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Louisiana Department of Children and Family Services 
 

 

  Simplified Reporting System Notice  

 

      

 Date:       

 Case ID:       

  
 
Your household has been included in the Simplified Reporting System. 
 
What is Simplified Reporting? 
 
Simplified Reporting (SR) is a method for Supplemental Nutrition Assistance Program (SNAP) households to 
report certain changes in their income and circumstances at the midpoint of their certification period.  The 
information reported is used to determine a household’s eligibility and benefit level.  SNAP Households are 
assigned 12-month certification periods and will be required to report household circumstances at the midpoint 
of their certification period. 
 
How do you report and how will you know when to report? 
 
A Simplified Report form will be mailed to SNAP households during the month before the Simplified Report 
form is due. Households must answer the questions on the Simplified Report, sign, and submit all required 
proof by the due date which is indicated on the Simplified Report. 
 
What must be reported? 
 
The Simplified Report requests information concerning changes in residence and changes in shelter costs as a 
result of the move, changes in household composition, income, resources, and child support obligations.   
 
What proof is required? 
 

• Proof of earned income if: 
o The income changed by more than $100 per month, or  
o A new job began, or 
o A job ended. 

• Proof of unearned income if the income changed by more than $100 per month 

• Proof of a change in your legally obligated child support 
 

What happens if the report is not returned by the due date? 
 
A notice will be sent as a reminder and if a complete Simplified Report is not received by the due date which is 
printed on the notice, the SNAP case and any associated FITAP and/or KCSP case will be closed. 
 
What happens if the report is incomplete? 
 
If a Simplified Report is received but not all questions are answered, the Simplified Report is not signed, or the 
required proof is not provided, the household will be sent a notice about this.  If the information is not provided 
by the due date which is printed on the notice, the SNAP case and any associated FITAP and/or KCSP case 
will be closed. 
 
 
What happens if a complete report is not submitted? 
 
If a complete Simplified Report and all required proof are not submitted, eligibility cannot be determined. A 



notice will be sent and the SNAP case and any associated FITAP and/or KCSP case will be closed. 
 
What happens if a complete report is submitted after the case closes? 
 
If the case closes and a complete Simplified Report and all required proof is received by the end of the month 
following the Simplified Report month and eligibility is determined, we will reopen the SNAP case and any 
associated FITAP and/or KCSP case that was closed for failure to submit a complete Simplified Report. 
Benefits will be prorated according to the date the complete Simplified Report and all required proof are 
received.  The case will be processed within 30 days of the date the complete form and proof are received. 
 
Other than submitting an interim report, are there any other change reporting requirements? 
 
Supplemental Nutrition Assistance Program (SNAP) Households: 
 
SNAP households must report when the household’s total income increases to more than 130% of the Federal 
Poverty Level for their household size.  The total income includes wages before taxes and unearned income 
such as SSI, Social Security, child support, unemployment benefits, contributions, etc. for all SNAP household 
members and anyone who has moved into the home. 
 
When there is an increase in income or if someone who has income moves into the home, add the amount of 
earned and unearned income for all household members.  If this amount is more than 130% of the Federal 
Poverty Level for your household size shown on your most recent SNAP notice, the change must be reported 
to DCFS. If your household receives lottery or gambling winnings of $4,500 or more, won in a single game 
before taxes or withholdings, this must be reported. 

If your household includes an Able-Bodied Adult without Dependent (ABAWD), you must report changes in 
work hours of the ABAWD who is subject to the SNAP time limit if the change results in the ABAWD working 
or participating in training an average of less than 20 hours per week or less than 80 hours per month. The 
changes must be reported by the 10th of the month following the month in which the ABAWD stopped 
working an average of less than 20 hours per week or less than 80 hours per month. 
 
These changes must be reported by the 10th of the month following the month in which the change occurs. 
 
FITAP Households: 
 
In addition to the income reporting requirements explained above, FITAP households in Simplified Reporting 
must also follow the STEP participation reporting requirements that are outlined in the Family Success 
Agreement and report these changes within 10 days of knowledge of the change.  Report within 10 days if the 
only child in the home moves out of the home. 
 
For more information about programs and services or for specific information about your case, call 1-
888-LAHELPU (1-888-524-3578). 
 



 
Non-discrimination Statement: 
 
In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations 
and policies, this institution is prohibited from discriminating on the basis of race, color, national origin, sex 
(including gender identity and sexual orientation), religious creed, disability, age, political beliefs, or reprisal or 
retaliation for prior civil rights activity. 
 
Program information may be made available in languages other than English. Persons with disabilities who 
require alternative means of communication to obtain program information (e.g., Braille, large print, audiotape, 
American Sign Language), should contact the agency (state or local) where they applied for benefits. 
Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal 
Relay Service at (800) 877-8339. 
 
To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program 
Discrimination Complaint Form which can be obtained online at: 
https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-
28-17Fax2Mail.pdf, from any USDA office, by calling (833) 620-1071, or by writing a letter addressed to USDA. 
The letter must contain the complainant’s name, address, telephone number, and a written description of the 
alleged discriminatory action in sufficient detail to inform the Assistant Secretary for Civil Rights (ASCR) about 
the nature and date of an alleged civil rights violation. The completed AD-3027 form or letter must be 

submitted to: 1. mail: Food and Nutrition Service, USDA, 1320 Braddock Place, Room 334, Alexandria, VA 
22314; or 2. fax: (833) 256-1665 or (202) 690-7442; or 3. email: FNSCIVILRIGHTSCOMPLAINTS@usda.gov. 
 
This institution is an equal opportunity provider. 
 
You may file a civil rights complaint with the Department of Children and Family Services (DCFS) by 
completing the Civil Rights Complaint Form. Turn the form in to a local office; mail it to DCFS Civil Rights 
Section, P O Box 1887, Baton Rouge, LA 70821; email DCFS.BureauofCivilRights@LA.GOV or; call (225) 342-
0309.  You may file a civil rights complaint with DCFS and USDA or only DCFS. 
 
A program complaint may be filed with the Department of Children and Family Services (DCFS) by emailing 
LAHelpU.DCFS@LA.GOV or by calling 225-342-2342. 
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