
- Provide regular reminders through campus communications

3. Community Outreach:
- Host annual town-gown meetings to discuss community relations
- Establish a community advisory board with local resident representation
- Regularly seek feedback from community members on the effectiveness of the standard

4, Monitoring and Review:
- Conduct annual reviews of standard effectiveness
- Track and analyze violation data to identify trends and areas for improvement
- Adjust the standard as needed based on community feedback and changing
circumstances

5. Recognition:
- Establish a "Good Neighbor of the Month" program to recognize exemplary
community members
- Provide incentives for student organizations that demonstrate outstanding
community engagement.
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Appendix E — Transportation Service Safety Standards
Note: This is a reformatted version of the letter sent to students. Formatting has been adjusted for readability;
the content remains unchanged.

Attention All Students,

The shuttle transportation service operates on behalf of Thaddeus Stevens College of Technology. As
a result, all policies listed in the TSCT Handbook, 2026-2027 apply during your transport around
campus.

In addition, you are required to comply with the Friendly Transportation Service Safety standards, and
driver directives while being transported in their vehicles:

e Must have TSCT ID (TSCT Handbook: Appendix A, Section IV, Part G)

e Pick-ups and drop-offs are at designated shuttle stops only

e Shuttles will not delay departure for anyone not waiting at the designated shuttle stops

e Contact the shuttle service via Text only if you waited at a designated shuttle stop for 60
minutes

e Remove all personal items and trash from shuttle upon departure

e Report any issues observed on the shuttle to the driver (spills, doors, seats, etc.)

e Must use headphones when listening to music, videos, phone calls (must talk low if on a
phone call to not distract the driver)

e Alcohol/Drugs/Smoking Policy (TSCT Handbook: Behavioral Expectations, Sections 4.1 — 4.3
and 4.5)

e Respect (TSCT Handbook: Appendix A, Sections Ill, IV, & V)

o ***Rejghard Hall shuttle is for Reighard Hall residents only (name must be on Reighard
roster)

e ***|ast shuttle leaving Reighard Hall is at 6:00p.m., Monday — Friday. Last shuttle leaving
main to Reighard Hall is at 7:30p.m., Monday — Friday.

e ***Reighard Hall shuttles operate during specific meal hours on weekends

o Saturdays and Sundays
= Pick-Up from RGH to Main Campus: 11:00am and 4:00p.m. only
= Drop-Off from Main Campus to RGH: 1:00p.m. and 5:30p.m. only

Failure to comply with the above may result in your transportation privileges being suspended, along
with additional accountability plans from the college’s student handbook.

The Division of Student Services encourages your decision-making to align with the college’s core
values:
e Respect - We value the unbiased consideration, treatment, and regard for the rights, values,
beliefs, and property of all other people.
e Accountability - We value the taking of responsibility for actions and the results of those
actions; honoring obligations, expectations, and requirements; delivering what is promised;
and owning up to shortcomings and mistakes.

Thank you!
Division of Student Services
Thaddeus Stevens College of Technology
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Definitions

Academic Advising: Academic advisors are assigned faculty members who provide information to
students regarding registration and the requirements for degree or certification within their
program. Email your advisor directly with questions.

Academic Coaching: Academic coaches assist with organization, creating a study plan, determining
an effective study method, note-taking, and more. Email your academic coach to schedule an
appointment or visit the Academic Center at the LRC.

Academic Seminars: Academic seminars are available on topics such as Note-Taking, How to Study,
Time Management, Test-Taking Strategies, and more. Seminars are presented live and are also
available in voice-narrated PowerPoints.

Asynchronous Online Courses: Delivered through a course management system with 24/7 access, do
not require students to be online at specific times. Instead, students are expected to log in regularly to
complete assignments and meet course deadlines. Coursework is monitored by the instructor, who
provides support as needed. Documented attendance is required.

College Suspension: While a student is suspended from the College, they are not permitted on any of
the locations and may not participate in any College-sanctioned extracurricular activities regardless
of where they take place (e.g., an away sporting event, student organization activity).

Commencement: The ceremony that celebrates students who have completed or are nearing
completion of their degree requirements.

Degree Conferral: Official awarding of a degree by the College once all academic and administrative
requirements have been completed. It is posted to your transcript.

De-registered: Removed from a course due to non-attendance.

Expulsion: Expulsion is the permanent removal of a student or student group from the College. This
sanction is used for the most serious violations.

Hybrid Courses: Hybrid courses, combining both in person classroom instruction and asynchronous
online instruction, meet in the classroom regularly and are supplemented with online independent
study material throughout the week. Classroom and documented online attendance are mandatory
for all hybrid courses.

Interim Suspension: The Vice President for Student Services or Director of Residence Life may impose
an interim suspension and/or loss of privileges on any student whose presence on campus
constitutes a threat to the safety, welfare, or well-being to themselves or to others in the College
community. If the interim suspension extends beyond 10 College days, a disciplinary hearing will be
scheduled within five College days of that determination.

Loss of Privilege: A student is not permitted to access any College building, facility, or residence halls,
or participate in any College-sponsored event or activity. A student may lose one or more privileges
for a period determined by the Vice President of Student Services, the Director of Residence Life, or
the President of the College.
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Non-Matriculating Student: A student who is not enrolled in a degree or certificate program.

Non Traditional Student: Student who is older than the traditional college age, attends part-time,
works full-time, or has significant family responsibilities.

Probation: The student is informed in writing that they must show a change in behavior over a
specified period. If the student engages in other violations of the College’s Code of Conduct during
the probationary period, further disciplinary action will be taken, ranging from loss of services to
suspension to recommendation for expulsion. The period will not be fewer than fifteen days and
might last up to one calendar year.

Referral: A student is required to seek an evaluation from a college counselor or other professional
on- or off-campus. The student is required to pay all costs associated with the referral and must
comply with the recommendations made by the person who conducts the evaluation.

