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A Few Things to Note:

This session is being recorded.

- The recording will be automatically Emailed to all registrants of this
session, as soon as it becomes available.

- You can and should download a copy of this presentation from the
Handouts section of the GoToWebinar sidebar.

- You can type in your questions any time within the questions field of
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This Sessions Assume You Are Already Familiar with...

- How to access and download your

- How to

. How to make

- Understand

- How to add and set to standards and in

- How and when to set

7


https://powerdms.force.com/success/s/article/Part-1-of-8-Standards-Series-Accessing-Your-Standards-Manual-and-Beginning-an-Assessment?language=en_US
https://powerdms.force.com/success/ArticleAsPDF?type=howto&id=ka0A0000000TZ5O
https://powerdms.force.com/success/ArticleAsPDF?type=howto&id=ka0A00000000kKY
https://success.powerdms.com/success/s/article/Part-2-of-8-Standards-Series-Setting-Assessment-Roles-and-Responsibilities?language=en_US
https://success.powerdms.com/success/s/article/Part-3-of-8-Standards-Series-Task-Management-and-Delegation?language=en_US
https://success.powerdms.com/success/s/article/Part-3-of-8-Standards-Series-Task-Management-and-Delegation?language=en_US
https://powerdms.force.com/success/ArticleAsPDF?type=howto&id=ka0A00000000kNI
https://powerdms.force.com/success/ArticleAsPDF?type=howto&id=ka02K000000blQ7
https://powerdms.force.com/success/ArticleAsPDF?type=howto&id=ka0A00000001GjV
https://powerdms.force.com/success/ArticleAsPDF?type=QandA&id=ka1A00000004g9ohttps%3A//powerdms.force.com/success/ArticleAsPDF%3Ftype%3DQandA&id=ka1A00000004g9o

After This Session, You Will Be Able To:

Define the difference in your available attachment types

Map attachments to relevant standards components

Identify when and how to use the available highlighting feature
Copy attachments from one assessment to another

Prepare proofs for your audit

PowerDMS



Attachments:

Attachment Types

POWERDMS.COM

Upload File:

Attachments uploaded from computer or
database

PowerDMS Document:
‘Documents” managed within PowerDMS

Simple Note:

Used to communicate, document non-applicable
standards, and document non-occurrences of a
phenomenon required by the standard.

New Rich Text:

Hyperlink proofs from the Internet; Embed
video from the Internet


https://success.powerdms.com/success/s/article/Part-4-of-8-Standards-Series-Adding-Attachments-to-Standard-Points?language=en_US
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PowerDMS Tips #1

CONSISTENCY

Leverage your accrediting body’s Best Practice Guide for labeling, mapping and
ordering recommendations!

p(DWerD MS Best Practice Guide SEARCH
Success Community
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PowerDMS Tip #2

When adding attachments remember:

1. Label the Attachment using the NOTES field
2. Select bullet points (map) that the attachment proves

3. Save the attachment
//
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Attachments: Mapping Attachments

SNl Assignment  History

€ » CFA Comparative C.. / Chapter 6 Grievan.. / 6.01 M

Associates the
attachment with the
general expectation

Atch Hit

6.01 M [ Print | '

A written directive describes the agency's grievance process, and includes:

of the standard.

I. Bullets

A. Procedures for filing a grievance;

Isolates specific
aspects of the
standard the
attachment or
highlight should be
associated with.

C. Formal written response requirements; and

0,000

D. Identifying the remedy or adjustment, if any. to be made to resaolve the grievance.
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Highlights:

:g Pl Contract monito 4 EEI & 7]
PREA Compliance Managy

Contract renewal date —
Edit Highlights

Compliance

TSI T

Highlights:
Click and
T drag with disl g, 1 gt e e U wul =
Il O OB . o s oroae, preloet prsves, sk o o LHI-H shd

NOTE: New Rich Text and Simple Note attachments do not need highlights



https://success.powerdms.com/success/s/article/Part-5-of-8-Standards-Series-Highlighting-Standard-Attachments?language=en_US
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PowerDMS Tip #3

The Attachments tab at the root of the manual allows you to filter for
attachments by:

v Keywords
v Type
v Role

v Date added

v Status /
7 7/



Maintaining Proofs: Filtering

POWERDMS.COM
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Maintaining Proofs:

PowerDMS

Tasks (2) Statuses

Q@ Add Mew Attachment

= Filters: Mone Applied

{13 PRO Policy and Procedures
=
"PREA Compliance Manager

Attachments

2 ¢ Document has been updated
The PowerDMS Document used for this attachment has been changed.