Residence Hall Suspension: While a student is suspended from the residence hall, they may attend
classes; however, the student is not permitted in any residence hall. The student must leave campus
after classes during the period of the suspension by 6:00p.m. or 20 minutes after their last class ends.

Restitution: Payment for the loss, damage, or other associated costs of the student(s)’ behavior,
which can include, but is not limited to, medical bills, fines, service fees, or cleanup cost.

Suspension: Defined as exclusion from the College and/or residence halls for one to five consecutive
College Days. Suspensions are issued by the Vice President for Student Services or the Director of
Residence Life. Students will be informed of the reasons for the suspension and given an opportunity
to respond before the suspension is imposed. However, prior notice is not required if the College
personnel determine that the health, safety, or welfare of the College community is threatened. The
President of the College will be notified in writing of all suspensions, and the student will receive
written notification. Parents, guardians, or sponsors may be notified in writing in consultation with
the student.

Synchronous Online Courses: Synchronous courses require students to receive instruction and
interact with their professor and classmates online during regularly scheduled days and times listed.
Synchronous classes also include online components such as course materials, homework, and
assignments. Online attendance is required for synchronous online courses.

Warning: A student is informed in writing of their violation of the Code of Conduct. Further
misconduct will result in additional disciplinary action.
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Welcome Bulldogs!

As you embark on this exciting journey, we want you to know that our team is dedicated to
ensuring a safe and academically sound environment for all residents. We achieve this by
diligently monitoring our halls, engaging with residents, planning events, and upholding the
policies that complement our school's values.

Our approach to supporting residents is rooted in the values of Respect, Accountability,
Integrity, and Teamwork. Here is how we embody these principles:

¢ Respect: We value the unbiased consideration, treatment, and regard for the rights,
values, beliefs, and property of all other people.

e Accountability: We value taking responsibility for our actions and the results of those
actions; honoring obligations, expectations, and requirements; delivering what is
promised; and owning up to mistakes.

e Integrity: We value commitment to high moral/ethical standards, honesty, and fairness
in teaching and learning, social engagements, and professional practices.

o Teamwork: We value working cooperatively and collaboratively as part of a group in
which there is a shared mission and vision aligned toward a goal.

Our goal is to help residents become confident in navigating their responsibilities and
develop the life skills necessary to excel after graduating from college. We are here to
support your college endeavors by encouraging positive connections with your peers, staff,
and faculty. We hope these efforts lead to building meaningful relationships and personal
development.

Welcome to your new home away from home. We look forward to connecting with you
throughout your college journey!

Sincerely,

Dawan Worsley, Director
Office of Residence Life, Student Services
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Housing Contract Information

This contract is an agreement between Thaddeus Stevens College of Technology (the "College") and
the student, outlining the terms and conditions for on-campus housing. Please read carefully before
signing.

1. Contract Agreement

By signing this contract, you agree to follow the rules outlined in the Residence Life
Handbook, the Student Handbook, and other official College publications. This contract is
legally binding and may be amended by the College at any time. Failure to uphold the terms of
this agreement may result in the following:

e Fines starting at $200.00

e Termination of your Housing Contract

e Expulsion from the College

2. Contract Period
This contract covers both the Fall and Spring semesters (August-May). By signing, you agree to
reside in College housing for the full academic year. Housing contracts must be renewed
annually unless you are no longer enrolled at the College.

To formally cancel your housing contract, you must send an email from your official Thaddeus
Stevens College email address to the Director or the Assistant Director of Residence Life.
Charges will continue to accrue until your room key/fob is returned and all personal
belongings are removed from your assigned room. The College reserves the right to terminate
or amend this contract at any time for any reason, with or without notice.

3. Housing Charges & Payments
Housing charges are set annually by the College. Payments must be made by the deadlines
listed on the College’s tuition and fee pages: Tuition - Thaddeus Stevens College of Technology
and Pay Tuition and Fees - Thaddeus Stevens College of Technology.

4. Meal Plan
All students living on campus are required to have a meal plan. You will either select or be
assigned a 5-day or 7-day meal plan, which is managed jointly by the Office of Residence Life
& the Business Office (Tuition - Thaddeus Stevens College of Technology).

5. Housing Status
On-campus housing is not guaranteed. Priority is given to students residing outside of
Lancaster County. You can check your housing status online by logging into Thad’s Pad >
Student Services > Room Selection.

6. Refunds
Please refer to the Refund Schedule - Thaddeus Stevens College of Technology for details on
housing refunds. Students removed from housing due to policy violations forfeit any housing
refund for the current semester.
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7. Immunization Requirements
All students must meet the College’s immunization requirements before moving in.

8. Residency Requirements
To remain eligible for on-campus housing, students must:
e Maintain full-time enrollment status (minimum of 12 credits)
e Have all financial obligations to the College in good standing
e Comply with all policies outlined in the Residence Life Handbook
Students who do not meet these requirements can be terminated from housing. Residents
who are removed from housing due to policy violations will forfeit any housing refunds for
the current semester.

9. Housing Assignments
This contract allows you to occupy an assigned room but does not create a landlord/tenant
relationship. Students choose rooms during the housing selection process, which is organized
based on sex. The College reserves the right to change room assignments or occupancy at any
time. Students must vacate their rooms—taking only essentials—during Thanksgiving, winter,
and spring breaks. For summer, all belongings must be removed. Early arrivals or late
departures are not permitted without prior written approval from the Office of Residence Life.
Occupying a shared room (double/triple) without approval, placing personal items on all beds
or sides of the room—will result in a minimum $200 fine. Allowing an unassigned person to live
in or move into your room will result in a minimum $500 fine and/or housing contract
termination.

10. Housing Intent Requirement
Students desiring on-campus housing for a subsequent academic year must notify the Office
of Residence Life of their intent by March 31. Notification must be completed by one of the
following methods:
e Applying for housing and signing the housing agreements via the College’s designated
process by March 31; or
e Submitting written notice via email to the Office of Residence Life
(campushalldirectors@stevenscollege.edu) indicating the student does not intend to
return to housing by March 31.

Students who submit a housing application after March 31, will be assessed a $150.00
Housing Intent Requirement fine.

11.Liability
The College is not responsible for theft, loss, or damage to your personal property. Students
are strongly encouraged to obtain personal property insurance.

12. Room Entry/Searches
The College reserves the right to enter and, if necessary, search your room for health, safety,
or policy reasons. Your presence is not required during entry or search. ltems found in
violation of law or College policy may be confiscated and removed from the room.
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13.Legal Enforcement
This contract is governed by Pennsylvania law. You are responsible for any legal or collection
fees the College incurs in enforcing the terms of this contract, including those related to
unpaid fees.

Printed Student Name Date

Signed Student Name
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Introduction

The Residence Life Handbook (‘Handbook') is an important resource for understanding life within
the Thaddeus Stevens College of Technology (TSCT) community. While it may not cover every
situation, the Handbook addresses many common questions that residents often have. For
additional information, residents are encouraged to visit the Residence Life website or contact
the Office of Residence Life personnel for further support.

Thaddeus Stevens College of Technology known as the “College,” educates Pennsylvania’s
economically and socially disadvantaged as well as other qualified students for skilled
employment in a diverse, ever-changing workforce and for full effective participation as citizens.
The College is committed to meeting the needs of a diverse student population possessing a wide
range of goals and academic backgrounds. Some students may initially lack the educational
preparation required to perform at the postsecondary level. To properly place students, the
College uses multiple assessment measures. Students identified with deficiencies in reading,
English, or mathematics, can enroll in a variety of developmental courses. Additionally, Academic
Support services are available for these students, as well as for students who do not require
developmental coursework but still need to improve their skills. Students are encouraged to
consult with their advisor and academic coach to develop their academic plans.

Curricular options at the College begin with a rigorous general education program, the core
requirements of which are common to all degree programs. By establishing the same core
requirements in all programs, the College is better able to ensure that each graduate develops
not only the skills and knowledge required in his or her chosen field but also develops the
attributes and learning skills required to be productive citizens.

To ensure that curricula are current and responsive to the needs of business, industry, and
professions, the College has organized an occupational advisory committee to assist with
program design and oversight. Representatives from business, industry, and the professions
serve on these occupational advisories and assist the College in revising and evaluating the
effectiveness of current programs.

For more information about Thaddeus Stevens College of Technology, visit the website at
www.stevenscollege.edu.

The Office of Residence Life cultivates a living—learning environment grounded in safety,
inclusivity, maturity, community, responsibility, and integrity. Through intentional social and
educational engagement, students develop the practical skills and awareness needed to
contribute meaningfully to their communities.
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1. Residence Life Staff Information
The Residence Life staff is composed of professionals and paraprofessionals who conduct the day-
to-day operations within the department. Below is a list and description of the different staff
positions.
e Director of Residence Life
Professional staff member who leads the Office of Residence Life, managing department
operations, supervising professional staff, budgeting, housing assignment processes, and
facilitating the student conduct processes.

e Assistant Director of Residence Life
Professional staff member who leads the Office of Residence Life, support department
operations, supervising professional staff, managing community engagements and student
resources, budgeting, and hearing conduct cases.

e Campus Hall Director (CHD)
Professional staff member who work directly in the Residence Halls and manage
administrative operations for supervising student assistants, crisis intervention, building
communications, room care reports, coordination of openings and closures, community
engagements, resident resources, and enforcing policies.

e Student Assistant (SA)
Student staff members live in the residence halls and are knowledgeable about both
department and college policies. They are responsible for performing rounds of the
residence halls, mail distribution, policy enforcement, and cleaning of common areas.

Office Hours: Monday-Friday 10:00 a.m. —9:00 p.m.
Residence Life webpage for move-in dates, residence hall openings and closings.
Email: campushalldirectors@stevenscollege.edu

2. Residence Hall Security and Safety
Failure to comply with a request from residence life staff, security staff, or College personnel—
or to show respect for their authority—will result in disciplinary action. While there is no
requirement to carry theft or fire insurance for your belongings, you may want to consider
purchasing coverage.

2.1.1 Fire Safety Violations

o Tampering with Fire Safety Equipment: Interfering with fire extinguishers, fire alarms,
smoke detectors, sprinkler systems, or any other fire safety devices is strictly prohibited.
Violations may result in fines of up to $500 or more.
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o Improper Use of Fire Safety Equipment: Hanging objects from, covering, or removing
batteries from fire safety devices is prohibited. Violations may result in fines of up to $500
or more.

 Prohibited Fire Hazards: The use of open flames (e.g., candles or incense), smoking in the
Residence Halls, or engaging in any behavior that increases fire risk is not allowed. Violations
may result in fines of up to $500 or more.

o Failure to Evacuate: Students who do not evacuate the building during a fire alarm will face
disciplinary sanctions, including possible fines of up to $500 or more.

e Get to know your professional staff, neighbors, and building as soon as possible. Every
resident plays a role in maintaining a secure environment by recognizing who belongs in
the building and who does not.

e Always lock your room door when you leave and encourage your roommates to do the
same.

e Keep external doors always locked. Never prop them open.

e Propping doors open is a serious security risk and one of the most common security
breaches on college campuses. It increases the chance of unauthorized access, violates
campus security policies, and may breach the Clery Act, which requires institutions to
prevent unauthorized entry.

e Do not allow strangers into the building. Never let someone “tailgate” behind you when
entering with your access card.

e Face coverings such as hoods, ski masks, or Halloween masks are not permitted inside
residence halls. This ensures individuals can be easily identified by staff and helps prevent
authorized access.

e Do not lend your room key or college ID to anyone. Sharing these items violates your
Residence Life agreement.