There is a new active file for the document.

| Compare files H View active file |

Please select your desired action with highlights specific to this document:
F iy on the page. Text g

[0 Decome WMCOMeCT so o

{if3 to k=ep

This
must be
selected!

® Keep all Highlights

Delete all Highlights

| | understand and want to update this attachment to the PowerDMS Document's active file

IM. ADMIMISTRATIVE POLICIES
= T AND PROCEDLIRES

REW, Ine.

Infdex &: |u|.|:r I
Effeciive Tiase: Jl‘.r
Dusorabution: AL

Supsrsedes: MIA

| i ettt
Subpect:  INVESTIOATIVE EEPORTS

ADMINISTRATIVE POLICIES

|
Effectve Disde: bone 13, 24

Page |

AND FROCEDUIRES
R&M, Inc

Distribution: ALL

Susporsndos: N4

et iarmitimee |
W 'IP.[ PORT I

/
{



https://success.powerdms.com/success/s/article/Part-7-of-8-Standards-Series-Updating-Attachments?language=en_US

Preparing Proofs for Audit

..go tothe

PowerDMS

PREL Titie 28 Fart 1155

I, Webinar PHEﬁ

Wermare As af 1210 '

k LU [ Gioup Hule Respansdiiity
_,I adlrinen aclrine [admin FREA Compliance hanager Piiithoinass
3 l.ﬁl.r'ﬂibr.r auditan -:suril!l.‘:;l 1 FREA Compliancs \angger ' theere
l"'-_ doyednaton Fnad File Bualdes FREA Compliance Tagm [ Parlsspane
i.:-:hh-u acdmin [ademing FREA Comphance Team Partnspate
i euditor Aol {soditor) # FREA Auditor " Fanicpate

: m Azt Hislory Tasks Standards Allachmients

asslgnments
9~ tab

Sxf Jauls - 28 of T2IT0E

Gives the
ability to seta
status as an
“auditor”


https://powerdms.force.com/success/ArticleAsPDF?type=howto&id=ka0A00000000kIm

Attachment: Ordering

Protocol
Attachment

(Written Directive /
General Order |
Policy or
Procedure)

N

Process

Indicator
{Agency
documents /
Proof of
Compliance)

t
>E PRO Y -3 Wi

Tasks (1) Statuses

© Add New Attachment
* Filters: None Applied

FEiEn polcy ang proce
Accreditation Manager
Palicy and Procedure for Personnel Palicy
Manal

Qrganizational chart
Sexual harassment

Equal employment opportunity

# PRO ¥ Personnel policy manua
Accreditation Manager
personnel poiicy manual
Organizational chart
Sexual harassment

Equal employment opportunity

= P Y2 Article on employment pracitc

Accreditation Manager

RSy Accessihility to the PEM

Accreditaticn Manager

Aftachments

[i1]

1

Note:
Best practice guides will give
you a recommendation of the
order in which to present your
attachaments

POWERDMS.COM
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Highlights: Ordering

Highlights Ordering Based on Bullets
Dvder of Presentalion

1. W

2, Proof

3. Wotels)
oeder of Hignlighis for Proafs with Multiple Bullets
1, Written Danectwe (WD)
2 Bullet Lettes, Proof, term # applicable to (A Proaf T1)

¢ More than one proof per term willl be' shown as A. Progf (1071, A, Peoof {2171, elc

3. Hole. INT, OBSY, NOD Note:

Examples Best practice guides will give you an
standard with Multipke Bulles and Attachments

idea of how to order your highlights.

A hode INTHB Direcior
DHMe.NO.T123

E nate OBSY

FRote. N/&

Standard that Has Mo Bullets
wha

wWD.2

Prool.T1 Exampla from MSLEAC
Proof 12 Bast Practice Guide
Prowsf T3

Proof T4




You Should Now Be Able To:

Define the difference in your available attachment types

Map attachments to relevant standards components

Identify when and how to use the available highlighting feature
Copy attachments from one assessment to another

Prepare proofs for your audit

PowerDMS






	Assessment Attachments: Everything You Need to Know
	Amanda Bradford
	A Few Things to Note:
	This Sessions Assume You Are Already Familiar with…
	After This Session, You Will Be Able To:
	Attachments: Attachment Types
	PowerDMS Tips #1
	PowerDMS Tip #2
	Attachments: Mapping Attachments
	Highlights: Adding Highlights and Mapping
	PowerDMS Tip #3
	Maintaining Proofs: Filtering
	Maintaining Proofs: Updating Revised PowerDMS Documents
	Preparing Proofs for Audit
	Attachment: Ordering
	Highlights: Ordering
	You Should Now Be Able To:
	Slide Number 18