In compliance with the Higher Education Opportunity Act, 2008, 122 STAT. 3301 and
consistent with the College’s commitment to student safety, this policy provides the
procedures for reporting, investigating, and making emergency notifications regarding any
resident student deemed missing.

If there is any indication of foul play, the Pennsylvania State Police will be contacted
immediately. If circumstances warrant, this policy and procedure may be implemented in
less than 24 hours.

2.3.1 Definition of a Missing Student
A student is considered missing when their absence is inconsistent with their usual behavior
and cannot be reasonably explained. Before presuming a student is missing, reasonable
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efforts should be made to determine whether the student is at their off-campus residence or
whether individuals familiar with the student has seen, heard from, or knew their
whereabouts.

2.3.2 Notification Process
At the start of each academic year, the College will inform on-campus resident students that
if they are determined to be missing, the College will notify a parent or designated individual
within 24 hours. It is the student’s responsibility to ensure their emergency contact
information is current and accurate, registered through the Office of Student Services.

If the student is under 18 and not legally emancipated:
e The College is required to notify a custodial parent or legal guardian within 24 hours.
e The College will also notify the appropriate law enforcement agency within 24 hours
of determining the student is missing.

2.3.3 Internal Notification Procedure
Upon receiving a missing student report from Security, Office of Student Services, or
another credible source, the following departments will be notified: College Security,
President’s Office, Vice President for Finance and Administration, Vice President of
Student Services, and Director of Residence Life.

The report will immediately be referred to College Security. If, after investigation, the
student is determined to have been missing for 24 hours, the College will notify:

e theindividual identified by the student as their emergency contact

e the custodial parent or legal guardian (if under 18 and not emancipated)

e local law enforcement

If foul play is suspected at any point, Pennsylvania State Police will be contacted
immediately.

2.3.4 Search and Investigation Resources
Upon notification that a student may be missing, the College may use any combination of
the following resources:

e Entryinto the student’s room by authorized personnel

e Search of on-campus public locations (e.g., library, cafeteria); distribution of the
student’s ID photo
e Inquiries with known friends, family, and faculty

e Review of ID card access logs for last use and future activity
e Access to vehicle registration information

e Review of email login activity by the IT department
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2.3.5 Communication of Policy

Students will be informed of this policy through the College website, at student
orientation, the annual Campus Security report, college-issued email, and Residence Hall
meetings.

3. Room Management: Assignments, Changes, and Closures
3.1 Room Assignments

The College reserves the right to make residence hall assignments, temporary room
assignments, consolidations, and reassignments as needed, or when deemed in the best
interest of the student and/or residence hall.

3.2 Room Key
Each resident will be issued either an ID card or hard key for their assigned room. The
following outlines room key access, responsibilities, and associated procedures:
3.2.1 Electronic Card Reader Rooms

Once activated, your student ID will unlock your room. Any hard keys issued must be
returned to the Campus Hall Director.

3.2.2 Lost or damaged ID cards

If your card is damaged, lost, or stolen, it can be replaced for $5 at the Business Office
(Mellor building, 1 floor).

3.2.3. Standard Lock and Key Rooms
If your room does not have an electronic card reader, you will be issued a hard key.
Always keep it with you. If the key is lost, the lock core will be changed and new keys
issued (pending availability). A $55 fee will be charged for lost keys.

3.2.4 Lockouts

If you are locked out, contact your Residence Hall Advisor or Security. Security is
available 24/7 and can provide access. A $35.00 fee will apply for each lockout.

3.3 Room Management and Personal Belongings
3.3.1 Personalization

You may decorate your room, provided all items follow residence hall guidelines and
reflect good taste and decency. If you are unsure whether an item is appropriate, check
with your Campus Hall Director.

3.3.2 Necessary ltems
The following items are recommended for your residence hall room:
e Twin XL bedding (Reighard Hall requires full-size bedding)

e Laundry bag & high-efficiency detergent
e Shower caddy
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Bathroom necessities (ex: soap, toothpaste, toothbrush, washcloth, towels,
shampoo)

Fan

Storage bins

Lamp (must have metal or steel shade/cover)

Cleaning supplies (ex: broom, vacuum, disinfectant wipes, trash bags, disinfectant
spray, air fresheners)

Surge protectors

If you are unsure about any items, contact the Office of Residence Life before bringing them.

3.3.3 Allowable Items

Desktop computer, laptop, or tablet

Bean bag chair

Bicycles (must be stored on bike racks only; never inside residence halls)
Electric water kettle (must have auto shut-off safety feature)

Wall-safe tape or push pins for hanging décor

TV (42 inches or smaller; note: the College provides internet but not cable TV)
Mini-fridge (maximum 5.0 cubic feet)

Shower shoes

3.3.3 Personal Belongings

Security of Personal Items: Residents are responsible for securing their belongings,
especially valuable or easily portable items. Use personal safes, cable locks for
laptops, and engrave valuables with unique identifiers.

Liability Notice: The College assumes no responsibility for lost, stolen, or damaged
personal belongings. Students are strongly encouraged to obtain personal
property, fire, theft, and liability insurance. The College’s insurance does not cover
student property or personal liability at any time.

Move-Out requirements: Residents who withdraw or are dismissed from the
college must vacate their assigned room within 24-48 hours. The College will make
a reasonable effort to contact the student regarding any belongings left behind via
phone, email, or both. Unclaimed items will be stored for up to 7 days. After that,
they will be considered abandoned and may be discarded.

3.3.4 Responsibility

Furniture
Residence hall furniture provided by Thaddeus Stevens College of Technology may

not be disassembled, stacked, or altered. All College-owned furnishings must
remain in the assigned room, and lounge furniture must remain in designated
common areas. Students are not permitted to bring additional furniture into their
rooms unless it has been approved by the Office of Residence Life. Any changes to
the arrangement or configuration of college-provided furniture may only be made
with prior approval from Residence Life staff.
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Room Care

Residents are expected to always maintain their rooms in a clean and sanitary
condition. This includes regularly washing clothing and bedding, properly storing or
disposing of food to prevent hygiene issues and ensuring that trash is bagged and
taken to designated disposal areas. Hanging food from windows or storing it for
extended periods is prohibited. If a room is found to be excessively dirty, the
residents will be required to clean the area within a specified timeframe. Failure to
comply may result in a minimum fine of $50 and could lead to removal from
campus housing if the condition persists.

3.4.1 Prohibited Items
The following items and activities are strictly prohibited in the residence halls. This list is not
exhaustive. If you have questions about a specific item or activity, consult the Office of
Residence Life.

Microwaves, toasters, grills, skillets, open coil devices, electric cooking appliances,
portable heaters, air fryers, irons, coffee makers or water heaters without an
automatic shut-off feature, and any other open heat appliances

Mini-fridges larger than 5.0 cubic feet

Decorations deemed offensive or inappropriate by the College (e.g.: drug/alcohol
references)

Adhesive hanging LED lights or items (only wall-safe tape or push pins are allowed)
Any animals, including fish, unless approved through the Office of Accessibilities and
the Office of Residence Life

Lamps with plastic covers (fire hazard)

Candles, incense, fireworks, or any other open flame devices or flammable liquids
Live-cut or artificial Christmas trees and other flammable decorations

Electrically amplified instruments, DJ equipment, or drum sets

Extension cords and multi-outlet adapters that are not surge protectors

Personal wireless routers, as they interfere with the campus network

Weights or fitness equipment exceeding 15 pounds

Weapons of any kind, including darts/dartboards, firearms or ammunition, toy guns
or ammunition, BB or paintball guns, swords, or similar items

Humidifiers

3.4.2 Prohibited Activities
The following actions are not allowed in or around residence halls:

Playing hall sports or outdoor activities indoors (e.g., basketball, football, snowball
fights, water balloons, roller skating, bike or scooter riding, hoverboarding, etc.)
Playing music or using TV speakers directed out of windows
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e Practicing musical instruments in lounges or common areas

e Moving into another room or occupying a vacant space without prior approval from
the Office of Residence Life

e Sharing your room key/fob or student ID with anyone else

e Playing loud music in bathrooms

e Entering bathrooms while custodial staff is actively cleaning

e Throwing objects from windows

e Removing or tampering with window screens

e Using windows as entry or exit points

e Sitting on windowsills

e Door Propping and entering emergency exit doors

The Office of Residence Life will conduct a room consolidation process for residents who
do not have a roommate and are not assigned to designated single rooms. This process
typically occurs after each room change period or at other times during the semester as
needed.

Residents in double rooms without a roommate during these times are required to
participate in the consolidation process. Failure to do so will result in being charged the
single-room rate for the semester.

During the process, affected residents will have the opportunity to select a new roommate
or room from a list of others also required to consolidate. If a resident does not inform the
Office of Residence Life of their choice by the assigned deadline, they will be charged the
single-room rate for the semester.

3.6.1 Fall or Spring Semester (Beginning Week 6)
e Voluntary room changes may begin in the sixth week of the Fall or Spring semester.
e To initiate a room change, contact your Campus Hall Director.
e The room change period closes at the end of October in the Fall and after Spring
Break in the Spring semester.

3.6.2 Outside the Scheduled Room Change Period
e Requests outside the designated room change period will be considered on a case-
by-case basis by the Office of Residence Life.
e To request a room change, contact your Campus Hall Director.

IMPORTANT: Residents who move to another room or take over a vacant space without
approval from the Office of Residence Life will be fined $200 - $600 and may lose the
privilege to participate in future room change opportunities. All room changes are subject
to availability and must be approved in advance.
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3.7 Residence Hall Closures
The residence halls will be closed during Thanksgiving, Winter, and Spring breaks. They will
close at 6:00 pm on the day before each break period begins. Residents must vacate their
rooms by that time, taking only what they need. For Summer Breaks, residents must
remove all personal belongings from their rooms, regardless of whether they plan to return
the following academic year.

3.7.1 Residence Hall Hours During Closure
¢ Residence Halls will close at 6:00 p.m. the day before each vacation period.
¢ Residence Halls typically reopen at 1:00 p.m. on the day students return from break.

3.7.2 Departures and Non-Returning Residents
Students who are not returning to housing after break must:
e Remove all personal belongings from the room
e Clean the living space and dispose of all trash and food
e Return all keys to the designated Residence Hall drop box or the building
manager
Failure to follow these steps will result in charges for improper checkout, cleaning, or
damages.

3.7.3 Extenuating Circumstances
Residents with extenuating circumstances during closures should follow all break closing
instructions sent via email and have proof of their hardship ready for review. Office of
Residence Life personnel will approve or deny any requests to stay during closures.

3.7.4 Residence Hall Deadline or Extended Stay during breaks
Anyone who misses the deadline for submitting a request to stay or who is found staying on
campus while not approved by the office of residence life will be charged $150 per day
during breaks.

3.7.5 Meal Hours During Closure
e Meals will be served up to and including lunch on closing days.
e Meals will NOT be served again until dinner the day before classes resume.
e Jones Dining Hall, Campus Grille, and Orange Street Café close at 1:00 p.m. on the last
day of classes before break.

3.7.6 Storage
The College does not offer storage space to residents. Between the fall and spring
semesters, students may leave their belongings in their rooms at their own risk, provided
they are returning to the exact same room for the spring semester.

3.7.7 Room Care Inspections
Residence Life staff will begin inspecting rooms after 6:00 p.m. on the day of closure to
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ensure that all procedures have been followed. Any rooms that do not meet the
requirements will be subject to fines and cleaning charges.

3.7.8 Abandoned Property
Any personal items left in rooms after the end of the semester will be considered
abandoned. Residence Life reserves the right to dispose of these items at their discretion,
along with charging residents not removing personal items.

Thaddeus Stevens College of Technology offers on-campus housing during the summer term
for students who are enrolled in at least one class or an internship. To be eligible, students
must complete a summer housing contract after scheduling their summer classes.

3.8.1 Eligibility & Enrollment
Class/Internship Requirements: Students must be enrolled in a summer course or
internship through Thaddeus Stevens College of Technology to qualify for housing.

3.8.2 Summer Housing Contract
Charges: Those living on campus during the summer will be charged weekly from the last
week of May to the first week of August.

Specific Dates: Students are responsible for knowing the exact weeks they will need
housing. These dates must be entered in the contract to ensure proper accommodation and
planning.

3.8.3 Relocation for Summer Housing
All students requiring summer housing will be relocated to designated summer housing
prior to the start of classes. Information about the housing and move-in dates will be
provided by the Office of Residence Life.

3.9.1 Damages
Residents assigned to a room will be charged for any damages, excessive cleaning, or
missing College property. Charges will be based on the cost of materials and labor.

All costs are subject to change without notice, depending on the actual price of repairing or
replacing damaged property.

If the person responsible for damage in the residence hall is not identified, the cost of repair
will be shared by the students living on that floor or, if necessary, the entire residence hall
population. Please report any observed room or residence hall damage to the Campus Hall
Director immediately.
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3.9.1 (a) Charges and Fines

VIOLATIONS CHARGE/FINE
Alcohol (Refer to Drug-Free Campus Policy) $500.00
Drugs (Refer to Drug-Free Campus Policy) $500.00
Moving Rooms Without Approval $200.00
Taking Over Vacant Spaces Using Personal Items $518.00
Locked Out of Room $35.00
Lost Room Key $55.00
Lost TSCT ID $5.00
Lost fob (Reighard Hall Only) $20.00
Lost Parking Pass (Reighard Hall Only) $25.00
Room Care Inspection Failure $25.00
Room Care Damages $150.00 plus costs of parts and labor
Common Area Damages $150.00 plus costs of parts and labor
Door Propping Stairwell and Emergency Doors $50.00
Residence Hall Closure (You stay over break without | $150.00 per day
prior approval from Residence Life personnel)
Residence Hall Closure (You failed to complete the | $150.00
required Closing Checklist)

The College does not intend to conduct unreasonable or unwarranted room searches. Its sole
purpose is to maintain a safe and secure environment that supports students’ residence,
study, and pursuit of educational goals.

3.10.1 Authorized Room Entry Conditions
Staff will enter student rooms with discretion and only under specific conditions:
1. Maintenance and Repairs
Authorized staff may enter rooms to perform essential maintenance or repairs as
needed.

2. Health and Safety Inspections
These inspections occur at least once per semester to ensure the well-being of
residents and compliance with health and safety standards.

3. Emergency Situations
Staff may enter rooms during emergencies (e.g., fire, flooding, medical crises, etc.) to
ensure the safety of residents.

4. Disruptions to the Community
If unattended items (e.g., stereos, alarm clocks, or other devices) create disturbances,
staff may enter to resolve the situation, but only with the approval from Residence Life
staff.
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5. Regulation Compliance
If Residence Life staff reasonably suspects that a room contains items violating College
regulations, or local, state, or federal laws, they may enter to investigate.

3.10.2 Room Inspections
The Office of Residence Life and other authorized personnel reserve the right to enter any
room space with or without the resident’s permission or presence. These inspections may be
scheduled or random, and may occur in the following circumstances:

Periodically throughout the year

After any break closure

When there is a room vacancy

For reasonable suspicion of policy violations or safety concerns

The College aims to maintain a safe, secure, and supportive environment for all students.
While students are protected from unreasonable searches and seizures, College officials may
search residence hall rooms, lockers, or vehicles when there is reasonable or just cause to
believe that:

o lllegal activity is taking place,

e College policies or the Student Code of Conduct are being violated, or

e The health, safety, or welfare of the community is at risk.

Comprehensive searches are conducted discreetly and typically involve two staff members
from Residence Life and/or Security. If available, the student assigned to the room will be
present during the search. Such searches are most likely to occur during the week when
students and staff are present.

Examples of reasonable or just cause include (but are not limited to):
e Smoke or burning odors (e.g., fire, cigarettes, incense, candles, or illegal
substances)
¢ The smell of alcohol from a room, vehicle, or locker
o Evidence of illegal or prohibited activity
¢ Indications of weapons or explosives
e Any activity threatening the health or safety of others

All students must read and sign the Search and Seizure form before moving into the residence
halls, confirming their understanding of this policy.

4. Behavioral Expectations

All students are expected to adhere to the College’s policy on drugs and alcohol, promoting a
safe and respectful living environment for all residents. Violations of this policy will not be
tolerated and will result in disciplinary action.

Drugs and alcohol (including possession, use, and paraphernalia) are prohibited in the
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residence halls and on campus. Refer to the Alcohol and Controlled Substances Policy for
more details.

To maintain a healthy and respectful living environment, all students are expected to comply
with the College’s smoking policy. Smoking in unauthorized areas or violating these
regulations will lead to disciplinary action.

Tobacco products include, but are not limited to, chewing tobacco, snuff, cigarettes, e-
cigarettes, cigars, cigarillos, pipes, and bidis.
Vaping/tobacco use is prohibited in and on all College property, including College vehicles,
with the exceptions listed below:

Gazebos at the following locations:

e Griscom Education Center Pergola

* Pergola between Herrington & Armstrong Hall

* Between Leonard & Woolworth Buildings

» Between Kreider & Leonard Buildings

e Greiner Location

Designated smoking areas at the following locations:

¢ Hartzell Parking Lot

* Greenfield Parking Lot

* Greiner Location

* Transportation Center Parking Lot

Hookahs, (multi-stemmed devices used for smoking flavored tobacco) are banned from all
college property and vehicles without exception. Refer to the Smoking in College Buildings

and Facilities Policy for more details.

An atmosphere conducive to living and studying must be maintained 24 hours a day in the
residence halls and surrounding areas. Respect for the rights and freedoms of other
residents will be the standard for behavior.

Sunday night to Friday morning: 10:00 pm to 10:00 am

Friday night to Sunday morning: 12:00 am (midnight) to 10:00 am
Finals Week: 24/7, ALL DAY

No loud music in bathrooms

Students are required to comply with directives from Residence Life, Security, or any
College personnel.
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Living with roommates is a significant part of the college experience and can greatly
contribute to your time at Thaddeus Stevens College. Successful roommate relationships
are built on mutual respect, open communication, and a willingness to compromise. Below
are some guidelines to help you navigate your roommate’s experience:

4.6.1 Set Clear Expectations
When you move in, have a conversation with your roommate(s) about expectations for the

living space. Having these conversations early can prevent misunderstandings later. Topics
to discuss might include:

e Quiet Hours and Study Time: Agree on times when the room should be quiet for
studying or resting.

e Sharing Responsibilities: Divide cleaning tasks or other responsibilities such as
taking out the trash.

e Guest Policies: Discuss if or when it is okay to have guests over and set any
boundaries for overnight visitors according to the college’s guest policies.

e Use of Personal Items: Decide whether to share items (such as supplies or food) or
keep them separate.

4.6.2 Respect Each Other’s Space and Belongings
Respect is key to living harmoniously. Avoid using your roommate’s personal
belongings without permission and be mindful of keeping common areas tidy. Small
actions, like cleaning up after yourself in shared spaces, can go a long way in
maintaining a positive environment.

4.6.3 Communicate Openly and Honestly
Good communication is essential to any roommate relationship. If something is
bothering you, address it early before it escalates. Be polite and solution-focused when
discussing concerns. Also, be open to listening to your roommate’s concerns and work
together to find a compromise that works for everyone.

4.6.4 Manage Conflicts Constructively
Conflict is normal in any shared living arrangement, but how you manage it makes a
difference. If a conflict arises:
e Stay Calm: Try to remain calm and approach the conversation without hostility.

e Address the Issue, Not the Person: Focus on the behavior causing the problem,
not the person’s character.

¢ Find Solutions Together: Work together and compromise to resolve the issue.

If you are unable to resolve conflicts after applying the above methods, Residence Life
staff can facilitate roommate mediations.
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4.6.5 Be Considerate of Each Other’s Needs
Everyone has different needs when it comes to things like sleep, study time, and
socializing. Being considerate of your roommate’s preferences and routines is
important for coexisting peacefully. For example, if your roommate is studying for an
exam, keep noise levels down, or if they have an early morning, avoid turning on
bright lights late at night.

4.6.6 Reach Out for Help
Engage with Professional Staff: For ongoing or complex conflicts, professional
Residence Life staff members will assist in exploring further solutions, which may
include alternative housing arrangements if necessary.

5. Guest Policies, Residence Hall Community, and Involvement

¢ Guest Definition: A guest is anyone not assigned, by contract, to a bed in the Residence
Halls they are visiting, including residents visiting rooms other than their own.

e Responsibility: Students are responsible for the behavior of their guests. Any guest behavior
in your room will be held to your standards.

e Accompaniment: Guests must always be accompanied by their host while on campus.

e Compliance: Hosts must ensure that guests follow all College regulations, including the
Student Code of Conduct.

e Registration: Failure to register a guest or provide accurate registration details (e.g., guest
age) can result in disciplinary actions.

¢ ID and Key Security: A resident should NEVER LEND THEIR SCHOOL I.D. or ROOM KEY to
ANYONE.

e Roommate Consent: All residents must receive verbal consent from roommate(s) before
having guests in the room. If there is a disagreement, the whole room may not have visitors
until all contracted residents agree.

¢ Moving In/Out Days: Guests may help the student fully move in or out of their residence
hall. During this time, the guests may be under 18 and/or not possess appropriate ID.

e Guest Restrictions: NO GUESTS ARE PERMITTED DURING THE FIRST TWO WEEKS AND THE
LAST TWO WEEKS OF CLASSES EACH SEMESTER, unless the resident is fully moving in or out.

5.1.1 All Guests Must:

e Be 18 years or older
e Possess a valid state ID., Driver’s License, or Thaddeus Stevens College ID
o Wait at the front door or lobby of the residence hall for resident to meet
them.
e Both the resident and guest register at Residence Hall where the guest will be visiting
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e Guests must add the following information to the guest registry:
o Upload a clear headshot selfie
o Use avalid state ID., Driver’s License, or Thaddeus Stevens College ID
o Complete all required fields
Resident and guest must always stay together on campus.
Residents who host a guest that is suspended or banned from campus will have their
housing contract terminated or adjusted.

5.1.2 Visitation Hours
e Sunday through Thursday: 10:00 a.m. to 10:00 p.m.
e Friday and Saturday: 10:00 a.m. to 12:00 p.m. (midnight)
e Residents are allowed to sign in one guest at a time

The standards outlined in the Guest Policy still apply, in addition to the following:

e No guests are permitted during the first two weeks and the last two weeks of the
semester (excluding move in/out days).

e Residents must have verbal consent from their roommate(s) for overnight guests.
e Only one guest may be signed in overnight per resident.

e Overnight guests:

are permitted only on Fridays and Saturdays.

must be registered in the guest registry

receive a physical guest pass from the MAC or Griscom Security Office.
must always remain with their resident host

must keep their guest pass on them.

must sign out of the residence hall by 10:00 p.m. on Sunday.

0O O O O O O

The Office of Residence Life staff may hold mandatory hall meetings to address concerns or
share important information. Residents will be notified at least 48 hours in advance,
whenever possible, via email and/or flyers posted in the residence hall. If a student cannot
attend a mandatory meeting, they should notify their Campus Hall Director at least 24 hours
in advance.

If you are interested in meeting new people, advocating for residents, and making a positive
impact in your community, consider joining the Residence Hall Council. For more
information, email reslife@stevenscollege.edu.

6. Facilities and Amenities

All students (living on-campus or commuting) must have a parking permit to bring a vehicle to
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campus or any TSCT location. Be sure to display your permit clearly to avoid any parking
violations. Please visit Vehicle Policy - Thaddeus Stevens College of Technology for detailed
instructions.

All residence halls offer wired and wireless internet access. The use of personal wireless
routers or access points is prohibited in college residence halls.

Each residence hall is equipped with washers and dryers for student use at no cost. Students
are expected to remain with their laundry, as the College is not responsible for any losses or
damage. Laundry should be removed promptly when the machine cycle ends. Only high-
efficiency laundry detergent or a maximum of two pods should be used in the machines, as
other detergents or excessive amounts may damage the machines. Additionally, do NOT
overload the machines.

PSECU ATM is located at Griscom Education Center, 1< Floor.

6.5.1 Incoming Mail & Packages

Residents will receive a notification email when they have incoming mail and/or
packages.

Incoming mail will be held for 5 days. If not picked up within this time frame, it will be
returned to the sender as unclaimed.

Students must bring their Student ID when picking up their mail.
Address Details for Mail & Packages:

¢ Main Campus & Griscom Education Center Residents
First and Last Name
750 E. King St
Name of Residence Hall You Reside in
Lancaster, PA 17602

o Reighard Hall Residents
First and Last Name
Reighard Hall
101 Shenks Lane
Millersville, PA 17551

e Address Details for Food Deliveries:
o Main Campus Residents
Same Address for Mail/Packages
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o Griscom Education Center Residents
First and Last Name
1100 E. Orange St
Griscom Education Center
Lancaster, PA 17602

o Reighard Hall Residents
Same Address for Mail/Packages

6.5.2 Outgoing Mail
Outgoing mail (with appropriate postage) can be dropped off at Mellor Business Office.

e Follow Address Format for Mail & Packages Above.

e Security Concerns
Lancaster City Police may be notified in the following situations:
o A package raises suspicion.
o A package requires the signature of someone 21 or older.
o The package is stained, leaked, or contains powder residue.
o The package originates from a munitions or firearms company.

Thaddeus Stevens College of Technology is committed to ensuring all students have equal
access to educational opportunities. Accessibility can apply to many areas, including
disability and access resources, health and wellness services and student support and
services. Students can qualify for accommodations under the ADA if they have a diagnosis
or temporary condition that affects any of these areas. provides support to students with
disabilities by coordinating accommodations to remove barriers in courses, programs,
services, and activities.

Students requesting accommodations or services due to a disability are required to submit
documentation to determine eligibility. To receive accommodations, students must:

1. Make the request themselves, NOT the parent.

2. Torequest accommodations online:
o Complete the confidential paperwork.
o Attach current documentation of your disability.
o Submit the Accommodation Request Form along with the documentation.

3. Participate in an interactive process with the Accessibility Office to determine
reasonable accommodations tailored to your needs.

4. Students with disabilities have the right to:
o Equal access to all College offerings, including courses and campus facilities.
o Reasonable accommodations, including academic adjustments and auxiliary
aids, to support their learning experience.
o Confidentiality regarding their disability, except where disclosure is required by
law.
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For more information or to register for services, contact the Accessibilities Coordinator
at: Cherubin@stevenscollege.edu.

6.7 College Health Services
Thaddeus Stevens College is committed to supporting the health and well-being of its
students. College Health Services offers a variety of medical and wellness services at no
charge. These services are provided by registered nurses at Thaddeus Stevens College
campus and locations.

6.7.1 Services Offered:

e Medical Services: General care, including diagnosis and treatment of acute and chronic illnesses,
injury management, immunizations, and preventative care.

e Health Education: Programs and resources on wellness education such as nutrition, exercise,
stress management, and substance abuse prevention.

e Referrals: College Health Services can refer students to specialized medical professionals or
services within the community as needed.

6.7.2 For more information or to access services, contact College Health Services
e Visit the Health Services webpage
e Main Campus: 717-299-7769
e Griscom Education Center: 717-299-7702
e Email Melissa Meshey, RN, Nursing Supervisor at:
meshey@stevenscollege.edu

e Email Damika McDowell, LPN at: mcdowelld@stevenscollege.edu

On-Campus Counseling Services - 717-391-7213

Suicide Prevention Hotline - 988

6.8 Counseling Services

Thaddeus Stevens College offers Counseling Services to support students' mental health
and emotional well-being. These services help students navigate personal challenges,
develop coping strategies, and achieve their academic goals.

6.8.1 Services Offered:

e Individual Counseling: Students can meet one-on-one with a licensed counselor to discuss
personal concerns, mental health issues, or academic stress.

e  Group Counseling: Group therapy sessions allow students to connect with peers who may be
experiencing similar challenges, offering support and shared experiences.

e  Crisis Intervention: Immediate support is available for students in crisis. Counseling Services
provides assistance with urgent mental health needs.

e  Workshops and Programs: Regular workshops and programs address various topics, such as
stress management, mindfulness, and coping skills.
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6.8.2 Confidentiality:
All counseling sessions are confidential, adhering to ethical guidelines and legal
requirements. Information shared during sessions will not be disclosed without the
student's consent, except in cases of imminent harm or as required by law.

For more information or to register for services, contact Michelle Marmo, Counselor at:
e Visit Mental Health Counseling webpage
e Phone: 717-391-7213

e Email: mentalhealth@stevenscollege.edu
e Location: Main Campus, Brenner Hall, Room 101

Need More Help?

If you still have questions or need assistance, Residence Life personnel can provide additional
support. You can email us at Residence Life at reslife@stevenscollege.edu.

We are here to help you make the most of your time at Thaddeus Stevens College. Feel free to
reach out whenever you need guidance or resources!
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